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MECTHAS AIMUHUCTPAIIASA
MYHHUILUIIAJBHOI'O OBPA30BAHUA

MYHHUITHITAJIBHOT'O OKPYTA Ne 65
CAHKT-IIETEPBYPT A
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O6 yTBEep)KIeHUN aIMUHUCTPATHBHOI'O PerIaMCHTa

MecTHOI afMAHACTpAIME MyHUIHIIATEHOr0 00pasoBaHnd

MyHHIATATEHOTO OKpyra Ne63

10 IIPENOCTABIEHHI0 MyHHIIMIATEHOR YCIIYTH II0 BRIIa9¢ aPXUBHBIX

CIIPABOK, BEITHCOK, KOMUH apXHUBHEIX JOKYMEHTOB OPraHOB MECTHOTO
caMoympaieHns MyHHAIUITATEHOTO 06pa3oBarist MyHUIEIIAIFHOTO OKpyTa Neb65

B nemwix peamusamma ®emepansHoro sakoma or 27.07.2010 Ne 210-®@3 «O6
OpraHM3alMyi [pPEJOCTABICHHS TOCYHNAPCTBEHHBIX M  MYyHMI[MNANBHBIX  YCIYI»,
®enepanpHEOro 3akoHa oT 22.10.2004 Ne 125-@3 «OO6 apxuBHOM JEle B Poccuiickoi
depepanuyy, Ycrasa MyHHIUIATFHOTO 00pa3soBaHis MyHHIMIIATBHOTO OKpYyTa Ne 65 m
B COOTBETCTBHE ¢ pemmeHmeM Mymurwmanssoro cosera ot 30.05.2011r. Ne 130 «O6
YTBEPKICHUM IEPeUHs MYHMIMNAJBHBIX YCIYT, IPEJOCTaBIAEMBIX MyHUIUIIAIBHEM
o6pa3soBaHMEM MyHHLWMIATsHOro Okpyra Ne 65», MecTHas —aJMHUHACTpAIlL
MYHHIIETIATEHOTO 06pa30BaHns MyHHIIUIIABHOTO OKpyra Ne 65, OCTaHOBIISET:

1. VTBepIuT, HOBYIO pPENAKIMIO AIMHUHHCTPATUBHOIO pEraMCHTa MecTHO#
aIMUHHCTPaIy MyHuImansHoro obpasosanus MyHMIMIATBEHOTO OKpyra Ne65 mo
TIPENOCTABNEHII0 MyHHMIMIIANBHON YCIyrd IO BEIIa9e apXMBHBIX CIIPaBOK, BEIIHCOK,
KOIWY apXUBHEIX JIOKYMEHTOB OPraHOB MECTHOTO CaMOYIPAaBICHHS MyHHIMIATEHOTO
06pasoBaEys MyHHIMIATEHOI0 OKpyra Ne65 COITacHO MPAIOKCHUIO K HACTOAMCMY
IIOCTAHOBIECHHIO.

2. Hacrosmee NOCTAHOBIEHHE BCTYIAeT B CHIY C MOMEHTa €ro O(UIMaTBHOIO

omy6uKoBanus (0GHapOXOBAHKI).

3. Ilpwsuare yrpatusmmM cuwiy Ilocranopienre Ne261-OJf ot 11.03.2012r. «O6
YTBEPKICHAH AIMPHICTPATHBHOTO PEINIAMEHTa IPEIOCTABICHIA MecTHOH
apMuEECTpanuelt MymururarsHoro  o6pasosanus MyHHMIMIANBHOTO  OKpyTa
Ne65 MyHmImMmansHOM ycmyrn «Bbeirada apXMBHEIX CIIPaBOK, BBIIHCOK, KOIHH
APXUBHBIX JOKYMEHTOB

4. KOHTpPOIE 3a MCIIOJHEHUEM HACTOSIIErO IIOCTAHOBICHH)S OCTABILIIO 38 cofoii.

I'maBa MecTHOH aJMHHHACTPAIHH (tt/ Kpacasmna 1.B.
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[Mpunoxerne kK IToCTaHOBIIEHHIO

oT 7 Z28 Lo/Ne I &/ [4-17

AIMUHUCTPATABHBIA PETJIAMEHT
MECTHOM AJIMHHHACTPALIMM MYHUIMUIIAJIBHOI'O OBPA3OBAHN A
MYHUITHIIAJIBHOI'O OKPYT A Ne65
I10 ITPEOCTABJEHIIO MYHHAITATIAJILHON YCJIYTY IO BBIJTAYE
APXHMBHBIX CIIPABOK, BRIIIMCOK, KOIINIA APXUBHBLIX JOKYMEHTOB
OPI'AHOB MECTHOI'O CAMOVYIIPABJIEHHASI MYHHUITAIIAJIBHOT'O
OBPA30BAHHISI MYHHITUITAJIBHOI'O OKPYT A Ne65

1. O0mue moJ1oKeHHAS

1.1. TIpemMeToM peryIMpOBaHMA HACTOAMIET0 AIMUHUCTPATHBHOIO PETIaMEHTA
ABISIOTCS  OTHOINEHWS, BO3HHKAIOME  MEXTy  3asBUTeNaMH ©  MecTHOH
aIMUHICTpAIHel MyHUIAIIAIBHOr0 06pasoBaHus MyHuIEIansHoro okpyra Ne65 (manee
— MecTHas agMUHHCTpanud) B cdepe IpeloCcTaBICHHS MYHUIUIIATBHOX YCIYTH IIO
BEIIaUe apXWBHEIX CIIPABOK, BEIMCOK, KOTIMH apXHUBHEIX JOKYMEHTOB OPraHOB MECTHOTO
CaMOYTIPaBJICHHS MyHUIUIIATEHOTO 00pasosaryi MyHuImmansHoro okpyra Ne65 (nanmee
— MyHHLAIAJIBHASL YCIyTa).

Biiok-cxeMa MpeIoCTaBICHUT MyHHIMIAIBHOW YCIyTr'd IpHUBENCHA B IIPUIOKCHHH
Ne 1 x HacTosmeMy AIMUHUCTPAaTUBHOMY DPETIaMEHTY.

1.2. BasgBUTESIMH IBILIIOTCH:

du3MIecKre WK IOPUANIECKHIE JIALA, TA00 MX YIOIHOMOYCHHEIEC IPENCTaBUTCIIH,
ofparuBmuecs B MeCTHY0 aJMUHHCTPAIlMI0 WIH MHOTO(QYHKI[HOHAIBHEIA IICHTP
IPeNOCTABIEHAS TOCYJAapCTBEHHBIX M MYyHHIMIAIBHBEIX YCIyr C 3alpocoM O
IPEeNOCTaBICHUN MyHUIUIIAIBHON YCIIYTH.

OT ¥MeHH 3aiBUTENIEH BIIpaBe BEICTYIIATh MX IIPEACTaBUTEIN IPU NMPEIbABICHHUH
Iacmopra TpaxmaHuHa Poccuiickod —Denepanmu WM APYIEX  NOKYMEHTOB,
Y IOCTOBEPSIOIIHX JTMYHOCTD
Ha Teppuropum Poccuiickoit denepariu B COOTBEICTBHH C  JCHCTBYIOIIMM
3aKOHONATENLCTBOM, M JOKYMEHT4, IONTBEPKIAIOINEro IIOHOMOYHA IIPEACTaBHTCILI
3afBHTEN .

1.3. TpeGoBanus K MOPAAKY HE(QOPMHPOBAHHA O IIPEAOCTABICHAN My HULIAIIbHOHA
YCIyTH

1.3.1. B mpemocTaBieHny MyHHLMAIIAIBHON YCIyTH YIaCTBYIOT:

1.3.1.1. MecTHas aIMUHUCTPAIHI:

Anpec: Canxt-IlerepGypr, mp. Borateipekuit 1. 59 xopi.1

1 Tak#MHu ZOKYMEHTAMH SBISHOTCS:

IOKYMEHTEI, TIONTREP XIS IOMHOMOTHS 33KOHHOTO NPeNCTABHTEN (CBRACTENECTEO O POMICHHH, HOCTAHOBISHHIS
of omexe ¥ ap.);

NIOBEPEHHOCTE B MPOCTOR IHesMeHHOR (opMe, TONTREPHAAIOMIAS TOTHOMOTHS [IPENCTABATENT 3ATBHIEIIA,

JIOBEPEHHOCTD, 38BEPEHHAS HOTAPHANBHO, B CIy4ae CCIH!

(elePATEHRIM 38KOHOM NPEAYCMOTPEHO HOTAPHANBHOE YAOCTOBCPEHHE JOBEPEHHOCTH NPENCTABHTENS 3AABUICIA Kak
YCOBHE OCYIIECTBIICHHS TOCYIaPCTBCHHON (MyHEHLEIATEHOM) QYHKIH, IPeIOCTARNSHAS TOCYAAPCTBEHHOH (MyHHIHTTATEHO)
YCIYI'd,
OCYLLIECTBIICHHE TOCYAAPCTBCHHON {Mylmuznanbﬂoﬁ) GyHKIEH, TTPENOCIARIEHAS rocynapcTeeHHOR (MyEHUETIANBHOH)
VCIyTH 3aKTKHACTCA B COBEPIICHUH NelcTBHA, Tpefyiomero HoTapHanEHOR QopMEI.



Tenedon: 341-03-82

I"'padux paboTs!: morenensauK-9eTBepr ¢ 9.00 mo 17.30; marrmma ¢ 09.00 mo 16.30;
nepepss ¢ 13.00 o 14.00

Appec calita 1 SIeKTPOHHOM mo9TH: momo65.net.ru / e-mail: msmo65@yandex.ru

1.3.1.2, Canxr-IleTep6yprckoe  TOCyAapCTBEHHOE  Ka3eHHOE  YUPEKICHHE
«MHuOropyHKIHOHAILHELHA LIEHT]P TIPEeI0CTABICHIA roCy4apCTBEHHBIX a
MYHHUIUIATBHEX yeayr (manee — MOIT).

Anpec: 191124, Canxr-IletepOypr, yi. Kpacroro Texctmasmuxa, 1. 10-12, mutepa
0.

I'paduk paGorsr: monemensHuk — gerBepr ¢ 9.00 mo 18.00, maramma ¢ 9.00 mo
17.00; mepepss ¢ 13.00 mo 13.48, BerxomHEle aHM — cy600Ta, BOCKpECEHEE.

I'pabuk paGoTH CTPYKTYpPHBIX oapasnenernit MOIL] exemnesto ¢ 9.00 no 21.00.

Mecra HaxoxIeHHa, rIpabuk paborsl ® cropaBouHble TenedoHsl MOI]
IIPEICTABICHEI
B mpmIoxeHuH Ne 2 K HacTosAeMy AIMUHACTPATHBHOMY PErlIaMeHTYy.

Leurp Tenedonnoro obcmyxusanmst M®PL] — 573-90-00.

Anpec caifTa u SMEeKTpOHHOM OYTE: WWw.gu.spb.ru/mfc/, e-mail: knz@mfcspb.ru.

1.3.2. Tlepex mpefoCTaBIeHAEM MyHAIMIATBHON YCIYTy 3aBUTEIIIM He Tpebyercs
JOIOJHUTENEHEIX 00pAINEHYI B HHEIE OPTaHEl M OpraHM3alliH.

1.3.3. Uadopmarmro o6 opramax (OpraHM3alMix), yKa3saHHBEIX B IyHKTe 1.3
HacTOAIEro  AJMHMHHCTPATHBHOIO  pErlaMeHTa, 3agBUTCIM  MOLYT  IIOJY9IHTE
CIIeTYIOIMUMHE CII0co0aMu:

HapaBJeHUe 3aIIpOCOB B IIECEMEHHOM BHJIE IIO aJpecaM OpraHoB (OpraHusalui),
yKa3aHHEIX B IyHKTe 1.3 HacToAmero AIMUHUCTPATHBHOTO PETTIAMEHTA, B 3JIGKTPOHHOM
BUJIE 110 YKa3aHHEIM a/[pecaM JIeKTPOHHOM IIOYTHl OpraHoB (OpraHu3almii);

II0 CHpaBOYHEIM TeiedoHam pabOTHHKOB OPraHOB (OpraHM3aluii), yKasaHHBIX
B myHkTe 1.3 HacToAmero AIMUHHCTPATHBHOTO PEITTaMEHTa,

ra IToprane «[ocymapcreenusle yeayru B Camkr-TlerepGypre» (www.gu.spb.ru)
B MH(OOPMAIIMOHHO-TEIEKOMMYHIKAIMOHHOR cetu «MHTepHeT» (manee — Ilopram),
Ha O(HUIMATBHEIX CaTax OpraHoB (OpraHmsalyii), ykasaHHBIX B IyHKTS 1.3 HaCTOAIIETO
AIMUHHACTPaTABHOIO PEIJIaMEHTa;

mpu JEYEOM OOpaIleHMd Ha IIpHeM K pabOoTHHMKaM OpraHoB (OpraHu3alyi)
B COOTBETCTBMM ¢ rpabukoM paloTEl, yKasaHHEIM B IyHKTe 1.3 HAaCTOAIIEro
AIMUHHCTPATHBHOIO PErIaMEHTa,;

B ITentpe Tenebornoro obcryxusarns MOL] (573-90-00);

mpyu obpamenun K mHGoMaTaM (MHOOKHOCKAM, HHQOIYHKTaM), PasMEINCHHEIM
B momemenmix M®I], yxasaHHEIX B npmwioxkemmu Ne 2 K HacTosmeMy
AJIMHHICTpAaTHBHOMY periamenTy; Ha ynmuax Camkr-TlerepOypra m B BeCTHOHOILIX
cranmmit CaukT-IleTep6yprekoro rocyIapeTBEHHOr0 YHHTAPHOTO Ipeanpus it « CaHKT-
[TerepOyprexuit METPOIIOIHTEH
110 ampecaM, yKasaHHBIM Ha IlopTaie.

Ha crennmax, pasMeLIEHHEIX B IIOMEIICHHAX MectHo# agMuamcTparmyi 1 MOII,
pa3MelaeTes CIeyromas HHpOpMalis:

HaUMEHOBAHUe MYyHUITMITATLHON YCITYTH;

mepedeHs  opraHoB  (OpraHMsali), —YYacIBYIOIIMX B IIPENOCTABICHMH
MYHHUIMTIAIEHOH YCITYTH;



rpaduk (pexum) paboTEl, Tene(OHEl, anpeca 3JIeKTPOHHOM IIOYTEl OpIaHOB
(opraHm3aIii), OCYIIECTBIIOMMX IIPHEM H KOHCYJIBTAIlMM 3asBHTENIEH II0 BOIPOCaM
[IPENOCTABICHUS MYyHUITUIIAILHON YCIIYTH;

amgpeca  opraHoB  (OpraHmsaluif),  y4acTBYIOIIMX B  IIPEHOCTaBICHHH
MYyHALUIAIBHON YCIIyTH;

KOHTakTHas wuH(popManmus 00 opraHax (OpraEM3alnysx), yYacTBYIOIOUX B
IPeI0CTaBIEHAN MyHHUIIHIIANEHON YCIIyTH;

TOPAIOK IPEeNOCTaBICHNA MyHALUIIATEHON YCITyTH;

[IOCNENOBATEeNLHOCTS  IIOCEINEHMS  3adBUTEAEM  OpraHoB  (OpraHH3alui),
YYaCTBYIOITHX
B IIPEIOCTABICHAH MyHHUITUIIAIEHOM yCITyTH;

IEePEIEHb KAaTErOpHH IpakIaH, HMEIOIMUX IIPABO Ha IIOIyYeHWE MYHHUIAIIATHHOH
YCIYTH,

[IepeueHb JTOKYMEHTOB, HEOOXOIMMBIX IUIA ITONY4YEeHUS MYHUIUIIATLHOA yCIyTH,
B TOM YHCIIE IOIy9aeMEIx MecTHOM agMuHUCTpalyet 6e3 yqacTus 3asBUTeN;

o6pa3ell 3aIOIHEeHHOT O 3asBICHHM.

II. CramgapT npeaocTaBieHAs MyHANANAIBLHOH YCIyTH

2.1. HauMeHOBaHHE MYHULIWOAIBHOM YCIYIH: BBIada apXMBHEIX CIIPaBOK,
BEIITUCOK, KONUH apXWBHBIX JOKYMEHTOB OpraHOB MECTHOI'O CaMOYIIPaBICHIA
MYHHUIUIIATEHOTO 00pa3zoaHusd MyHHAIMIATEHOT0 OKpyTa Ne6S.

KpaTkoe HanMEHOBaHHE MyHULIAIIATBHON YCIIyI'd: BEJJa4a apXHUBHEIX CIIPABOK.

2.2, MynuiunaneHas yciyra npenocrasigercs MecTHOH aqMUHUCTPaLUEH.

[IpemocTaBieHHe  MYHHIMIIAJIBHOM  yCIyrw  ocymmecTBiafercs  MecTHOH
aIMUHUCTpaIue
BO B3aumoeticTean ¢ M®II.

JIOOKHOCTHEIM JTMIIaM MecTHOM aIMUHUCTpAlMH 3allpeIleHO TpeboBaTh OT
3afBUTENS OCYIIECTBICHUA AeHCTBHUM, B TOM 9HCIIE COINIACOBAHUY, HEOOXONUMEIX IJIA
TIOJYIEHIS MYHUITHIIATBHON YCIYI'H ¥ CBA3aHHBEIX C 0OpalleHHeM B TOCYNapCTBEHHEIS
Opragbl, OpraHbl MECTHOTO CaMOYIIPaBICHUS, OpraHW3allMH, 38 HCKIIOYCHUEM
TIOJTy9EHUS YCIIYT, BKITIOYEHHBIX
B IEpPEUeHb YCIYT, KOTOPHIE SBJIMIOTCS HEOOXONUMEIME ¥ OOS3aTENBHEIMH  IIA
[IPEIOCTABIECHIS MyHUIUIIAIBHELX YCIIYT.

2.3. Pe3ynmpTaToM IpeAoCTaBICHU] MYyHHIUIIAIEHON YCIyTH SBJIACTCH:

BEIaUa 3afBHTEII0 apXWBHOM CIIPaBKW, apXWBHOX BEIHMCKH, aPXMBHOM KOIIHH
Ha OyMa)KHOM HOCHUTEIIE;

OTKa3 B I[PENOCTaBNeHWH MYHHUIMIAILHOH yCIyrM B  BHAC  IIMCHEMA
0 HEBO3MOXXHOCTH MCIIOTHEHUA 3aIIpoca ¢ YKa3aHUeM IIPHIHH.

PesynpTaT TIpeNOCTABICHWs MYHUIMIIAIBHOM YCIYTH BBIAACTCA 3aJBHUTEIIO
MectHO¥ amMumHmEcTparmei, MOII, HampaBisercs depe3 OTACHCHUS (henepalbHOM
IIOYTOBOU CBA3H.

2.4, Cpoxu [IpeqoCTaBICHU] MyHHULIUITAIEHOM YCITyTH

Cpok IIpeOCTAaRIECHMS MYyHHIMIATBHOM YCIyrH He NODKeH IPEBHINaTh 23
paboumx IHS ¢ MOMEHTa PEerucTpallii 3agBICHIA.

2.5. [lepeueHp HOPMATHUBHEIX IIPABOBBIX aKTOB, PETYIHPYIOIIMX OTHOINCHHA,
BO3HHUKAIOIIME B CBSI3H C IPEJOCTABICHUEM MyHUIIMAIIAIFHON yCIIyTH:



Koncrurymusa Poccuniickolt Penepanun NpWHATa BCEHAPOIHBIM TOJIOCOBAHHEM
12.12.1993;

Depepanereiif  3akoH ot 06.10.2003 Ne 131-®3 «O6 oOmWX NIpHHIEIIAX
OpraHu3salnMy MECTHOrO caMoynpaBieHus B Poccuiickoit @eneparvm»;

Qenepansrei 3akoH oT 27.07.2010 Ne 210-P3 «O6 opraHusanyu mpemocTaBIeHIs
rOCYIapCTBEHHEIX W MyHUIUITATBHEIX YCIIYI»;

Qenepaneueii 3akoH oT 02.05.2006 Ne 59-@3 «O mopsoke paccMOTpeHHA
oOpamenuii rpaxaan Poceuniickoit @enepanym;

Denepanpupii 3akoH 0T 27.07.2006 Ne 152-03 «O nepcoHaNbHEIX JaHHEIX);

Denepansusii 3akoH 0T 06.04.2011 Ne 63-O3 «O6 2meKTpOHHOH TOATHCHY;

@enepanpusii 3akoH oT 22.10.2004 Ne 125-03 «O6 apxusHOM fene B Poccuiickoi
Qenepaliuy,

3axon Camxt-IlerepOypra ot 23.09.2009 Ne 420-79 «OO6 opraHusanuy MeCTHOIO
camoynpasieHusa B Caukr-IletepOypren;

3akor Canxr-Ilerep6ypra ot 28.01.2009 Ne23-16 «0O6 apxuBHOM Heie
B Canxt-IletepOypre»;

npuka3 MHHHCTEPCTBA KyJIBTYPEI W MacCOBBIX KOMMYyHMKauuii Poccuiicko#t
@enepanuu ot 18.01.2007 Ne 19 «O6 yrBepknenuu [IpaBun opraHH3allil XpaHEHHS,
KOMIIJIEKTOBaHWA, ydera
W WCIIONB30BAHUS NOKYMEHTOB ApxwBHOTO (QoHIa Poccmiickolt @eneparmm # OpyrHux
apXWBHEIX [OKyMEHTOB B TOCY[JapCTBCHHHEIX H MYHHIMIAIBHBIX apXWBaX, My3esx
u 6ubmrmoTexax, opraHmzanix Poccuiickolt akaeMuu HayK»;

nocraHoBnenre IlpaBurensctBa Cavkr-Ilerep6ypra ot 30.12.2009 Ne 1593
«O HEKOTOpPBIX MepaxX II0 INOBHIMEHHIO KadeCTBA IPEHNOCTABIEHHS IOCYIapCTBEHHEIX
ycIyr Ha 0a3e MHOTOQYHKIMOHAJIBPHOIO LEHTPa IPENOCTaBIECHMs I'OCYAapCTBEHHEIX
yeiyr B Cankr-IleTepOyprey;

nocranopienue IlpasurenscrBa Cankr-IlerepOypra ot 07.06.2010 Ne 736
«O CcOo3MaHMM MEXBEIOMCTBEHHOH aBTOMAaTU3MPOBAHHOM HMHGOPMAIIMOHHOM CHCTEMEI
npepoctaBnenus B Canxr-IletepOypre rocyqapCTBEHHBIX M MYyHHIMITAIBHBIX YCIIYT
B DJIEKTPOHHOM BHIIEM;

mocraHoBnenve IlpapurenscrBa Camkr-IleTepGypra ot 23.12.2011 Ne 1753 «O
ITopsaxe MEIKBEIOMCTBEHHOTO UHOOPMAITUOHHOTO B3aMMOIECHCTBUA IIpu
IIPEOCTABICHAN TOCYAAapCIBEHHEIX H MYHHIMIAILHEIX YCIYr HCIIOIHUTESIBHEIME
opraamMu rocymapcrBenHoi BmactH Camkr-IlerepOypra © OpraHaMH MECTHOTO
CaMOyIpaBJIeHUA B Canxr-Ilerepbypre,
a TaKXKe YCIyT TOCYDapCTBEHHBIX YUPEXKICHHH, ITOIBEIOMCTBEHHEIX HCIIOIHUTEIEHEIM
opramam rocymapcrBenHodt Bmactu CamkT-IlerepOypra, w ApyruX OpraHW3allii, B
KOTOPEIX pasMeInaeTcs rocyJapCTBCHHOE 3aaHue (3aKa3)y;

VCTaB MyHUIHTATEHOT0 06pa3oBaHust MyHHITUIAIBHOTO OKpyra Ne63;

roctaHoBiIeHHE MecTHOM amvuaucTpammy Ne 512 ot 31.05.2011r.

«O mopaake pa3paloTKE W yTBepkaeHHMI MecTHOM — anMHHECTpaIHei
MyHUIUIATEHOT0 00pa3oBanus MyHHIUIATEHOTO Okpyra Ne65 aqMUHHCTPATHBHEIX
PETIaMeHTOB NIPEIOCTABICHI My HUIHUITAILHEIX YCILyTY.

2.6. McuepnsBatomuii [epedeHb JOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBUH
C HOPMATWBHEIME [[PABOBEIMA aKTaMM I IIPEIOCTABICHIA MyHHULMIIAIBHON yCIyTH A
YCIIyT, KOTOpBIE SBILTIOTCS HEOOXOMMMBIMH M OOA3aTeIBHBIMHE JULL IPEIOCTABIICHIT
MYHHUIAIATEHON yCIyTH, IOIEKAIIMX IPEICTaBICHUI0 3aIBUTEIIEM:;



IHCEMEHHOE 3asBleHre (0 (hopMe COracHO HPUIOKeHHIO No 3 K HacTOAIEMY

AJIMUHHCTPATUBHOMY PEITIAMEHTY);
IOKYMEHT, ¥{0CTOBEPSIOINHI JIMEHOCTE

Opy  OOpallcHWH  3asBUTENA —  IOPHAMYECKOro JjmMma —  JOKYyMCHTEL
IOATBEPKNAIONAE IIPaBo JEHCTBOBATH OT HMEHM IOPUAMYECKOro JHId Oe3
JIOBEPEHHOCTH;

TIpH 3ampoce ME(GOPMAIH, CONEPIKAINe NePCOHANBHEIC NaHHBIC TPETRUX JIHII —
coryacue Ha 00paboTKy mepcOHaNbHEIX JaHHBIX TPETBHX JIHIL.

IIpm ofpaieHv: IpeACTaBATENs JIMIA, WMMCIOIIETO IPaB0 Ha IIOTyICHHC
MYHUITUIATBHOM YCIIyTH, JOIOIHHUTEIBHO IPEICTABIITIOTC:!

TACTIOPT 00 MHON JOKYMEHT, YIOCTOBEPSIOMIH JTHIHOCTE [PSICTABUTEILT JIHLA,
MMEIOMIEr0 IPaBo Ha MOIYIeHHE MYHHIIAIAIBHOR YCIYTH;

JIOKYMEHTBEL, I10JTBeP K JAFOIIHAE IIOTHOMOUHA IPEICTaBUTCILA.

2.7. VicdepHEIBAlOMMM TepedeHb JTOKYMEHTOB, HEOOXONUMBIX B COOTBETCTBHH
C HOPMATHBHEIMM IIPABOBEIMH aKTaMH UL IPEHOCTABIICHAN MYHUIIMTIAJIEHON yCIIyTH |
YCITYT, KOTOpHIE SBILIOTCS HEOOXOMMMBEIMM ¥ OOS3aTCHBHBIMH JULL IPEIOCTABICHIA
MYHULMIAIBHON YCIIyTH, KOTOPEIE HAXOAATCA B PACIIOPKCHUN (enepanbHEIX OPraHOB
HCIIOJTHATEIBHON BIIACTH
M OpTaHOB TOCYJAPCTBEHHEIX BHEOIODKETHBIX (OHIOB, OPraHOB HCIIOTHUTEILHOM
BiacTh cyOBexToB Poccmifckot Pesmepaly B OpraHOB MECTHOTO CaMOYIPaBICHHAL,
[IO/IBEIOMCTBEHHBIX MM OpraHuM3aliii ¥ HHBIX OpraHW3alWi, X KOTOPEHIC 3asBUTCIIb
BIIpaBe MPEICTABHTH, NeHCTBYIOMMIM 38KOHOATENBCTBOM HE IIPE/Y CMOTPCH.

2.8. JIOIDKHOCTHEIM JiAIlaM MEeCTHOM aIMUHMCTpPAlMK  3alpeIneHO TpeboBaTh
OT 3asBUTEIA:

TIpeNCTABIEHAs JOKYMEHTOB ¥ HMHQOpMAIMM MIH OCYIICCTBICHUI IeMCTBUH,
TIPENCTABNEHAE MM OCYIIECTBJCHHE KOTOPBIX HE IPENyCMOTPCHO HOPMATHBHBIMH
IIPaBOBEIME ~ AKTAaMH{, PCETYITMPYIOIUMH OTHOMEHHS, BOSHUKAIOIIAC B CBASH C
IPeIOCTABICHUEM MyHIIMIIAIEHON YCIyTH;

IpeJCTABIEHNsS JOKYMEHTOB ¥ HH(OOpMAaIHy, KOTOPBIE HAXOIATCA B PaCIOpsKCHIH
OpraHoB, IIPEJOCTABIMONINX MYHHIMNAIBHYIO YCIYTy, HHBIX OpraHoB MECTHOTO
CaMOYIIPaBJCHUs, TOCYINapCTBEHHBIX OPraHoB H OpraHM3alliii B COOTBETCTBHH C
HOPMAaTHBHEIMH IIP@BOBEIMH  aKTaMH Poccumtickoit Demeparmy, HOPMaTHBHBIMH
IPaBOBEIMH aKTaMKH CyGBEKTOB Poccuifckoii @Denmepalvl ¥ MYHUIMIIATBHBIMHI
IpaBOBEIMU aKTaMH, 33 HCKIIOYCHHMEM IOKYMCHTOB, BIIIOHYCHHBIX B OTIpeneneHHbIH
cTaTbel 7 denepanbHOro 3aK0Ha oT 27.07.2010

2 B kagecTBe NOKYMEHTE, YAOCTOREPSIOMIETO IFTHOCTE, IPSBABIAIOTCS:!
IACOOPT rpasaaHuHa Poccutickoil Pelepaitmt;
BPEMEHHOE YAOCTOBEPEHHS JMYHOCTH IpaiaruHa Poccniicko derepalEHE, BHIABAEMOS Ha TEPHOXL OHOPMIICHMS acIopTs,
IPEqyCMOTPEHHOS TYHKIOM 76 AIMHHHCTPATHBHOTO PerNAMEHTE DenepanbHOH MUTPAIMOHHOH CTy# G5l M0 NPENOCTARNSHIIO
rOCYZAPCTEEHHOM YCIYTH [0 BRIIaY€ H 3EMCHE [ACTIOPTA TP laHHuHa Poccuiickolt @enepaliyy, YOOCTOBEPSIOLIETO JIMIHOCTE
rpaxpanuHa Poccuiickolt @enepalii Ha TEPPHTOPHE Poccuiicko#t Deneparmmy, yreepaeHaoro npukazoM ®MC Poccnu oT
30.11.2012 Ne 391;
JIOKYMEHTEL, YI0CTOBEPSTONIHE IFTHOCTS IPAIaHHHEA, IPEIYCMOTPEHHRIC!
@enepampHEM  3ak0HOM OT 25.07.2002 Ne 115-@3 «Q [paBoBOM TIONOKEHWH WHOCTPAHHEIX IDAXIAH B PoccHHCKOH
Qesepaiuuy, DenepaibHeM 3aKkoHOM 0T 19.02.1993 Ne 4528-1 «0 Gewermaxy, yxasavm [Tpesunerra Pocemiickolt Genepaunn
ot 21.12.1996 Ne 1752 «OB oCHOBHEX HOKYMEHT&X, YHOCTOBEPSIOMEX JMYHOCT: IPXIAHMHA Poccutickoll Penepamun 3a
npexenamu Poccuiickol ®enepamuny», OT 14.11.2002 Ne 1325 «0OG6 yreepsjcHud IlonoACHHL 0 MOPANKE PacCMOTPCHMA
BOTIpOCOB Tpakascisa Poccuiickol Demepauy, 0T 13.04.2011 Ne 444 «O [OMONHMTENBHEX Mepax 1o 00ecTiCueHMIO TIpaB
M 3ALIWTE] HHTEPECOR HECOBEPIICHHONSTHHX TPAXIAH Poccuitckot @enepalumy;
HHBIE OKYMEHTEL, YIOCTOBEPSFOMIES JITIHOCTE B COOTBEICTEHH € IeHCTBYIOLIMM 3aK0HONATEIECIBOM.



Ne 210-@3 «O6 oprammsanuyl IIPEAOCTABIEHUS IOCYAapCTBEHHBIX U MYHMIUIIANEHBIX
YCIIyT» IepeueHs JOKYMEHTOB.

2.9. UcuepnrIBaromuif mepedeHb OCHOBAHWM AT OTKa3a B IIpHEMe JOKYMEHTOB,
He0OXOIUMEIX U1 IPeIOCTaBICHIS MyHHIUIIAIBHON YCIyTH

OcHoBaHUM A 0TKA3a B IIpUeMe JOKYMEHTOB, HEOOXOIUMBIX JULT IIPEIOCTABICHIL
MYHWLIMIIAIEHON yCIyTIH, EHCTBYIOIMM 3aKOHOAATEIECTBOM HE IIPEIyCMOTPEHO.

2.10. McyeprnelBaomuil epedeHb OCHOBAHWM VI IPHOCTAHOBJICHUSA WM OTKa3a
B IIPEJOCTABICHUN MyHUIIUIIAILHOR YCIIyTH

2.10.1. OcHoBaHu#l 1O TPHOCTAHOBIEHWS IPENOCTABIECHUS MYHHUIIAIAIBHON
YCIIyTH JEACTBYIOIMM 3aKOHOATEIBCTBOM HE IPEIYCMOTPEHO.

2.10.2. Otka3 B TIpPeNOCTaBIECHHUHM MYHHUIMIAIGHOH YCIyTH BO3MOXEH II0
CIIEIYIOIIUM OCHOBAHILAM:

HelpezncraBieHne B MecTHy0 aIMHUHUCTPALlMIO BCEX HEOOXOMMMEIX JTOKYMEHTOB
B COOTBETCTBHH C IIYHKTOM 2.6 HACTOAIEr0 AIMUHUCTPAaTUBHOTO PErTIaMEHTa,;

OTCYTCTBHE B 3aIIpOCE HEOOXOAUMOM HHPOPMAIHH LI €70 HCIIOTHEHMS,

OTCYTCTBHE CBEINECHHH B pacnopsoxkeHUM MecTHOH aIMHUHUCTpalyuy, HeoOXOMMMEIX
IUL MCIIONHEHHUS 3a11poca;

€CIH 3alpoc HE MOKeT OHTh HCHONHeH 0e3 pasrialmeHus CBeINeHH,
COCTaBJLIIOIIMX TOCYAAPCTBEHHYIO WIM WHYI OXPaHAEMYIO (eIepaJbHBEIM 3aKOHOM
TalHy.

2.11. Yemayru, KOTOphIE SBISIOTCS HEOOXOOUMEIMH K 0043aTeIBHBIMH VIS
[IPEOCTABICHNS MYHUIANATBHON YCJIYyTrH, [eHCTBYIOIMM 3aKOHOIATEILCTBOM HE
IIPeyCMOTPEHEL.

2.12. llommHa WIH WHasd IUIaTa 3a IIPeIOCTABICHHE MYHHI[HIATBHON YCIyrH
HE B3UMaeTCA.

2.13. MakcUMalbHEI CpPOK OXKHAAHHWA B OYEpeNd IIPU II0Jade 3asiBIEHHA
O TPEeNOCTaBICHMM MYHHUIMNAIBHOM YCIAYrH M IIPH IOIY4YeHHH pe3yibTara
[IPENOCTABIECHNSA MyHUIUIIAIBHON YCIyTIH:

a) CPOK OXKMIaHHA B OYEPENH MPH N0oJade 3asgBICHHUA K He0OXOMUMEIX IOKYMEHTOB
B MeCTHOH aIMUHUCTPAIMY HE JOJDKEH IIPEBIINATh IIATHAANATH MUHYT;

0) CpOK OXHITAHWS B OdUEpeNd IIpPH IIOJYYEHHH JOKYMEHTOB B MecTHOU
aIMHHUACTPAIUH
HE JIOJDKEH [IPEBhIIATh IIITHAIATH MUHYT;

B) CPOK OXHOAHMS B OUEpEeOH IpH ITofade 3asgBieHHd U AoKyMeHToB B M®I] me
[IOJDKEH IIPEBBIINATh IATHAAIATH MUHYT;

) CPOK OXKUIAHWS B O4Yepely IIpH IOIydeHHH IOKyMeHTOB B MOILI He nomkeH
IIPEBBIINATE IATHAMIATA MUHYT.

2.14. Cpox ¥ TOpANOK pErUCTpallMd 3aIpoca 3asBUTEIL O IIPeIOCTABICHHUU
MYHULIATIAIBEHON YCIyru

2.14.1. Tlpu numuaoMm oOpameHuy 3asgBUTeNss B MeCTHYHO agMHHEACTPAIIHIO
perucTpanys 3ampoca O IIPENOCTaBICHWM MYHWIMIIANBHOM YCIYIH OCYINECTBILICTCH
paboTauKOM MecTHOW afMUHUCTpAllMK B IIPUCYTCTBHH 3a4BHATENA, KOTOPOMY BBEIIAETCA
paciicKka ¢ TPUCBOSHHEIM PErHCTPAllHOHHEIM HOMepoM. CpoK permcTpalyud 3aIpoca
3agBUTENS O NMPENOCTABISHAN MYHHUIIMIATBHON YCIyTH cOCTaBisieT He 0ojlee TPUIIATH
MUHYT.

PerucTparms 3asBIeHNs OCyIIecTBIIeTcd MecTHON aIMMHHUCTpalMed B TSUCHUE
omgHoro pabodero MHA ¢ MOMEHTA IIOJIy4eHHsS MECTHOH aqMUHMCTparmedl MOKyMEHTOB,



yKa3aHHBIX
B IyHKTe 2.6 HACTOAIEro AJMUHHCTPATUBHOTO PETIAMCHTa, B dbopme 3IEKTPOHHOTO
OKYMEHTa K JOKyMEHTa Ha OyMa)KHOM HOCHTCIIC.

2.14.2. TIpu mwusomM obpamenun 3assurend B MOI[ 3ampoc 0 MpefOCTaBICHIH
MyHALMITATBHOM YCIYTH PETHCTPUPYeTCs paboTHIKOM M®II B IpUCYTCTBUHM 3aSBUTEIL,
KOTODOMY BBIIAeTCS pACIECKA C PErMCTPaIlOHHEIM —HOMEPOM, NPHUCBOCHHLIM
MEKBEIOMCTBEHHOR aBTOMATH3UPOBAaHHOK THQOPMAIHOHHON CHCTEMOH
IIPEOOCTaBICHNT
g Canxt-IleTepOypre rocyapCTBEHHEIX U MyHHUIUIAIBHEIX YCIYT B 3ICKTPOHHOM BHIC.

CpoK PerucTpaluy 3ampoca 3agBUTEIL O MPEAOCTaBICHIH MYHHLIAIIATbHON YCITyTH
B M®II cocrasiier He 6oiee ATHANIATA MUHYT.

2.15. TpeGoBanys K HOMEIIEHIAM, B KOTOPHIX IIPEIOCTABILIOTCA MyHHATAIIA/IBHEIC
YCIyTH, K MECTy OXHIAHHA H TIpHeMa 3aJBUTENICH, PasMCIICHHIO H 0(hOPMIICHHIO
BU3yaJIbHOMN, TEKCTOBOM M MyJIbTHMEIIIHOMN HGOPMAIMH O MOPSIKE IMPEI0CTaBICHILT
My HAIATIAIEHOH yCIyTrH

MysurpnansHas —~— ycloyra — IPefoCTaBIdeTcs B TIOMCIICHIAX MecTHOH#
aIMAHUCTPAIVH
7 M®II. IToMemmerns, B KOTOPEIX IPENOCTABILSIOTCS MYyHHIMNAIBHEIC YCIyTH, MECTO
OJKWIAHWS, NO/DKHBI MMETh IUIOMA[d, IIPEXYCMOTPEHHBIC CaHHTApPHBIMM HOpMaMH
u TpebopaHmAMH K paGouuM (ODHCHEIM) MOMEIICHAAM, ITIE o6opymoBaHEl pabouue
MecTa
C HCIIOB30BAHMEM IIEPCOHATBHEIX KOMITBIOTEPOB M KONHMPOBAIBHON TEXHUKH, ¥ MECTa
JUTSL TIpUeMa [IOCETHTENEH, a TakKe JOUKHBI OBITh 000pyIOBaHbl CTYIBAMI U CTONAMH,
WMETh IMMCUHe MPHHAIICKHOCTH (KapaHIamy, aBTOPYIKH, Oymary) i 3aIllOJHCHNI
3ampoCcoB
0 IIPEIOCTABIICHUH MYHUIIAIIAIBHON YCITYyTH U IPOU3BOACTBY BCIIOMOTATEIBHBIX 3aIMcei
(TTaMATOK, MOSICHEHWUH), CTEHIaMH, Ha KOTOPBIX JO0JDKHA 6BITH pasMenieHa HHbOpPMali,
yKa3aHHAs B IyHKTE 1.3 HACTOAIIETO AIMIHHACTPaTHBHOI'0 PEITIaMEHTa.

IMTomemenus M®Il [OLKHEI OTBEYaTh OCHOBHEIM IIOJIOXKCHUAM  CTaHIapTa
KOMGbOPTHOCTH.

2.16. TlokasaTels JOCTYIHOCTH M Ka4eCTBa MyHHIIAIIAIBHOM yCIyTH

2.16.1. KommaecTo B3auMoJeHcTBHM 3asBuTeni ¢ MecTHOHR aIMIHUCTpaI(Hei
mubo M®I] — He 6oiiee OBYX.

2.16.2. IIpONO/DKATENBHOCT ~ B3aMMOJEHCTBMM  MO/DKHOCTHBIX — JIMI  IIpH
IPEOCTABICHAY MYHHUIMIANBHON YCIYTH yKasaHmbl B pasfienc IIT m\acTOAIOErO
A JIMHUHHCTPaTHUBHOTO perilaMeHTa.

2.16.3. Crioco6HI IIPeI0CTABICHAS My HULAIANBHON YCIyTH 3aSBHTCIIO:

HEIOCPEICTBEHHO IIPH OCCINCHAN MecTHON agMUHHACTPALIHH,

nocpeacrsoM M®PLI.

2.16.4. Crioco6bl FHOOPMUPOBAHIS 3asSBUTEILI O PE3yJIbTaTaX IPEAOCTABICHIA MW
IPHOCTAHOBICHUE MYHHIMIAJIBPHOH YCIyTH: IO TenedoHy, IO SNEKTPOHHOU IOYTE,
B IIUCBMEHHOM BHIIE.

Croco6 wHbDOPMHpOBaHWsS  3agBUTEN O  PE3y/ipTarax — NPEAOCTABICHHA
YUIH TIPHOCTAHOBIEHUY MYHHIMIIAMBHON YCIIYTH YKasbIBACTCA B 3aABICHUH.

2.16.5. KonwaecTBO JOKyMEHTOB, HEOOXOMUMEBIX [ NPEIOCTABICHAL 3aIBUTEIIEM

B LeJIAX TIONyYeHns MyHHITUIATEHON YCITyTH — IBa.



2.16.6. Ocymecteierne  MecTHOH — aIMUHMCTpanHed  MEXBEIOMCTBCHHOIO
B3aMMOIEHCTBIL IPH IPEIOCTABICHUHE MyHHIIMIIAIBHON YCIyTH HE IPEIyCMOTPCHO.

2.16.7. Cpox MpefOCTaBICHMS MyHMIMIAILHOX YCIyTH HE JOIDKCH IPEBBIIATh
23 pafodux OHA ¢ MOMEHTA PETUCTPALNN 3asBJICHUA.

2.17. OcoBeHHOCTH MPeNOCTABICHIS My HAIMTIANEHOH yeryru B MOIT

[Tpuem MDOKYMEHTOB H BhIada pE3ylbTaTa IIPEIOCTABICHIA MYHUIIIAIEHOM
yCIIyTH MOTYT GBITH OCymecTBIeHE nocpeactoM MOLL

Mecra mHaxoxmeEus m rpaduku pabotst MOI[ mpHBeNeHBI B IIPUI0KECHHH
Ne 2 x mHacrosmeMmy AJIMHHHCTPAaTHBHOMY perJIaMeHTy, a4 TaKKe pasMCIINeHBl Ha
[TopTane.

IenTp Tenedonnoro obcryxuparus MOI] - 573-90-00.

Anpec caifTa # SNEKTPOHHON IOYTE: Www.gu.spb.ru/mfc, e-mail: knz@mfespb.ru.

[Ipy  UpemoCTABNCHMM  MYHHLHIANBHOH  YCIyrdW — IIOJPAasICIICHMA MOIT
OCYINECTBILIIOT:

B3aEMojeiicTBie ¢ MeCTHOM aIMHHHCTpaldell B paMKax 3aKIHOYCHHBIX
COIJIaIIEeHUHI
0 B3aUMOJCHCTBHH,

WHGOPMHUpPOBaHWE TIPAKNAH M OpraHM3alliif [0 BOMPOCaM IIPCHOCTABIICHIA
MYHUIUTIAIBHEIX YCIIYT,

opueM ¥ BEIAYYy  JOKYMEHTOB, HEOOXOMHMEIX U1  IIPEIOCTABICHHA
MYHHIWIQIBHEIX ~ YCIyT WM ABISIOIMMXCS — Pe3YJIbTaTOM — IIPENOCTaBICHUS
MYHHIUIIATEHEIX YCIyT;

06paboTKy  IEpCOHANBHBIX  [JaHHBEIX,  CBA3aHHEIX C  IPEJAOCTABICHHCM
MYHHULHIATBHEIX YCIYT.

B ciygae momaud JOKyMEHTOB B MeCTHYIO aIMHHHCTDAIAIO MOCPEACTBOM M®I]
paborauk MOLI, OCymIecTBIAIOmMUA NPHEM JOKYMEHTOB, IPEICTABICHHBIX VI
TTONyUEHH)S MYHHIAIAIEHON YCITYTH, BEINOIHAET CISIyIOmie NeHCTBHL:

OIpeIeNIIeT IPEeAMET 00palneHuM;

yCTAHABJIMBAET JIHYHOCTH IPAKIAHIHA U er0 ITOTHOMOYHA;

TIPOBOIUT IIPOBEPKY COOTBETCTBHS JOKYMEHTOB TpeOOBAaHIAM, YKAa3aHHBIM B
IIYHKTE
2.6 gacrogiero A IMIHACTPATHBHOI'O PETIIaMEHTa,;

KOHCYNIETHPYET TPAKJAHHHA O IOpAAKe O(QOPMIICHHS 3afBJICHMI U IPOBEPSCT
IpaBIWIBHOCTE ero odopmiueHmsa, Ilo mpocsbe rpaxiaHWHa, HE criocobHOTO IO
COCTOSIHMIO 3IOpOBbS JHOO B CHIYy WMHBIX LIPHIMH COOCTBEHHOPYYHO OGOPMHUTH
3asBIICHE, 3asBISHIe MOKeET 0BT odhopmitero paboTarxomM MOLI, 0CymIECTBILTIONMIM
IpreM JOKyMEHTOB,
0 YeM Ha 3asBJIEHHH [IeJIATCS COOTBETCTBYIOINAS 3aIICH;

ompenelser Croco6 WHGOPMHDOBAHMS 3aSBUTENI O NpHHATOM MecTHOH
aIMUHUCTpAIe} PEIIEHUN 110 IPEeJOCTARICHIIO MYHHIUIAIBHON YCITyTH (B ycTHOH
mmbo IIHCEMEHHOH dbopwme,
B ToM gmcie yepes M®I, B cirygae jKeIaHMs 3aMBUTE/IA IIOJy4UTh OTBET HEPe3 M®II),
0 UeM Ha 3agBJICHUH JeIaeTCs COOTBETCTBYIOIAS 3aITUCh;

OCYINECTBISIET ~CKAHMPOBAHME NPEICTABIEHHBIX  NOKYMEHTOB, (QOpMHpYeT
3IEKTPOHHOE JIEN0, BCE HOKYMEHTEI KOTOPOTO CBA3BIBAFOTCA EIMHBEIM YHUKAILHBIM
MICHTHOUKAIMOHHEIM ~ KOJOM,  [O3BOJ/LTIOIMM  YCTAHOBHTH — IPHHAIICKHOCTH
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JIOKYMEHTOB KOHKPETHOMY 3agBUTEIIO
U BUly 00palneHud 3a MyHHUIIUIIAIEHON yCITyToH;

3aBepseT JIEKTPOHHOE IEJI0 CBOEH 3IEKTPOHHON IIOIUCEHIO;

HanpasjgeT 3asdBJICHUE, KOIMU JOKYMEHTOB H peecTp IOKyMeHTOB B MecTHyro
aIMHHHCTPAIIHIO:

B 3JICKTPOHHOM BHAE (B COCTaBE ITAKETOB JJCKTPOHHEIX IEJT) B TCUCHHE OIHOTO
pabodero mus co qHA obparmenns 3asBuTess B MOIT;

Ha OyMaxHBIX HOCHTENAX (B ciygae HeoOXODMMOCTH  00S3aTEIEHOTO
IIPEJIOCTARICHNUS OPUTMHATIOB JNOKYMEHTOB) — B TeUeHHE Tpex paboumx mHe#t co aHA
obpamenus 3asBUTENISA
B MOII,

B citygae npenocTaBIeHHA KOMIUIEKTa OKYMEHTOB, HE COOTBETCTBYIOMETO ITyHKTY
2.6 HacroAmero AIMUHUCTPAaTHBHOTO peryiamenta, pabotauk M®II, ocymecTsisronuit
IpueM NOKYMEHTOB, AENAaeT Ha 3aiBIeHHM 3aluch «O MPeNOCTaBIEHHH HEIOIHOTO
KOMIDIEKTa IOKYMEHTOB IponH(opMuUpoBaH». @akT 03HAKOMIICHHS TIpaxJaHHHA C
3allMCHI0 3aBepAeTCa ero MOAMUCEI0. EciK MpH 3TOM IpaXIaHWH OTKasaucs OT IOJadd
3asBiIeHMS ¥ MOTpeOoBal BO3BpaTa INPENOCTABICHHEIX MHOKYMEHTOB, [eIaeT Ha
3asBiieHAN 3amuch «Hacrosmee 3asfBiIeHUE OTO3BAHO, MOKYMEHTHl BO3BpAIICHE
3asBUTEIIO» U BO3BPAIIAET IPEOCTABICHHEIE TOKYMEHTEL

ITo oxorgaHun npuema NoKyMeHTOB paboTHUK MOI] BEIIAET 3aBUTEIIO PACIIUCKY
0 IIpHeMe JOKyMEHTOB C YKa3aHHEM X NIepeduHs X JaTEHL.

Paborauk MecTHO! agMWHHCTpallil, OTBETCTBEHHEIH 3a IIONTOTOBKY IIPOEKTa
peIeH s,

HalpaB/sIeT PE3yJbTaT IPENOCTAaBICHUS MYHMIOMIANbHOM ycimyrum B MOIL mns ero
HocIeayIoImeH epeiady 3asBUTEIO!

B QJIEKTPOHHOM BHJE B TEUEHHE OJHOr0 pabodero QA O JHA MoAIHcaHusd I naBoi
MecTHO! aIMIHHCTPAliy JOKYMEHTOB O IIPEIOCTAaBICHHMH (OTKa3e B IIPEIOCTaBICHHUM)
3aSBUTEII0 MYHUIUIIATHHOHR YCIyTH;

Ha 6yMaXHOM HOCHTENE — B CPOK He 6osee Tpex pabodux aHEH cO THA IOANHCAHNA
'nmaBott MecTHOM aIMHHHCTpPAIlMM OOKYMEHTOB O IPENOCTaBICHHM (OTKa3ze B
TIPEIOCTABICHUH) 3asBUTEII0 MYHUITUNIAIIEHOH YCIyIH.

PaGorauk MOII, OTBETCTBEHHBIM 3a BBOAYY HOOKYMEHTOB, IIONYyYEHHEIX OT
MecTHOM agMHHUCTpAIlHW, HE IMO3HEe ABYX pabouux AHEH cO OHA MX IOJIyYeHHs OT
MecTHOM aIMUHECTPAIMH COOOIMaeT 3assBUTETIO O IIPHHATOM pelIeHuH 110 TenedoHy (C
3aIIACEI0 JIATEl
U BPEMEHH TeTe(OHHOTO 3BOHKA), 4 TaKKe O BO3MOXKHOCTHU IIOIyYCHHSI NOKYMEHTOB B
MOII.

III. CocTaB, mMOCJAeA0BATEILHOCTD H CPOKH BHINOJHEHAS aIMHHHCTPATHBHBIX
npouexyp (aedcrBuii), Tpe6oBaHHSA K MOPSAKY HX BBINOJHEHHS, B TOM YHCIIE
0c00EeHHOCTH BbIIOJHEHHAS aAMAHACTPATABHLIX IPONEAYP B 3J1eKTPOHHOH (hopme

3a mpenoCTaBIEHHEM MYHUIWIIATLHON YCIYTH 3aiBUTENH MOIYT OOpaIlaThCs
¢ 3agBJIeHHEM Ha OyMakHOM HocuTesne B MecTHyI0 agMuHICTparmmo au6o 8 MOII,

Omucanue  IOCIENOBATEIBHOCTH AIMAHACTPATUBHEIX  IIPOLEIYD IpHu
IIPENOCTABICHAN MyHUIAIATEHOM yCITyrH:

IPYEM M PETHCTpALHs 3asSBICHM K JOKYMEHTOB B MeCTHOH aIMUHUCTPALIH;
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IPUHATHE PEIIeHHs O NPeJOCTaBIeH Y MyHHIUIAIBHOK yCIyrd 1ibo 00 oTKase
B IIPENOCTABIEHAN MyHUIHIIATBEHOMR yCIyry, HHOOPMUPOBAHHE 3asABUTC/LA O PE3y/BTaTe
IIPEI0CTaBICHIA MyHHUIIUIAIbHON YCIIyTH.

3.1, Ilpuem u perrcTpalys 3asBIeHIA X JOKYMEHTOB B MeCTHOM aIMIHUCTpalluy

3.1.1. Cobertus (ropumuueckue (akThl), SABILIFONIMECS OCHOBAHMEM Ui Hadala
aIMIHUCTPATHBHOM IIPOLIEIYPEL:

TIOCTyTLIeHHE (ITOCPENCTBOM JMUHOrO OOpalleHHs 3agBHTENL 0O IOCPEACTBOM
opraHusamyii mouToBoi cBs3w, or M®II) 3asBIeHMS O BEJYC APXWUBHOM CIIPaBKH,
BBIITMCKH, KOIMK B MECTHYIO aMUHUCTPALIHIO 1 IIPHIaraeMbIX JTOKYMEHTOB, YKa3aHHBIX
B IyHKTe 2.6 HAacTosmero AJMHUHUCTPAaTHBHOIO perjaMenTa (mamee — KOMILICKT
IOKYMEHTOB).

3.1.2. ComeprkaHue aIMIHUCTPaTUBHOMN POIEITyPEI

PaGoreux MecTHON aIMHWHMCTpAlliy, OTBETCTBEHHEIA 34 IIpHeM KOMILIEKTa
JIOKYMEHTOB, Tpy 00paIIe s rpaxaad B MecTHyI0 aIMUHUCTPAIIHIO:

OTIPEAENIeT IpeIMeT 00paICHuU;

YCTAHABNHBAET THIHOCTh IPAKIAHUHA ¥ er0 TOTHOMOYH;

KOHCYJLTUPYET TPaKIaHHHA O IOpANKe OQOPMICHWSA 3aiBICHHA H INPOBEPACT
paBWIBHOCTE ero odopmienms. IIo mpockOe TpaXIaHWHA, HE CIOCOOHOTO IO
COCTOSHHIO 3OpOBbS 1MO0 B CHIYy HHBEIX IPHYMH COOCTBEHHOPYYHO OGOPMHTH
3asBIICHYUE, 3asBICHUE MOXKET OBITH 0hopMIIeHO paboTHUKOM MECTHON aIMUHHUCTPALIAH,
OTBETCTBGHHEIM 34 I[IpWeM JOKYMEHTOB, O 4YeM Ha 3asiBICHHM [eIacTcd
COOTBETCTBYIOINAS 3AIIHCh;

ompefiensier  crocod HMH(GOPMHPOBAHUS 3afgBUTENL O IPHHATOM MectHoit
aIMUHUCTpALMEH PENICHHH [0 IPENOCTABIEHIIO MYHUIMIIANBHOR YCIYTH (B ycTHOH
mubo MACBEMEHHOHR dopme,
B ToM gucie depe3 MOIL], B cifydae KeIaHus 3agBUTEIIL IIOJIyIHTE OTBET UCPe3 MOL),
0 4eM Ha 3a4BJICHUH JEJIAeTCS COOTBETCTBYIOINAS 3aIICE;

[IPOBEPSET HAIMYKE MOKYMEHTOB W [aeT HX OICHKY Ha IPEIMET COOTBETCTBHA
IEPEeYHI0 JIOKyMEHTOB, YKa3aHHBIX B ITyHKTe 2.6 HACTOAIIETO AJMHHHCTPaTHBHOTO
periaMeHTa;

KCEpOKOIMpPYEeT HOKYMEHTEl (B Clydae HEOOXONUMOCTH) IIA bopMHEpOBaHKS
JIMYHOTO J[efa, 3aBepseT KOMMM TOKyMeHTOB. Komum 3aBepsSIOTCs IOMIHMCHIO JIHIIA,
OTBETCTBEHHOI'O
38 IpHeM JOKYMEHTOB, C YKa3aHHEM €ro IOJDKHOCTH, (aMHAINK ¥ MHUIMANIOB, a TakKe
JaThl 3aBEPEHMUS KOIIMH;

bukcHpyeT GakT IpHeMa NOKYMEHTOB, yKa3aHHBIX B IIyHKT® 2.6 HaCTOAINEIro
AJIMMHECTPATHBHOIO PEIIaMeHTa, B )KypHaJle perUCTPallny,

BEIJACT 3aSBUTENIO PACIHCKY O IpHEMe JOKYMEHTOB C YKa3aHHEM HX NCPEHHT H
JaThl IpueMa (PaclycKa HE BEIAETCS B CIIydae MOCTYIUICHHS JOKYMEHTOB IIO IIOYTC, a
TaKKe
110 HH(bOPMAIMOHHEIM CHCTeMaM OGIIEro MOIb30BAHN);

B CIIydae IPe0CTaBICHUS KOMILIEKTa TOKYMEHTOB, HE COOTBETCTBYIOILETO IIyHKTY
2.6 wHacToSImero AIMHHHMCTPATHBHOIO pEIVIaMEHTa, MHeNaeT Ha 3asBICHHM 3alIiCh
«O TIPELOCTABICHIY HETIONHOTO KOMIUIEKTA IOKYMEHTOB IPOMH}OPMHADPOBAH). daxr
03HAKOMJIEHIS IPaXIaHMHA C 3AIIMCHIO 3aBEPACTCS Ero MOAmMCEHI0. Ecnu mph STOM
IPakJaHHH OTKA3aJCs OT IOOavH 3adBICHUSA 1 roTpe6oBal BO3Bpara MpeAoCTaBICHHEIX
JOKYMCHTOB, JeNaeT Ha 3agBleHuMM 3amuch «Hacrodmee 3afBICHUC OTO3BAHO,
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IOKYMEHTEL BO3BpAIIEHE 3aSBUTEIION
¥ BO3BpaIlaeT MpeaoCTaBIEHHBIE JOKYMEHTEI;

TIepeIacT 3asgBJICHHE U KOMIUIEKT JOKYMEHTOB LA IPHHATHL pememzm paboTHUKY
MecTHOM aIMUHHUCTPAIIMH, OTBETCTBEHHOMY 3a IIOATOTOBKY IIPOEKTA PENICHHAI.

PaGotamk MecTHOM aIMHHHCTPAIlid, OTBETCTBEHHBIH 3a IPUEM KOMILIEKTa
JOKYMEHTOB, TIpu ofpammenny 3agsutesell mocpeacrsomM MOII:

TI0J[y9aeT KOIMMK JOKYMEHTOB 1 peecTp JoKyMeHTOB u3 MOI] B 91eKTpOHHOM BHJIE
(B cocTaBe IAKETOB OJIEKTPOHHBIX M€ IoNydareiell MyHHIHIIATEHOM YCIyIH)
u (wi) Ha OYM@KHBEIX HOCHTENAX (B CclIydae HEOOXONMMOCTH 00S3aTEIBHOTO
IIPECTaBICHUS OPATHHAIOB JJOKYMEHTOB); '

TIPOBO/IVUT CBEPKY peecTpa TOKYMEHTOB C IPeCTaBIeHHEIME JOKYMEHTaMU;

IIPOBEPSET HAIUYWE JOKYMEHTOB M JAeT MX OLEHKY Ha IPEIMET COOTBETCTBHA
IICPEYHI0 JOKYMEHTOB, YKa3aHHBIX B IYHKTE 2.0 HACTOAIIEro AJIMAHHMCTPaTHBHOTO
periIaMeHTa;

dbuxcupyer (GakT mpHeMa NOKYMEHTOB, YKa3aHHBIX B IIyHKTE 2.6 HACTOAMIETO
AMWHUCTPATUBHOTO PETJIAMCHTA, B XKyPHaJle PerucTpalliy,

THiepeaeT 3asBJICHIC W KOMIUIEKT JOKYMEHTOB I IPUHATAS peIneHus paboTHUKY
MecTHOM aIMIHUCTPALMH, OTBETCTBEHHOMY 3a IIOJTOTOBKY IIPOEKTA PEIIEHMS.

3.1.3. [IpOgO/KUTEIPHOCT  AIMHWHHCTPATHBHOM  HIPOLENYPEl HE  OJDKHA
TPEBBINATh OJHOTO pabodero MHA C JAaTel MOCTYIUICHMI KOMIUIEKTa INOKYMEHTOB B
MecTHYI0 aAMUHHUCTPALIHIO.

3.1.4. OTBETCTBEHHBIE 32  BBITOJMHEHHE  aOMUHWCTPAaTHBHOM  IPOLEIYpPEL
JIOJDKHOCTHBIE JIHLIA!

paGorark MecTHOM aIMUHHCIpAlMM, KOTOpEIM pemeHueM Inmassl MecTHOR
aIMHHUCTPAIH NENErHPOBaH HAa HCIIOMHEHHE IPOLEAYp [0 IPEeNOCTaBICHMIO JTaHHOH!
MYHHULIANAIBHOR YCIYTH.

3.1.5. KpuTepuy IpUHATHS PEIICHNT B paMKaxX aIMUHACTPATHBHOM IIPOLISTYPEI:

COOTBETCTBHE KOMIUIEKTa IOKYMEHTOB TPeOOBaHWMAM, YKa3aHHEIM B IyHKTE 2.6
HACTOSIIET0 AIMUHUACTPATUBHOIO PETIIAMEHTA.

3.1.6, Pe3ynpTar aIMHUHHCTPAaTHBHONI MIPOIEIyPEL:

BBIflAYa 3aSBHTEIII0 PACIMCKU O IpHeMe NOKYMEHTOB ¢ YyKa3aHHeM HX ICpPEeYHAI U
OaThl IpUeMa;

nepemaga paborHukoM MeCTHOH aIMHUHUCTpAlldy, OTBETCTBCHHEIM 32 IIPHEM
KOMIUIEKTa JOKYMEHTOB, 3asBICHHUSI M KOMIUIEKTa JOKYMEHTOB paboTHHKY MecTHOH
aIMUHVUCTPAIMH, OTBETCTBEHHOMY 3 IIOATOTOBKY IIPOCKTa PCIICHUA.

3.1.7.Cnoco6  Qukcarme  pes3yibTaTa  BEINONHEHHMA  aIMHEHHCTPAaTHBHON

[IPOLIELypPHL:

perucTparus 3a9BICHIS ¥ JOKYMEHTOB B JKypHAJIE PeTHCTPALHH.

3.2. [IpuHATHe pemIeHus O MPEIOCTABICHHM MyHHIMIATbHON ycmyru mnubo ob
OTKa3e
B IIPEAOCTABIECHNN MYHULIUIAIEHOH yCIyTd, HHQOPMUPOBAHUE 3asBHTEILL O PE3YIIBTATE
[IPEIOCTABICHU] MyHUIUIIAIEHON YCIyTH

3.2.1. Cobrrrast  (fopummaeckue (DaxTel), ABILIIOMKCCS OCHOBaHWEM Il Hadana
aIMHHUCTPaTHBHOK IIPOIEAYPHL:

noiydenne paGorHukoM MecTHOM — aIMHHWCTPAlMH, OTBETCTBEHHBIM 32
MO/ITOTOBKY MPOEKTA PEINCHUs, 3asBICHIS M KOMIUIEKTA TOKYyMEHTOB OT PabOTHUKA
MecTHO# afMHHUCTPALHH, OTBETCTBEHHOI'O 3@ IIPUEM KOMILICKTa JOKYMEHTOB.
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3.2.2. Cozepxanne aIMUHHCTPATABHOM POy PEL

Paborauk MecTHON aAMMHKCTPAIMK, OTBETCTBEHHBIH 3a IIOATOTOBKY IIPOEKTa
peIIeHH:

IpPOBEPSET JaHHBIE 3asBUTEII U [IPEICTABICHHbIC UM CBE/ICHN,

aHAIM3UPYET NaHHEIE, IPEICTABICHHEIC 3asSBATENEM, C IETBI0 IIPHHATAL PEIICHIL
0 BO3MOXKHOCTH HCIIOJHEHI 3aI1poca:

B CI[y4ae [PHUESTAS PEIISHHS O IPENOCTABIEHAN MyHUIUIIATEHON yCIyTi FOTOBAT
IPOEKT perneHws MeCTHOU aIMUHMCTPAIMU O BEIIAYC apXWBHOM CIIPAaBKY, BBIIIMCKY,
KOIIUH,

a TAKKe COOTBETCTBYIOMYIO APXUBHYIO CIPABKY (10 GOpMe COITACHO MPUIOKEHI0 Ne 4
K HACTOAIEMY AIMHHWACTPATUBHOMY DEIVIAMEHTY), aPXWBHYIO BBIIMCKY, apXUBHYIO
KOTIHIO;

B Cilyuae TPHHSATHS pemeHus 00 OTKa3e B IPEJIOCTABICHUM MYHHIUAIIAIBHOMN
YCIIyIH TOTOBUT IIPOEKT ITECHMA O HEBO3MOXKHOCTH HCIIOIHEHMSA 3alpoca ¢ yKasaHHeM
IPUYMH B anpec 3asBUTElL (IO (OpME COTNIACHO NPUWIOKEHMIO Ne 5 K HACTOAIIEMY
AIMAHHCTPATHBHOMY PErlIaMeHTY);

TepenaeT IOArOTOBIEHHEIE TOKYMEHTE! [ 1ae MecTHO! aIMUHVCTPALMHA.

I'maBa MecTHON aqMHUHHCTPAIIAL:

W3y4aeT [IPe/ICTaBICHHbIE JOKYMEHTEL | ITOAITHCEIBACT HX;

B ClIydae HECOIVIaCHs M3JIaraeT 3aMeyaHus W BO3BPAINAcT YKA3aHHEIC NOKYMGHTDI
Ha 10paboTKy.

ITocne monmucanus I maBod MecTHOM agMHUHUCTpPaWK YKa3aHHBIX JOKyMEHTOB
paboTHuK MecTHOU aIMUHHCTPAIIMH, OTBETCTBEHHbIH 32 IIOATOTOBKY MPOSKTA PEIICHIA:

PETHCTPUPYET HX B JKypHAIE PerUCTPALIIH;

HAIpaB/AeT pemeHne MecTHOM aIMHHHCTPAIluM O BbJ@Ye apXHBHOH CIIPaBKH,
BEITTACKY, KOIMH C TIPWIOKEHHEM COOTBETCTBYIOIIEH apXWBHOM CTIPaBKH, apXHBHOH
BEITTHACKY, aPXUBHOM KOIMH JHO0 IHMChbMO O HEBO3MOXKHOCTH HCIIONHEHWS 3ampoca C
yKa3aHUEM TIpUYUH 3asBUTEIIIO.
B cioyyac BONCH3BABICHHA 3afABUTEA IOAYyYHTh PE3YNBTaT IPEIOCTABICHHA
MyHUIUTaTeHOM yoryrn B MOILI HampaBigeT yKa3aHHBIE NOKYMCHTBI B MOIT 4
Hocleayronelt nepeaun 3asBUTEIO.

3.2.3. IIpOO/DKATENBHOCT ~ AIMHUHHCTPAaTHBHOM — IPONENypsl ~ HE  JO/DKHA
IIPEBEIIATE
IIECTHAINATA pabounx THEH.

3.2.4. OTBeTCTBEHHEIMH 34  BELINOJHEHWE  aJMUHHCTPATHBHOM  IPOLIETYPHI

SIBJSIFOTCH:

pabotHuK MecTHO aIMUHECTpalyuy, OTBETCTBCHHEIM 3a IOATOTOBKY NPOCKTa
pEIICHHS;

I'maBa MecTHOM aqMHHUCTPAITHH.

3.2.5. Kpurepnu OIpHHATHAA PEIICHA B paMKaX aIMUHHACTPAaTUBHOM IIPOIEIYPHL:

HAMIHe OCHOBAHWi UL OTKAa3a B IIPENOCTABICHUM MYyHHIMIAIGHOH YCIyTH,
yKa3aHHBIX
B nyHKTe 2.10.2 HacTOAmEro AIMHHUCTPATHBHOIO PETIAMCHTA.

3.2.6. Pesynsrar aIMIHUCTPATUBHOM IPOLIEIYPE]  IOPANOK IICpEaadn pe3y IpTaTa.

HANIPABIEHNE 3ATBUTEIO (mubo B M®ILY) pemenus MecTHol aIMHHHCTPaliy O
BRIJA9e APXMBHOM CIPABKH, BHIMHCKH, KOIMH C IPHIOKCHHCM COOTBETCTBYIOLIEH
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apXUBHOM CIpPABKH, BBIIMCKY, KOIMKM JHOO IHChMa O HEBO3MOKHOCTH HCIIONHEHUST
3aIpoca ¢ yKa3aHHeM IIPHIHH,

3.27.Cnoco6  Qukcamuu  pe3ynpTaTa  BEIIONHEHWS  aJMUHWUCTPATHBHOMN
IPOLETYPEL;

perucTparya B JKypHale PErMCTpallMd peIneHus MecTHON aIMWHHCTPAIMH O
BBIZIAYEe ApXHBHOM CIIPaBKM, BEIIUCKH, KONWH JHO0 IHMCEMa O HEBO3MOXHOCTH
HCIIOTHEHUS 3armpoca
C yKa3aHueM IIPHIHH.

IV. ®opMbI KOHTPOJIS 32 HCNOJHEHAEM a{MHHHCTPATHBHOI0 pPerjiaMeHTa

4.1. Texymuit KOHTpOab 3a COOMIONCHMEM IIOCJIEHOBATEIBHOCTA JeHcTBHM,
ONpPEACICHHEIX  aIMUHUCTPATHBHEIMH IIpOLEAypaMid IO  IIPEIOCTaBICHHIO
MYHHLHIIAIGHOR YCIYIW, OCYINECTBIICTCA IJIaBOi (3aMECTHTENneM IVIaBhl) MecTHOMH
aIMHUHHACTPAIHH.

42.TnaBa (3aMeCTHTENb INIaBEl) MeCTHOH aIMMEMCTPAIMA OCYINECTBIIAET
KOHTPOJIb 34!

HaJUICXKAIUM ~ HCIIOJTHEHHEM HAaCTOAIMEro AIMUHHUCTPATHBHOTO periaMeHTa
paboTtHukamMu MecTHOM aIMUHICTPALIUH;

ofecreueHreM COXPaHHOCTH IPHHATEIX OT 3aABHTEN HOKYMEHTOB U COOMIONEHHEM
paboTeukaMu MecTHOM amgMMHHCTpalMH ocoGeHHOCTeH mo cBopy u 06paboTke
IIePCOHAIBHEIX JAHHBIX 3aIBHTEI.

43.1'maBa (3amecTuTens TIWIAaBBI) MeECTHOM  aIMHHHCTpAIU{, & TakKe
MYHUIUIIATBEHEIC CIIY)XKallMe, HEIOCPEICTBEHHO NPEIOCTABILIIOINE MYHHIIUIATEHYIO
YCIIyTy, HECYT IEPCOHATBHYIO OTBETCTBEHHOCTH 3a COOMIONCHHE CPOKOB M IIOPSIKA
IpHeMa JOKYMEHTOB, COOTBETCTBHE pPE3YIBTaTOB pACCMOTPEHHS JIOKYMEHTOB
TpeOOBaHMAM 3aKOHOAATeNbCTBA, IPHHATHIO MEp II0 IIPOBEPKE IIPEICTABICHHEIX
IOKYMEHTOB, COOIIONEHNE CPOKOB H ITOPSIKA IPENOCTaBIECHIS MYHUIUIIAIBHON YCIYTH,
IOJArOTOBKY OTKa3a B IPENOCTaBIeHHH MyHHUIIMIIAIGHON YCIyTH, 38 COOMIOAEHHE CPOKOB
H II0psIKa BEIIAYM NOKyMeHTOB. [lepcoHanbHas OTBETCTBEHHOCTE | J1aBEI (3aMECTHTENS
IJIaBBI) MectHoit aIIMAHUCTPAITIH,
a TaKKe CIIY>KallUX, HEMOCPEICTBEHHO IPEIOCTABISIOMIX MYHHUIMIIAIBHYIO YCIyTY,
3aKpelyicHa B JODKHOCTHBIX HMHCTPYKIMAX B COOTBETCTBHH ¢ TpeboBaHHIMU
3aKOHOAATENIbCTRA.

B wacTHOCTH, MyHUITUIIAJIEHEIE CIIy Kallie HECYT OTBETCTBEHHOCTH 34!

TpeboBaHKMe Yy 3adBHTENEH MOKYMEHTOB WM IUIATHl, HE IIPEIyCMOTPEHHEIX
HACTOSIIUM AJIMUHHCTPATUBHEIM PETIIAMEHTOM;

OTKa3 B IIpHEME JTOKYMEHTOB II0 OCHOBAHWSM, HE NPETyCMOTPEHHEIM HACTOSIINM
ATMHHHUCTPATUBHEIM PETTIAMEHTOM;

HapylIeHHe CPOKOB pPErucCTpaly 3allpoCOB 3asBUTENA O IIPEeIOCTaBICHHH
MYHHIIUIIaIEHON YCIyTH;

HapyIIeHHe CPOKa IIPEIOCTABIEHU] MYHUIIHIAIEHOM YCIyTH.

4.4, PykoBomurens M®I] ocymecTBIsET KOHTPOIIh 3.

HAIJICKAIMUM ~ HCIIONHCHMEM HACTOAMEro AIMHHHUCTPAaTHBHOIO perjiaMeHTa
pabotHukamu MOII;

MIOIHOTOM TpHHUMaeMbIX paboTHukamMu MOI[ oT 3agBUTENL IOKYMEHTOB
¥ KOMILJICKTHOCTH JOKYMEHTOB UL Iepegady uX B MeCTHYI0 aqMHHKUCTPALIUIO;
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CBOCBPEMEHHOCTBIO M IOJIHOTOM Iepeqadst B MECTHYIO aqMUHHCTPAIHIO IPHHATEIX
OT 3asABHUTEJSI JOKYMEHTOB;

CBOCBPEMEHHOCTBIO M  IIONHOTOH  JOBENEHHI [0 3aABHTENS IPHHATHIX
or MeCTHO! aIMUHUCTpAIMKA HHPOPMAIMK U JOKYMEHTOB, SBISIOIUXCS PE3YIHTATOM
pEILICHNA
0 IPEMOCTABICHIY MyHULIUTIAIBHON yCITy Ty, npuHaToro MecTHOM aqMuHACTpaimeis;

obecreqeHreM COXPAaHHOCTH IPHHATEIX OT 3asSBUTENA TOKYMEHTOB H COOIIOICHIEM
COTpyIHUKAMU IIoApasiencHus ocobeHHocTel mo cOopy m 06paloTke IepcOHATBHBIX
IAHHBIX 3aSBUTENIS.

ITepconansnas OTBETCTBEHHOCTH pyKoBoguTens M®I] u paborHmxor M®I]
3aKpeIuieHa
B IOJDKHOCTHEIX HHCTPYKIMAX B COOTBETCTBUH C TPEOOBAHMSIME 3aKOHOJATE/ILCTRA.

PaGotauku M®I] HeCyT OTBETCTBEHHOCTE 34:

IIOHOTY IpHeMa KOMIUICKTa JOKYMEHTOB Y 3afBUTENA, B CIIydae ecCIH
HECOOTBETCTBHE  MNPEACTABICHHEIX  JOKYMEHTOB, VyKa3aHHBIX B  HACTOAIIEM
AJIMAHHCTPaTHBHOM PpEIVIAMEHTE, SBUIOCH OCHOBAHMEM [JI1 OTKA3a 3asSBUTENIO B
IPEIOCTaRICHIE MyHUIUIIAIBHONR yCIyTry;

CBOCBPEMEHHOCTh MH()OPMHMPOBAHMA 3aiBUTE/ O PE3yABTaTe IIPEIOCTABICHUS
MYHHITHIIATEHON YCIIYIH;

TpeGoBanue LA MPEJOCTaBICHHS MyHUIMIIANEHON YCIyIH TOKYMEHTOB H (WIIH)
ILTaTHL,

HE IIPEIyCMOTPEHHBIX HOPMATHBHBIMU IIPABOBEIMU aKTaMH, PETyIUPYIOIIUME ITOPSI0K
IIPEIOCTaBICHIA MyHUIIUITAIbHONR YCIIYTH,

4.5.B paMKax IIpefOCTABICHMS MYyHUIMIAIBHOM YCIYTH OCYIIECTBILIOTCS

TIIAHOBEIE
U BHEIUIAHOBEIC INPOBEPKM IIOJHOTHEI M KadecTBa IIPEJOCTABICHHI MYHHIIMITAILHON
YCIYTH. ,
I'maBa  (3amecTHTens TIIaBEl 10 TPHHAUISKHOCTH  Bompoca) MecTHoH
aIMUHUCTPALMM €XKEKBAPTAIEHO OCYIIECTBILIET BEIOOPOYHEIE TIPOBEPKH [IeT 3asBUTEIICH
Ha IIpeIMET IIPaBHIbHOCTH IPUHATHA MyHAIUITAJFHEIME CITYKAIIHMHE PEIIeHIH, a TakKe
BHCIUTAHOBEIC IIPOBEPKH B ClIy4ae ITOCTYIUIEHMA ajlo0 (IpeTeH3uil) rpaxaaH B paMKax
nocynedroro 00KanoBaHus.

Pyxosomurens M®LI oCyIOecTBIIET IUIAHOBEIE X BHEIUIAHOBEIC IIPOBEPKH
IeATeTbHOCTH paloTHHKOB M®I[ B COOTBETCTBHH € MOJOKESHHEM O IPOBEINCHUN
IIPOBEPOK.

V. Jocynebubrii (BEECYAeGHBIH) MOPAXOK 00:KaI0BAHES PelIeH I
H nelicreui (Oesneiicrens) MecTHOH aIMHHACTPAIHH, 2 TAKIKE JOJKHOCTHBIX JIHII,
MYHHIHIAIBHBIX CIyRamuax MecTHOH agMAHACTPANHH

5.1. 3agBuTENM HMEIOT NpaBO Ha JocynebHoe (BHecymeOHOE) 00XKaTOBAHIE
peleHui
u pelictBui (Oe3gelcTBHA), IPHHATEIX (OCYLISCTBIIIEMEIX) MecTHOM aIMUHHCTpalHeH,
JOJDKHOCTHEIMHE JIMITAMH, MYHHUIIHITATEHEIMY CITy)KarmuMe MecTHOR aIMUHHUCTPallii B
XoJlle MpeNOoCTaBIeHHS MyHHUIUIAIsHOH yeryru. JocyneOusrit (BHECYIeOHEIN) IOPSOOK
o0’kaloBaHMA HE WCKII0YaeT BO3MOKHOCTH OOXKAOBaHWS pEIIeHW! W JelfcTBuif
(6e3melicTBYA), IPHHEATEIX (OCYINECTBIAEMEIX) B XOA€ IIPEIOCTABICHI MYHHUIIUIIATIBHOM!
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yeiIyrd, B cyneGHOM mopanke. JlocyneOHbII (BHecyneOHbIH) OPANOK O0XKAaTOBAaHM He
ABJISIETCS JUIsl 3aBUTEII 0043aTENbHEIM.

5.2. 3asBUTENb MOXKET 00paTUThCS ¢ jka000H B TOM JHCIIE B CISIYIOIIMX CIIydasx:

HapyIIeHHE CPOKA PETHCTpallM{ 3alpoca 3asBUTEIl O IPEeAOCTaBICHHH
MYyHULHAIIAIEHOM YOIYTH,

HapyIIeHHE CPOKa IPeJOCTaBICHIS My HUIUIIATEHON YCIIyTH;

TpeGoBaHKe y 3asBHUTENA JOKYMEHTOB, HE IPSIYyCMOTPEHHEIX HOPMAaTHBHBIMH
IPaBOBEIMK axTaMH Poccuiickodt (enepanud, HOPMATHBHBIMA IPaBOBEIMH aKTaMH
cy6nekToB Poccmiickoit ®@eneparuy, MyHHIMIAIbHEIMA IPABOBEIMA aKTaMH JIJIA
[peNOCTaBIICHIS My HHIMITAIEHOM! yCITyTH;

OTKa3 B IpHEME [JOKYMEHTOB, IPEIOCTABICHUE KOTOPEIX IIPEIyCMOTPCHO
HOPMATHBHEIMF TIPaBOBEIMH akTamu Poccriickod ~Denepaluyd, HOPMaTABHEIMU
TIpaBOBEIMH axTaMu cyOrexToB Poccuitckolt Oeepariii, MyHAIUIIATBHEIMY [PABOBEIMH
aKTaMH /14 [IPEI0CTaBISHU MyHUIIMIIAIBHOM yCIyTH, Y 3adBUTEIIA,

OTKa3 B MPENOCTABICHHH MYHHIMIIATEHOW YCIYId, €CIH OCHOBAHMS OTKa3a
HE IpEIyCMOTPEHE! (enepaTbHEIMU 3aKOHaMH M IPUHATEIME B COOTBETCTBHM C HUMHU
FHBEIME HOPMaTHBHBIME TIPaBOBEIMH akTamu Poccuiickoit Delepalu, HOPMATHBHEIME
IIPaBOBEIMH akTaMi cyObekToB Poccuiickoit denepaniy, MyHHIMIAIbHEIME IPaBOBEIME
aKTamu,

3aTpefoBaHKe C 3asBUTENS IIPU TPEIOCTABICHAN MyHUIUIIATbHON YCIyTH INIATEL
HE TPEeIyCMOTPEHHOM HOPMAaTHBHEIMH IIPABOBEIME aKTamu Poccuiickok Denepanmn,
HOPMATMBHEIMH  [DABOBEIMM  akTaMu  CyOBexroB  Poccmiickoi Denepanuy,
MY HUIATaTEHEIME IIPaBOBEIMU aKTaMH;

oTKa3 MecTHON aIMUHHCTPALAH, JOJDKHOCTHOTO J¥Ild MecTHOH aIMIHUCTPaln
B HCHpAaBIeHHYM [ONyIICHHBIX ONEYaTOK X OmMHMOOK B BBINAHHEIX B DE3Y/IbTaTe
NPENOCTABICHAS  MYHHIMIIATBHOM  yCIyrHm  JOKYMCHTaX mibo  HapylIEHHE
YCT@HOBIEHHOTO CPOKA TAKHX HCIIPABICHUH.

5.3.TIpuem >kamo6 B IACEMEHHOM  (QopMe  OCYIMECTBIACTCH MectHoi
aIMUHUCTpaieH
0 ajpecy W B COOTBEICTBAW C IpadmkoM pabOTEHl, YKa3aHHEIM B IIYHKTS 1.3.1.1
HACTOAINEero AIMUHUCTPATUBHOTO PErIaMEHTa.

Kanoba B mickMeHHON Gopme MoxkeT OBITh HAIPAB/ICHA IT0 TIOYTE.

B ciyuae mopaud Kamo0bl IPHM JIHYHOM IIPHEME 3agBUTENb IPEACTaBIACT
JOKYMEHT, yIOCTOBEPSIOIIMKA €ro JMYHOCTH B COOTBETCTBHU C 3aKOHOAATEIBCTBOM
Poccutickoit enepalium.

5.4.B cmydae ecnd xanoba IOJAETCS 4YEPe3 IPEACTABHTCI 3IBUTEIL, TAKOKE
TPeCTABIACTCS LOKYMEHT, IIONTBCPK/AIOMME IOJHOMOYMA HA OCYIICCTBICHHC
JIEUCTBUHN
OT HMEHM 3afBHTeNsS. B KauecTBe [OKyMEHTa, IIOATBEPXKIAIOMETO IIOIMHOMOYHA
Ha OCYIIEeCTBIICHYE IeHCTBUI OT HUMEHE 3aSBHTE/L, MOXKET OBITE IIPEICTABNCHA:

obopMiieHHas B COOTBCTCTBHU C 3aKOHOIATEIHCTBOM Poccuiickoit Denepaiin
JTOBEPEHHOCTE (UL (GU3MIESCKIX JIHIL);

odopmileHHas B COOTBETCTBHUH C 3aKOHOAATEIBCTBOM Poccuitckoit Denepaidn
JOBEPEHHOCT, 3aBEpPEHHAs MEHaTBIO 3asBUTENT M NOAMMCAHHAS PYKOBOINMTENCM
3asIBUTEILL
VA YIIOTHOMOYEHHBIM STHM PYKOBOJUTENEM JIHIIOM (JUL FOPANIICCKIX JTHI);
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KOsl PEIICHHS O HasHaYeHWM MM 00 u3bpanum mmbo mpHKasa O Ha3HAYEHHU
(PHBHYECKOTO JIMIA Ha JOJBKHOCTB, B COOTBETCTBHM C KOTOPEIM TaKoe (GH3AIECKOe JTUII0
obmajgaer mpaBoM JEHCTBOBATE OT HMEHU 3asBUTENA 6€3 JOBEPEHHOCTH.

5.5.B amexrponnolf dopme B MeCTHYIO aIMHUHHCTPAIMIO Xanoba MOXeT OBITb
II0J[aHa 3aBUTEIEM IIOCPEICTBOM:

opunMasbHOro  caitta MecTHOH — amMuHHCTpaumH B MHGOPMALMOHHO-
TEIEKOMMYHUKAIMOHHOH cetn «HTepHeTY);

(enepaibHON TOCYNAapCTBEHHON MH(MOPMALMOHHOM crucTeMbl «EmumBIH mopTam
rOCYNapCTBEHHEIX U MYHHIMIIAIBHEIX yCIIyT (hyHKimi)» win [TopTana.

Ilpu momaue »xano6 B DIEKTPOHHOM BHIE NOKYMEHTEHI, YKA3aHHEIE B IIyHKTE 5.4
HACTOAIIETO AMHHUCTPATHBHOIO PErNIaMEHTa, MOTYT OBITh IIPEICTaBICHHE B (Qopme
DJICKTPOHHBIX NOKYMEHTOB, IIOAIMCAHHBIX DJJICKTPOHHOM IIOANKUCHIO, BHI KOTOPOH
OPeyCMOTPeH 3aKoHOZaTenbcTBOM Poccuiickoli ®enepanuu, HpH 3TOM JOKYMEHT,
YAOCTOBEPSIIOINMI TUIHOCTE 3asBUTENA He Tpebyercs.

5.6. XKano6a paccmaTpuBaeTcs MecTHOM aMUHICTpaIUEH,

Kamoba MoxeT OBITH IIOJAaHA 3aIBHTEIEM Hepe3 CTPYKTYPHEIE IOPa3eleHus
M®II.

IIpu mocrymenun sxanober MOIL] ofecneuuBaeT ¢e¢ mepemady B MeCTHYIO
aIMAHUCTPAITHIO

B IIOPSIKE M CPOKH, KOTOPEIE YCTAHOBIEHB! COIVIAIIEHHEM O B3aMMOICHCTBHM MEXKTY
M®I]

¥ MectHo# anMuBMCTpanded, HO HE IIO3[HEE CIEAYIOmero pabodero OHI CO MEHS
[IOCTYIUIEHUS JKaJI00H,

JKanoba Ha HapylIEHUE MOPSAKA IPENOCTABICHHUA MYHHITHITIAIBHOM yoayru MOI]
paccMarpuBaeTcs MecTHoM agMuHECTpanmed. IIpw 5TOM CPOK pacCMOTpPEHHs KanoOk!
HCYHCIILACTCS CO JHA PErHCTpaliin xalo0sl B MecTHOH aMAHHCTPAIHH.

5.7. Xano6a fomxHa conepKaTh:

HauMeHoBaHWe MecTHOM aIMUHHCTpallWud, [ODKHOCTHOrO Jmmra MecTHoi
aIMUHUCTPAIMK JHO0 MYyHHIWIATEHOTO Ciy)kamero MecTHOM —aIMUHHCTpaIuy,
pemeHus u feiicteus (Oe3eicTBrAE) KOTOPEIX 00KAIIYIOTCH;

tbaMwiro, uMs, ordecTBO (TOCISNHEE - IIPM HAIMYIHK), CBEACHHI O MECTS
JKUTENIbCTBA 3aABUTENA - GU3HYECKOro JMlla Jud0 HAHMEHOBAHME, CBEACHHI O MECTE
HaXOXICHHS 3a4BUTENI — IOPUIMYECKOro JIMIla, a Takke HoMep (HoMepa) KOHTAaKTHOIO
TenedoHa, axpec (ampeca) dIEKTPOHHOM IOYTH (IIpU HAIMYWY) M IIOYTOBEIM anpec, 10
KOTOPBIM JOJDKeH OBITh HAllpaBICH OTBET 3asSBHTCIIIO;

ceeferrs 00 oOXaTyeMbIX peImeHusXx u pAedcTBuax (OesmelicTBum) MecTHoM
aIMUAHUCTPAI[UH, JOJIKHOCTHOI'O uana MectHoit aIMHUHUCTPAIAH 160
MYHUIIMITATBHOTO CILy>KaIIero;

JIOBOJEI, HA OCHOBAaHMM KOTOPEIX 3asBUTEIL HE COIVIACEH C PEIICHHEM
u netictereM (OezneifcTBueM) MecTHOM aqMUHUCTpaIy, JODKHOCTHOTO JIMna MecTHOH
aIMUHHCTpanuy, 00 MYHHLMIAJIBHOIO ClIy:kamero MecTHOR aIMUHHCTpAIlHH.
3asgBUTENEM MOTYT OLITH IIpeCTaBIeHE! JOKYMEHTE] (IIpH HAIWYHAK), IOATBEPKIAIOMHNE
JTOBOMEBI 32IBUTEIS, THOO MX KOIHH,

5.8. B ciry4ae yCTaHOBJEHHS B XOIE WX II0 PE3yJbTaTaM PACCMOTPEHMS JKalobE!
IPU3HAKOB COCTABA AIMHHUCTPATHBHOIO IIPABOHAPYINEHMS MM IIPECTYIUICHIS,
MOIDKHOCTHOE JIMIO, HaIENCHHOE IIONHOMOYHAMH II0 DAacCMOTPEHMIO Kajof,
HE3aMEUTUTEEHO HAPABIISIET UMEIOIMAECS MaTepHalIbl B OpTaHbl IPOKYPaTyPhL.
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5.9. Kanoba, mocTyrnupinas B MecTHYIO aIMUHUCTPALHIO, IIOATIEKUT PErHCTPAIIN
He TO3IHee CIemyIomero pabodero AHS CO ITHA ee MocTymneHws. JKamoba IIOUIEHKHUT
PACCMOTPEHMIO [ODKHOCTHBIM — JHMIOM MECTHOR —aIMHHHUCTpalMy{, HAACTICHHBIM
TIOIHOMOTISME IO PACCMOTPEHMIO XKa00, B TEUEHHe IITHAIIATH pabouuX THEH COo TH
ee PEerrCTpalliH.

B ciyuae o0xanoBaHUA OTKa3a MeCTHON aJMUHHCTPAIlUH, NO/DKHOCTHOTO JIMLA
MecTHOM aIMEHECTPALMH B NpPHEMe NOKYMEHTOB Y 3aSBUTENL JHOO B HMCIPABICHUM
JONYIMEHHBIX OMEUaToOK M OmMKMOOK MWIM B ciydae OO0XKaloBaHMA HapyIICHN
YCTAHOBJIEHHOTO CPOKa TAaKMX MCIIPAaBIEHMH jkanoda paccMaTphBacTICA B TCUCHHUC ILITH
pabourx jiHel co JHA €€ PETUCTPAIUH.

5.10.TTo pesynpraraM paccMOTpeHms Jxamo0sr MecTHas — aAMHHHCTPAIIL
[IPHHUMAET OJIHO U3 CIIEIYIOMMX PELICHIH:

06 VIOBIETBOPEHIH Kano65l, B TOM YuciIe B (OPME OTMEHEI IPUHATOIO PENEHN,
CIIPABIICHHS JOMyIEHHEX MecTHOM aIMIHICTPaliH ONEeYaToK I OMMOOK B BEITAHHEIX
B pe3yNsTarTe IPeJOCTABICHMS MYHUIWNIAIBHOM YCIyrd HOKyMEHTaX, BO3BpaTa
3aSBUTENIO JIEHEXKHEIX CPEJICTB, B3UMAHUE KOTOPEIX HE IPEIyCMOTPEHO HOPMAaTUBHEIMA
NpaBoBEIMU akTamd Poccmifckolt ®enepanyy, HOPMATHBHEIMU IPABOBBIME aKTaMU
cyb6nexToB Poccuiickoit Oenepalyy, MyHULUIAIBHEIMYI [IPABOBEIMU aKTaMH, d TAKKe B
WHEIX (hopMax, He Ho3[Hee IITH pabourx JHel cO JHs IPHHITHA PEINSHUd, SCIIM HHOS
HE YCTaHOBJIEHO 3aKOHOAaTeNbcTBOM Poccutickoit denepary;

06 OTKa3e B YIOBIETBOPESHUH XKaI00kL.

5.11. OTBeT 1o pe3yabTaTaM PAacCMOTPEHHS Xajl00bl HATPABJIASTCSA 3adBUTCIIO HE
[I03/IHEEe IS, CISOYIOMET0 3a JHEM IIPHHATHS PEIICHI, B THCEMEHHOH Gopme.

B orBeTe M0 pe3ysTaTaM XKaao0bl YKa3EIBarOTCH:

HapMeHoBarue MeCTHOH afMUHMCTPAIIH, PaccMOTpeBIIeH kanoly, HOJDKHOCT,
bammips, WML, OTYecTBO (IPH HAIUYMK) YIOTHOMOYCHHOTO JIHMIA MecTHOH
a IMUHHCTPAIMH, IPUSBINETO PEIISHIE 110 JKanole;

HOMED, JIaTa, MECTO IPUHATHS PEIIEHNs, BKII0Yas CBEJCHUA O JODKHOCTHOM JIMLE
MecTHOM anMUHACTpAIlMy, pemnenme wid jeiictee  (OesmedicTBHE) KOTOPOTO
obxayercs;

haMmIIHs, WM, OTIECTBO (TIPH HAMYKMH) WK HAMMEHOBAHME 3asSBATEILT;

OCHOBaHMS JULS IIPHHATHS PEIIeHHA 110 JKajo0e;

B cioydae, ecmm Jkano0a IpusHaHAa OOOCHOBAHHOM, — CPOKH YCTpaHCHHA
BEIABJIICHHBIX ~HApyIIEHWH, B TOM WYHCIE CPOK IIPCAOCTABICHHA  pPE3YJIbTATa
MYHHIIHIIAIEHON yCIyTH,

CBECHHS 0 MOpPSAAKE 06KaIOBAaHMS IPHHEATOTO IO JKallobe PerneHu.

OTBET 10 pe3y/IbTaTaM PacCMOTPEHHMA KajJo0k! MONIMICHBACTCS YIIOTHOMOYCHHEIM
Ha PacCMOTPEHHE XKaT00B! TOJUKHOCTHEIM JTALOM MecTHOM aIMIHACTpPAIIHH.

10 JKeNaHWIO 3aMBATENS OTBET IO PEe3yIbTaTaM DPAacCMOTPEHHMSA KaOoOBI MOXET
6BITH IIPECTABIEH HE TO3/IHee JH, CISIYIOMEro 3a JHEM NPHHATAI PeIICH, B dbopme
3JIEKTPOHHOTO JOKYMEHTa, TOAIHCAHHOIO 3IEKTPOHHON NOJIHCEHIO YIIOIHOMOHUCHHOIO
JIUIIA, BEI KOTOPOH YCTAHOBJIEH 3aKOHOAATeIECTBOM Poccuitckolt Penepalum.

5.12. MecTHast aIMHHACTPAIIAA OTKA3HIBAET B YNOBICTBOPEHMH JKaloOHl B
CITEMYIOUINX CITydasX:

HaJTIIMe BCTYIMBINErO B 3aKOHHYIO CHILY PEINeHHMs Cyna, apOUTpaKHOro CyAa I0
xamobe
0 TOM K€ IIPEIMETE U 10 TEM XK€ OCHOBAHIIIM;
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mozaya JKajmoOBl JIMIOM, IIOJIHOMOYHMSA KOTOPOTO HE MOATBEPXKIEHEI B MOPAMIKE,
YCTaHOBIIEHHOM 3aK0HOMaTenbcTBOM Poccuiickoit Penepanum;

HaJIi9Ke PEMEHns 110 kano0e, IPUHATOTO paHee B OTHOIIEHHH TOIO XK€ 3asgBUTEId
U 10 TOMY K€ IIPEAMETY JKaI0OHL.

5.13. MecTHas aqMHHUCTPAIHA BIPABE OCTABHTE XKano0y 6e3 0TBETa B CIEMYIOIIUX
ClIy4asx:

HalMgue B Kano0e HEeMeH3YPHBIX 1H00 OCKOPOUTENBHBIX BEIPAXKEHHH, yIpo3
KU3HH, 3[[0POBBI0 U UMYIIECTBY JOIKHOCTHOTO JIHIA, @ TAKKE WISHOB €r0 CEMbH;

OTCYICTBHE BO3MOXHOCTH IIPOYMTaTh KakKylo-Tmb0 TacTh TeKCTa IKaoOBl,
dammarro, wMs, ordecTBO (Ipw Hamwuwry) # (WIK) [OYTOBEIM aJpec 3asBHTEN,
yKa3aHHBIE B xKanobe.



IIpanoxenne Ne 1

K AJIMAHUCTPaTHBHOMY PETJIAMEHTY
MecTHO anMHEHHACTPALHA MyHHIIHIIATTEHOTO
obpaszosarus MysummansHoro okpyra Ne63
II0 IIPEROCTaBISHHI0 MYHHUITUITATLHOH YCIIyTry
I10 BBLIAYE aPXUBHBIX CIIPABOK, BEITHUCOK,
KOITHH apXHWBHEIX DOKYMEHTOB OPraHOB
MECTHOT'O CaMOYIIPABISHMS MYHHLUIIATEHOTO
o6pazopanns MyHHIIAIAIEHOTO OKpyTra MNe65

BJIOK-CXEMA
OpenoCTaBICHNUA MYHHHHHBHBHOﬁ YCIYTH II0 BRIJa4C apXUBHBIX CIIPaBOK, BBITIHCOK, KO
JOKYMEHTOB OPIaHOB MECTHOI'O CaMOYIIpaBJICHWA MYHHUITUIIAIBEHOIO OﬁpaSOBaHHH

()
2 3aaBuTENL A

HEI'IEBEU'IEHHE 33ABNEHWA|W KOMNNEKTa AOKYMEHTOB

MecTHan :
3AMUHUCTPAUMA [

1. Mpuem W perucTpaliva sans/ieHui L Gopmuposanne u | Mpyem GoxymeHTos 3 WudopmupogaH4e
W LOKYMBHTOB FpamaaH (B Teverue : nepefava = PSR BATBRA JANBUTENA O
1 paBouero gHA) KOMM/IEKTa pervcrpaLma i pesyabTaTax
AOKYMEHTOB MpeAocTasneHus
3AABMTENA B MYHULMNANBHONA
MecThyto yenyru (B Tevensune 2
aaMuHKCTPaLMIO (B | pafiounx gHel) |

2. TNpuHATHE pelleHHa o

NPeAOCTaBAEHUM MYHULMMNENEHONH |

YCAYFH MO Bbl4aYe apxiUBHbIX

CMPaBoK, BbINTWMCOK, KONWH apxvWeHbIX |

[OKYMEHTOB;: MHDOPMUPOBaHIKe
3aABMTENA. O pesyabTaTe

NpeAOCTaB/eHHA MYHULMNANEHOA |

YCAyTU; Nepesaqa pesynsratas

MU, (B TeueHue 16 paBounx aHei)

3/1eKTPOHHOM BUge |
—1 paGounit gens, |
Ha ByMmamHbIX |
HOCUTEeNRX —3
pabounx gHA)

Mepena4a AOKYMEHTOB
O.NPEAOCTABNEHKM MYHULMNANBHOM
yoayrd nubo oTkaz B npegocTaBAeH
MYHAUWNA/ABHOH Yenyrv 8 MOL ana ux

nocnefywweii nepegayu 3ansuTento
(B aneKTpOHHOM BKAE — B TeyeHve 1
paGoyero gHA, Ha BYMarmHbIX HOCHTENAXK
— B TeveHue 3 paboynx gHed)

A [



Ipriaoxenne Ne 2

K AIMAHUCTPATHBHOMY PErIaMEHTY
MecTHOH afMHHHACTPATHH MyHHIIAIIAIBHOIO
obpasopanus MyHurmAIIaTEHOTO OKpyra Ne6s

[0 TIPEOCTaBISHUIO MYHHITATIAIBHON YCITyTH

I10 BBIJ[a4€ apXUBHEIX CIIPABOK, BEIITHCOK,
KOIIHH apXHMBHBIX JOKYMEHTOB OPTraHOB

MECTHOTO CaMOYIIPaBICHH MYHHLIAITAIEHOTO
obpasoBarmg MyHHUHIIAIEHOTO OKpyra Ne6S

Anpeca cTpykTypHbIX noapasaenennii Cankr-IleTepGyprekoro rocyaapcTBEHHOTO
KazeHHOI0 yupexaenns «VIHoroyHKIHOHAAbHBIA NEHTP NPeI0CTaBIeHA
roCyAapCTBEHHBIX M MYHHIHIATBLHBIX YCIYD

Ne Hammverosarmne [TogroBeni agpec | CpaBogHELi Anpec I'padux paboTH
CTPYKTYPHOTO Tenedon ANEKTPOHHOH
OPa3AeTIEHHS TIOYTEI
1 | Muorodyrknrosamsrs | Carkr-Ilerepbypr, 573-90-00
ueHTp AnMupanreickoro | Camopad yiu., HITH
paioHa I. 55-57, matep A 573-99-80
2 | Muorodyaxuuonansueii | Carkr-IletepBypr, 573-50-00
LEHTP 15-5 mams B.O., HITH
Bacmneocrposckoro I 32 573-94-85
palioHa
3 | Cexrop Ne 1 Canxt-Iletepbypr, 573-90-00
MuorodpyaxnroratsHoro | yir. Haxumosa 1. 3, | wm
LEHTPA KOpIL. 2, mATep A 576-20-86
Bacuneocrposckoro
paiioHa
4 | MuorodyuxnuornansEsi | Camkr-IletepOypr, 573-90-00
neHTp Briboprekoro Hosopoccuiickas 1581071
pationa yiI., 0. 18 573-99-85
5 | Cextop Ne 1 Carxr-IlerepOypr, 573-90-00
Maorodyskiuoransaoro | [Iprmopoxmas HIH EsxemHeBHO
neaTpa Breiboprexoro ayes, 1. 17, 573-94-80 ¢ 09.00
paioHa JHTep A o 21.00
6 | Muorodyuxmmonameasni | Caunxr-IletepGypr, 573-90-00 Knz@miisph.io Oe3 mepeprIsa Ha
nentp Kamprunckoro ["paxxmasckuit mp., AR oben
paifona n. 104, xopm. 1, 576-08-01
JaTep A
7 | Cexrop Ne 1 Carxr-TletepOypr, 573-90-00
Msaorodyrxmuonamsaoro | KonmpaTseBekemi AIH
nexTpa KamwarECKOTO op., 0. 22, mrep A | 573-96-95
paloHa
8 | Muorodpysxmmonamsasnt | Cankr-IleTepOypr, 573-90-00
nernTp Kuposckoro up. Cragex, m. 18 HITH
patioHa 573-94-95
9 | Cexrop Ne 1 Canxr-IleTepbypr, 573-90-00
Msuorodyukiuonansaoro | np. Hapomaoro W
nentpa Kuposckoro Omomgenng, m. 101, | 573-90-28
paliora mTep A,
nomemerue SH
10 | Mruorodyraknmoraneasni | Casxr-IleTepbOypr, 573-90-00
nentp Kommackoro r. Kommeso, HIH
np. Jlermna, . 22 573-96-65

pafiona




11 | Cexrop Ne 1 moc. Merayoroctpoit, | 573-90-00
MuorodyraximoransHoro | Camoras yiL., 1. 21, §58)051
nentpa KommacKoro KOpI. 3 573-90-07
paiioHa

12 | Muorodyaxknmonamsaeli | Canxr-IleTepbypr, 573-50-00
LEHTP Hogogepracckuit HITH
Kpacrorsapzeticxoro mp., a. 60, mrep A | 573-90-30
paiioHa

13 | Muorodymxrmonamsasnt | Camxr-IleTepOypr, 573-90-00
nentp Kpacrocensckoro | ym. Ilorpaspmunuka | mim
pationa I"aprkaBoro, 1. 36, 573-99-90

KOpII. 6

14 | Cexrop Ne 1 r. Kpacroe Cerno, 573-90-00
MuorodyaxroHansHoro | yi. OcBoOoXIeHus, | HIH
nenTpa Kpacrocensexoro | a. 31, xopm. 1, 417-25-65
paioHa maTep A

15 | Muorodyukmmoransseit | Canxr-IlerepOypr, 573-90-00
nesaTp Kpormragrckoro | r. Kpormranr, HITH
pationa up. Jlerwna 1. 39a, 610-18-56

maTep A

16 | Muorodyexknmornansasni | Cankr-IleTepOypr, 573-90-00
1eHETP MOCKOBCKOTO BraropaTtHas yi., WITH
paiioHa n. 41, matep A 573-99-30

17 | Cextop Ne 1 Canxr-IlerepOypr, 573-90-00
MuorodyaknrorasEoro | HoBou3MainoBekHl | Ml
nenTpa MocKoBCKOTo op., 1. 34, xopir. 2 573-90-09
paiioHa

18 | Muorodyaxmmoransrsi | Canxt-IleTepbypr, 573-90-00
nenTp Kypoptroro r. CecTpopelx, AIA
paifoHa yi. Toxapesa, 1. 7, 573-96-70

auTep A

19 | Muorodyrexknuonamsaeli | Canxr-IleTepbypr, 573-90-00

nernTp Hesckoro paifora | mp. bombmeBHKOB, WA
I. 8, xopm. 1, 573-96-75
naTep A

20 | Cexrop No 1 Carxr-ITerepOypr, 573-90-00
MmuorodysknmoransEoro | yi. Cenora, 1. 69, W
nenTpa HeBckoro pafiora | xopm. 1, smTep A 573-96-80

21 | Muorodyrxknuoramsasit | Carkt-Ilerepbypr, | 573-90-00
nentp [letporpanckoro | KaMeHHOOCTPOBCKHH | HIIH
paiioHa np., &. 55, marep I’ 573-96-90

22 | Cextop Ne 1 Canxr-IletepOypr, 573-90-00
MuorodyaxmmonamsHoro | yi. Kpacroro WA
menTpa Ilerporpanckoro | Kypcanta, 1. 28 573-90-21
padoHa

23 | Muorodyexmuonansesi | Casxr-IleTepOypr, 573-950-00
nerTp IleTpomsopuoBoro | r. Ilereprod, HITH
paifoHa yi1. Bpatees 573-99-41

Iopxymenxo, 1. 6,
maTep A

24 | Cextop Ne 1 Canxt-Ilerepbypr, 573-90-00
MuorodyakiugosansHEoro | r. JJoMoHOCOB, 158705
eHTpa yi. Ilobemsr, m. 6, 573-97-86

I1eTpoABOPIIOBOTO

maTep A




paiioHa

25 | Muorodyrxmumonamsasit | Camxr-IleTepbypr, 573-90-00
nenTp [Ipumopckoro ajuies HITH
patioHa KoremsaukoBa, 1. 2, | 573-90-60

KOpIL 2, mATep A

26 | Cextop Ne 1 Canxr-Ilerepbypr, 573-90-00
MuorodyHKIOHATEHOTO | HOBOKOMOMSDKCKHM | KK
nerTpa [IpEMopcKoro mp., 1. 16/8, matep A | 573-96-60
paiioHa

27 | Cextop Ne 2 Canxt-ITetepOypr, 573-90-00
MuorobyHKIIHOHAIBHOTO | BOraThIpCKHAM mp., HITH
menTpa [IprMopceKoro n. 52/1, marep A 573-94-90
paiioHa

28 | Cexrop Ne3 CamxT-IletepOypr, 573-90-00
Muorobyakmuonarsaoro | llysamosckuit mp.,, | WIH
renTpa [Ipumopexoro I. 41, xopm. 1, 573-91-04
palioHa mTep A

29 | Muorodyukuuonamsaeit | Carxr-IIerepOypr, 573-90-00
neHTp IlymxuacKkoro r. ITymxes, Manas HITA
paifona yiL., o. 17/13, 573-99-46

oaTep A

30 | Cextop Ne 1 Cagmxr-Ilerepbypr, 573-90-00
MuorodysaknnosasEOr0 | oc, Ilymapsr, HITH
nerTpa [IymKkrHCKOT0 [TymmxwacKad yiI., 573-91-09
paiioHa 1. 38, ymrep A

31 | Cextop Ne 2 Cankr-IlerepOypr, 573-90-00
Msuorodyskirosansaoro | I. IlaBnosek, A
nerTpa [IymmKHECKOr0 [Tecuansrit nep., 573-90-04
paifona o 11/16

32 | Muorobyakmuoransaeit | Casxr-ITeTepOypr, 573-90-00,
nenTp OpyH3EeHCKOT0 Hymaiickuit mp., 573-96-85,
patioHa 1. 49/126, matep A | 573-96-89

33 | Cextop Ne 1 Cankr-ITeTepOypr, 573-90-00
Mmuorodyakirorarsaoro | np. Crassl 1. 2, HITA
neaTpa OpyH3eHCKOTO0 Kopi. 1, maTep A 576-07-95
palioHa

34 | Muorobyakmoramsaeii | CaskT-IleTepOypr, 573-90-00
uenTp LleETpansHOro Hesckuit op., #. 174, | wmm
paiona mTep A 573-90-57




Ilpaaoxenne Ne 3

K AZIMHHHUCTPATHBHOMY PEIJIAMEHTY
MecTHOH aqMHHHCTPAITMH MyHHIIIATILHOTO
obpaszopannd MyHHIMTIaIEHOT0 oKpyTa Ne65
10 IIPeHOCTaBIICHII0 My HAITMITAIGHON YCIyTH
IO BEINIAYE APXMBHEIX CIIPABOK, BEITHCOK,
KOIHMit apXUBHBIX JOKYMEHTOB OPraHOB
MECTHOT'O CaMOyIIPaBJICHUA MYHUITHIIATEHOIO
o6pazoBanug MyHHITHIIATEHOrO oXpyra Ne65

3asgBileHre Ha

I"aBe MECTHOH aIMUHUCTpAIAN

oT
TIpoXkuBaromero( ei)
Tenedor
IIOMAITH I
pabounit
3asBIICHHUE
IIpomry BEIIATH

Kommaectso IK3EMITIIIPOB

Komig Heobxomuma It

YKasamv adpecama
TTommuce

Hara




IIpraocxenne Ne 4

K AIMHHHCTPaTHBHOMY PErNIaMeHTY
MecTHOH aqMUHHCTPAlH MyHHIIATIAIBHOTO
00pazoBaHus MyHHIIAIIAIEHOTO OKpyra Ne65
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3 ApXmBHAY CIpPaBKa W apXMBHAS BEIIECKA COCTABIMIOTCA ¢ 0003HAYSHHEM HA3BaHMs HH(pOPMALHOHHOTO NOKyMEHTA
«ApXHBHAs CIPaBka», KAPXHMBHAA BEIIHCKa». TEKCT B apXWBHOH CIPaBKe [ASTCA B XPOHONOTAISCKOR II0CICI0BATEIBHOCTH
coOBITHH ¢ yKa3aHFeM BHIOB apXUBHEIX JOKyMEHTOB H HX JaT. B apxwBHOH CHpaBke NOIyCKAeTCs IMTHPOBAHHS apXHBHEIX
JOKyMEHTOB.

HecoBmafeHue OTOEIBHBIX NaHHBIX aPXUBHBEIX NOKYMEHTOB CO CBENCHHIMH, H3JI0KEHHEIME B 3aIpoce, He ABIACTCH
NPEIATCTBHEM JUIT BKIOYCHHMS MX B @DXMBHYIO CIPABKY IDH YCIOBHH, €CIIH COBIIANSHME BCEX OCTAILHBIX CBEICHHIH
HE BHI3EIBAST COMHEHHMH B TOXIECTBEHHOCTH JIMIIA HIH (aKkTOB, O KOTOPEIX IOBOPHTCH B apXHBHBIX HOKyMeHTaX. B apxuBHOA
CIpaBKe ITH NAHHGIE BOCIPOM3BOLSTCA TAK, KAK OHHM H3JIOXEHLI B apXUBHEIX NOKYMEHTAaX, & PACXOWICHUA, HECOBIIA/CHUSA
¥ HETOYHBIE HA3BaHMA, OTCYTCTBHE MMEHH, OTIECTBA, HHMIMATOR WM HAIMYHE OTHOTO H3 HMX OTOBAPHBAIOTCA B TEKCTE
cnpasky B cko6kax («Tak B JOKYMEHTE», «TaK B TEKCTE OPHTHHATIAY).

Ceeznenus 0 pa6oTe, yaele B HECKONMBKAX OPraHm3alusiX, yae(OHEX 3aBeCHILTX BKITHOYAIOTCA B OHY APXHBHYIO CIPABKY.

B nprvedaHisx mo TEKCTY apXWBHOM CIPABKM OTOBAPHBAIOTCS Hepa30opYHBO HAMMCAHHEIC, HCIPARICHHEIC aBTOPOM,
He TONLJANIIHECST IDOYTEHMIO BCeICTBHE IOBPEXISHAI TekcTa opHruHana MecTa («Tax B TeKcTe OpHTHHANA», «B TeKCTe
Hepa3ztopIHBOR).

B TexcTe apX#BHON CHpaBKH He MNOMYCKAIOTCS H3MEHEHHS, HCIPABICEAT, KOMMEHTapHH, COGCTBEHHBIE BBIBOIEI
WCIIONHATENS [0 COMeP/KAHMIO APXHBHEIX IOKYMEHTOB, HA OCHOBAHMM KOTODHIX COCTABIICHa apXHBHAS Cpasxa. B KOHIE
ApPXHBHOM CHPABKU IPHBONATCA apXMBHBIE MH(PHl ¥ HOMEpA JIACTOB EAMHAL XPaHSHH apPXMBHEIX NOKYMEHTOB, ETATHbIC
H3IAHMA, HCIOIB30BABIIMECH JUIT COCTABIEHAS apXHBHOM cpaBkH. B TexcTe apxXMBHOM CIPaBKH NOIyCKACTCS IPOCTABIEHHES
apXVMBHEIX ITHGPOB M HOMEPOB JIHCTOB SIUHWI XPAHESHWS apXHBHEIX JOKYMEHTOB CPasy TOCHE HM3JIOEHHI KaXIOoro (axra
WA coGerTHa. B apxuBHOM chpaBke, 00BEM KOTOPOM IPEBBONAST ONHH JIHCT, JMCTEl JODKHBl OBITh IPOIIHTEL
IIPOHYMEPOBAHE]

M CKPEIUICHE! N¢9aThi0 MeCTHOH amMUHHCTpalHeH.

ApXWBHAs CIpaBKa, IpeJHA3HAYCHHAA A HCIONL30BaHUA Ha TeppuTOpHH Poccmiickol QenepamnH, DONNUCHBASTCA
Tnasoit MecTHOM aMHHHCTPALMH, H 3aBepseTcs eYaThio MecTHOH a/MUHICTpAH. APXUBHAI CIIPaBKa, IPEHASHATCHHAL
IS HACpaBJeHHA 3a pyGex, monmucemaetcd [nasod MecTHOH amMUHHCTPAIIAE K 3aBEPISTCS repGosoit megaThio MecTHOH
AIMEHACTPALIHH.

[Ipy HeoOXOOMMOCTH K APXHBHOM CIOpaBKe NPWIATAlOTCH KOIMH apXHMBHBIX HOKyMEHTOB HJIM  BBIIHCKH
H3 HHX, TOATBED/KIAMOIIHE CBEISHHS, H3IORCHARIC B aPXABHOR CIIPABKE.
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