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MECTHAS AIMUHUCTPALIMSL
MYHHUITUIIAJIBHOT'O OBPA3OBAHUS
MYHHAIIAIAJBHOTO OKPYT'A Ne 65
CAHKT-IETEPBYPTA

[IOCTAHOBJIEHVE

/
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O6 yTBEP)KICHIU aIMAHUCTPATHBHOTO PErlaMeHTa

MecTHO aIMAHACTPAIi MyHALMIATBHOTO 00pa3oBaHys

MyHununaisHoro okpyra Ne65

110 IPEIOCTABICHA0 MyHHUIIATIATBHON YCITYTH IO BEIAIE apXAUBHBIX

CIIPaBOK, BBIIIMCOK, KOIMH apXUBHEIX TOKYMCHTOB OpPraHOB MECTHOTO
camoympaBieHus MyHHUIUIAIEHOTO o6paszoBaHus MyHUIMIIAIIBHOTO OKpyTra Ne65

B menax peanusanuu DenepatbHOro 3akoHa OT 27.07.2010 Ne 210-®3 «O6
OpraHM3allM¥  [PEIOCTABIEHMs T[OCYAApCTBEHHBIX M MYHHUIHMIATBHBIX yCIIyT»,
®enepansHoro 3akoHa or 22.10.2004 Ne 125-®3 «O6 apxuBHOM neile B Poccuiickoi
denepanum», Y CTaBa MyHHIUIAIEHOTO 00pa3oBaHKA MyHUIMIATEHOIO OKpyra Ne 65 n
B COOTBETCTBHM C pellleHHEM MyHHUIMIAIBHOrO COBETa OT 30.05.2011r. Ne 130 «O6
YTBEpIKIEHUH IEPEYHs MyHHIMIATBHEIX YCIyT, IPelOCTaBIACMBIX MYHUIUIATIBHEIM
o6pa3oBaHMEM MyHHIMIambHOro OKkpyra Ne 65», MecrHas aIMUHHCTpAIIL
MyHUIUNATLHOr0 00pa3oBaHus MyHUIIUIIATIBHOTO OKpyra Ne 65, mOCTaHOBIJISET:

1. VTIBepJUTh HOBYIO pPEJaKImio AIMUHHCTPATHBHOIO perjlaMeHTa MectHO#
aIMHHHCTpaIA MyHUIUIATFHOTO 00pa3s0BaHMIA MynumunansHoro okpyra Ne6S 1o
TPeOCTABICHA MYHMIMIAIBHON YCIyTH IO Bbla4C apXHBHBIX CIIPABOK, BBITIMCOK,
KOTHil apXWBHBIX JOKYMEHTOB OPraHOB MECTHOIO CaMOYNpPaBJICHHL MyHUIUIIaTBHOTO
oGpasoBanus MyHUIUIATHOrO OKpyra Ne65 COTIACHO IPHIOKCHHIO K HACTOALIEMY
II0CTaHOBJICHUIO.

2. Hacrosimee HOCTAHOBJIECHHE BCTYIAeT B CHIY C MOMEHTa €ro O(QUIMaNbHOTO

oIy6mKoBaHus (0GHAPOTOBAHN).

3. IlpusHath yTpaTuBIIMM crily IlocTaHOBIECHHC Ne261-OJ ot 11.03.2012r. «O6
yTIBEpIKIEHUH AIMHHUCTPATUBHOTO —PEraMEeHTa IMPEAOCTaBIICHIA MecTHOHI
aIMUHACTparuedl MyHUIUIAIEHOTO  00pa3soBaHKs MyHHUIIIIIATBHOIO OKpyra
Ne65 MyHHIMIANBHON ycmyru «Beinada apXUBHBIX CIPaBOK, BBIIUCOK, KOTIMH
apXUBHBIX JOKYMEHTOBY

4, KOHTpOJIb 32 UCIIOJHEHNEM HACTOSIIETO OCTAHOBIICHIS OCTABIIAIO 32 co0oii.

['maBa MECTHOH aIMUHHCTPAIUU \/Mb Kpacasuna 1.B.
/



Tpunoxenue K I1ocTaHOBICHUIO

ot 7223 LoliNe I 4//4/17

AI[MI/IHI/ICTPATI/IBHBIﬁ PETJIAMEHT
MECTHOMN AIMUHHUCTPAIIAN MYHHUIUIIAJIGHOT'O OBPA3OBAHMS
MYHUIUIAJIBHOT'O OKPYT'A Ne65
1O MPEAOCTABJIEHHUIO MYHHUIUIAJIBHOM YCJIYT! IO BBITAYE
APXMBHBIX CIIPABOK, BBIIINCOK, KOIINIA APXUBHBIX JOKYMEHTOB
OPT'AHOB MECTHOI'O CAMOVYITPABJIEHMS MYHUIIUITAJIBHOI'O

OBPA3OBAHNS MYHUITUITAJIBHOI'O OKPYT'A Ne65

1. O01ue MoJI0KEHUs

1.1. [IpegMeTOM pETYJIMPOBAHMA HACTOAWIErO AIMUHHMCTPATUBHOTO pErIaMeHTa
gBISIOTCS  OTHONIGHMS, BO3HHMKAIOINEE MEXAy 3asBUTelaMu u  MecTHOH
aIMUHUCTpaLyell MyHHUIUIAIEHOTO 00pa3oBatus MyHHUIMIIATEHOTO OKpyTa Ne65 (manee
— MecTHast agMUHACTpanusa) B chepe NpeJoCTaBIeHHS MYHHIUIAIBHON YCIYTH IO
BBIaY€ apXMUBHBIX CIIPABOK, BHIIHCOK, KOMMI apXUBHBIX JOKYMEHTOB OpPraHOB MECTHOIO
caMOYIpaBJIEHHs MyHHUIUIIAIBHOTO 00pa3oBanus MyHHIUIIAIBHOIO OKpYra Ne65 (manee
— MYHUIIUIIAIBHAS YCIIyTa).

Biok-cxeMa IpeIoCTaBICHHs MYyHHUIMIIANBHON yCIIyTd NPUBEIEHA B NPHIOKCHUH
Ne 1 x HacTosmeMy AIMUHUCTPATUBHOMY PEIJIAaMEHTY.

1.2. 3asgBUTEIAMU ABJIAIOTCS:

(usMyecKue WIN IOPUIMIECKUE JIUIA, TUOO0 UX yIOIHOMOYEHHBIE IPENACTABUTEIN,
obparupiMecs B MECTHYIO aJMHUHHCTPALMIO WIA MHOTOQYHKIMOHANBHEIA IEHTP
IpeNoCTaBIeHus I TOCYJapCTBEHHBIX M MYHHUIMIANBHBIX YCIyr C 3ampocoM O
IPEIOCTaBICHAN MYHUIUIIAILHON YCIYTH.

OT UMEHH 3asABUTENCH BIIpaBe BHICTYIATh MX IIPEACTaBUTENU MPH IPEAbABICHUN
macmopTa rpaxgaHuHa Poccmiickor — @emepanuud MMM IPYTHX  TOKYMEHTOB,
YIOCTOBEPSIOLINX JUYHOCTH
Ha Teppuropun Poccuiickoii ®emepanmm B COOTBETCTBHM C  JCHCTBYIOIIHM
3aKOHO/ATEILCTBOM, M IOKYMEHTA, IIOJTBEPKIAIOIIEr0 ITOJIHOMOYMS IIPEICTaBUTEIIA
3asIBUTEIA .

1.3. Tpe6GoBanus K MOpAAKY HHGOPMUPOBAHKS O TIPENOCTABICHAN MYHHULUIIAIEHOH
yCIIyTd

1.3.1. B mpenocTaBieHu MyHULIUAIAIBHOM YCIyTHd Y9aCTBYIOT:

1.3.1.1. MecTHas agMUHUACTPAIIHS:

Anpec: Cankt-IlerepOypr, mp. boraTeipexnii x. 59 kopir. 1

1 TakuMK JOKYMEHTaMH SBJISIOTCS:

JOKYMEHTbI, TOATBEPKAAIONIHE TIONHOMOUMS 3aKOHHOTO TPEICTAaBUTEI (CBUACTENLCTBO O POXKICHHUHY, [0CTAHOB/ICHHE
06 omeke U Ip.);

JIOBEPEHHOCTE B IIPOCTON MUCEMEHHO# (opMe, MOATBEPI K AAIOLIast IIOIHOMOYHS PEICTABHTENS 3asBUTEIIS;

JIOBEPEHHOCTb, 3aBEPEHHAs HOTapPHAJILHO, B CIIyyae eClu:

(enepansHEIM 3aKOHOM MpENYCMOTPEHO HOTAPHANbHOE YIOCTOBEPEHHE NOBEPEHHOCTH NMPEICTABMTEIS 3asBUTC/A KAK
YCIIOBHE OCYIIECTBIIEHHS TOCY1apCTBEHHON (MyHHUMIATBHOH) (yHKIWMH, IPEAOCTABICHHS FOCYIaPCTBEHHOH (MyHHULIMIIATEHOM)
YCIYTH;

OCYILLIECTBIEHHE TOCYNAPCTBEHHOH (MYHMLMIAIEHOM) (YHKIMY, TIPEIOCTABNEHHE TOCYAPCTBEHHOH (MyHMLMIATHEHOM)
YCIIyTH 3aKITI0YAETCS B COBEPILEHMH ASHCTBHUS, TPEOYIOIIEro HoTapuaibHO! (POPMBL.



Tenedbon: 341-03-82 .
I'paduk paGOTHI: MOHEIENBHAK-JETBEPT ¢ 9.00 mo 17.30; mareua ¢ 09.00 1o 16.30;

nepepsis ¢ 13.00 1o 14.00 -

Anpec caifTa 1 SMeKTPOHHON MOYTEL: momo65.net.ru / e-mail: msmo65@yandex.ru

1.3.1.2. Canxr-IleTepOyprckoe rocyJIapCTBEHHOE Ka3eHHOE  YUYPESKICHHC
«MHOrodGyHKIHOHABHBIA IIEHTP IpeI0CTaBICHIA rOCyIapCTBEHHBIX u
MyHHUIUIAIBHEIX yCIyT» (nanee — MOLI).

Anpec: 191124, Canxr-ITeTepOypr, yi. KpacHoro TexcTwiplmuka, 1. 10-12, murepa
O.

I'padux paGOTHL: MOHEAETBHUK — HETBEPT C 9.00 mo 18.00, maramia ¢ 9.00 1o
17.00; mepepsis ¢ 13.00 o 13.48, BHIXO/HBIC THH — cy0060Ta, BOCKPECEHBE.

I'padux paboThI CTPYKTYPHBIX noapasaeneHuit MOL{ eXeIHEBHO C 9.00 mo 21.00.

Mecra HaxoxmeHws, rpapux paGoTBl M CIPABOYHBIC teneporst MOI]
IpE/ICTABIIEHBI
B nprutokerny Ne 2 K HACTOAIEMY AJIMAHICTPaTHBHOMY pETIaMEHTY.

LlenTp TenehOHHOro 0OCITYKIBAHKA M®IT — 573-90-00.

Afpec caifta 1 SIEKTPOHHON MOYTHL: www.gu.spb.ru/mfc/, e-mail: knz@mfcspb.ru.

1.3.2. Ilepen npenocTaBICHUEM MyHHIIATEHOM YCIyTH 3a9BUTEIIIM HE TpebyeTcs
JIOTIOJTHATEIBHEIX 00pallleHuid B MHBIS OPTaHbl X OPraHU3alliH.

1.3.3. Uadpopmanmto 006 opraHax (opranm3anuix), yKasaHHBIX B IYHKTC 1.3
HACTOSNIEro  AJMUHICTPATHBHOIO  pETJaMeHTa, —3ajgBUTENU ~ MOryT  IIONydHTH
CIEIYIOMIUMHI CIIOCO0aMu:

HaIpaBleHre 3alpoCOB B MMCHMEHHOM BHJE II0 ajpecaM OpraHoB (opranuzanui),
yKa3aHHBIX B IyHKTe 1.3 HacToswero AJMUHACTPATUBHOrO PErIaMCHTa, B 3JIEKTPOHHOM
BUJIE [0 YKA3aHHBIM aJ[pecaM 3JIEKTPOHHOH II0YTEI OpraHoB (opraHusarnuii);

[0 CIpPaBOYHEIM TelepoHaM pPabOTHUKOB OpraHoB (opranu3anuii), ykasaHHBIX
B IMyHKTe 1.3 HacTOAIIEro AJIMUHUACTPATUBHOTO PEIIIaMEHTa,

Ha IToprane «[ocymapCTBEeHHBIE YCIYId B Canxr-Iletep6ypre» (Www.gu.spb.ru)
B MH(pOPMAIMOHHO-TEIEKOMMYHUKAI[HOHHOH CEeTH «Wutepuer» (manee — Iloprain),
Ha O(UIMANBHBIX CaliTaX OpraHoB (opraHm3aImii), yKa3aHHBIX B MYHKTE 1.3 HACTOAIIETO
AJMUHHCTPATUBHOIO PETJIAMEHTA,;

Opy JMIHOM OOpalleHuy Ha IPUEM K pabOTHUKAaM OpraHoB (opraHu3anuii)
B COOTBETCTBMH ¢ TIpadukoM pabOTHI, YyKa3aHHBIM B IIYHKTE 1.3 HAaCTOSILETO
AJIMAHHCTPATUBHOI'O PETIAMEHTA;

B LlenTpe TenedoHHOro 06CITy)KUBAHU M®IT (573-90-00);

npu obpamenny K HHpomaram (MHGOKHOCKAM, UH(OMYHKTaM), Pa3sMEIICHHBIM
B momemeHmax MO®IL], ykasaHHBIX B IpuiaokeHan Ne 2 K Hacrogumemy
AMUHHACTPATUBHOMY DEIJIAMEHTY; Ha yIHIax Canxt-Ilerepbypra u B BECTHUOMOIAX
craunuii CaakT-IleTepOyprekoro rocy1apcTBEHHOTO YHUTAPHOTO IPEIPUATI «CankT-
ITeTepOyprexuii METPOIIOTUTEH)
1o ajgpecaM, yka3aHHBIM Ha [TopTane.

Ha cTennax, pa3MelIEHHBIX B IOMeImeHHsX MecTHOH aIMUHHUCTpaluy 1 MOI],
pasMemaeTcs cleyronas HHpopMaIu:

HaUMEHOBAHUE MYHUIIUIIAJIIEHOA yCIyTH;

mepedeHh ~ OpraHoB  (OpraHu3anif), — y4acTBYIOIHX B IPEIOCTABICHUN
MyHHUIAIAIBHON YCIIyTH;



rpadux (pexxuMm) paboThl, TesieOHBI, aapeca JJIEKTPOHHOW II0YTHI OPraHOB
(opranusanuii), OCyIIECTBIIAIOIIMX NPHUEM M KOHCYJBTAIlMU 3asBUTECH [0 BOIpPOCaM
IIPENOCTaBIICHNs MyHUIUIIAIBHON yCIyTH;

agpeca  opraHoB  (opraHu3anui),  y4YacTBYIOIIMX B  IPEIOCTaBICHHHU
MYHHLIUAIIAIBHON yCIIyTH;

KOHTaKTHas HHQopManus o0 opraHax (OpraHU3alisIX), Y4YacTBYIOIIMX B
IIPEIOCTaBICHUH MYHULIUIIAIBEHON YCIIYTH;

MOPANOK IIPEIOCTABICHUS MYHUIIUTIATEHOM YCITyTH;

IIOCIEIOBATENILHOCTh  IIOCEIEHUs  3asBHUTENEM  OpraHoB  (OpraHu3anuii),
YYaCTBYIOIIHNX
B IIPEIOCTABICHUY MyHHUIMITAIBHON YCIYTH;

[IepeYeHb KaTEeropuil rpakaaH, UMEIOIIMX MPaBO HA ITOJyYEHHE MYHUIUIIAIBHON
YCIIyTH;

IepeYeHb JOKYMEHTOB, HEOOXOMUMBIX VIS IMOMYYEHUS MYHHIUIAIBHON YCIyru,
B TOM 4YHCJI€ NIOTy4aeMbIX MecTHON aiMUHUCTparueit 6e3 yJacTus 3assBUTEIS;

o0pa3zel] 3aII0JIHEHHOTO 3asBJICHU.

II. CranpgapTt npeaocTaBjieHAs MyHHIIUIAIBHOM YCIyTH

2.1. HaumeHnoBanne MyHHLUNAIBHOM YCIyTW: BBIAaYa apXWBHBIX CIIPaBOK,
BBIMMCOK, KOIHUM apXWBHBEIX JIOKYMEHTOB OpPraHOB MECTHOTO CaMOYIIPaBICHHUS
MYHHULIUAIAIBHOTO 00pa3zoBaHus MyHHIMIATBHOTO OKpyra Ne65.

Kparkoe HauMeHOBaHHE MyHHULUNAIBHON YCIIyTH: BRIIa4a apXUBHEIX CIIPABOK.

2.2. MynuuynanbsHas yciyra IIpefaocTaBisieTcss MecTHOM aMUHUCTpaluei.

IlpemocTaBnenre  MyHUIUIANTGHON  yCIyrd  OCyHIeCTBIfAeTca  MecTHOM
aJIMUHHUCTpaluen
BO B3aumozercteuu ¢ MOI].

JO/DKHOCTHEIM  jiiiaM  MecTHOM aJMMHHCTpalyy 3amperieHo TpeGoBaTh OT
3aBUTENIS OCYIIECTBIEHUS NEHCTBUM, B TOM YHCIIE€ COTJIACOBAHUM, HEOOXOMMMEIX I
MOJYyYCHUA MYHMLUIIAIBLHONW YCIYTd U CBS3aHHBIX C OOpalIeHWEM B TOCYIapCTBEHHBIE
OpraHel, OpraHbl MECTHOI'O CaMOYIIPaBIEHHUs, OpraHU3alluM, 3a HCKIIOUYEHHEM
MIOJTyYEeHHUS YCIIyT, BKJIFOUEHHBIX
B I€peYeHb YCIYr, KOTOpHIE SABJISIOTCA HEOOXOMUMBIMH U OOS3aTeIBHBIME VIS
IIPEIOCTaBICHNUS MYHUIIUIIAIEHBIX YCIIYT.

2.3. Pe3yabpTaToOM NPEeAOCTaBICHUS MYHUIIUIATBHON YCIYTH SBJISETCS:

BbIlaya 3asBHUTENIO apXMBHOH CIPAaBKH, apXUBHOM BBHIMHCKH, ApXUBHOM KOIIHH
Ha OyMa)XHOM HOCHUTEJIE;

OTKa3 B  MPEJOCTABJICHWM MYHHUIMOAIBHOW YCIyrM B  BHIOE IHChMa
0 HEBO3MOXXHOCTH HCIIOJIHEHHUS 3alpoca ¢ YKa3aHHEeM IIPHYUH.

PesynpTaT InpemocTaBieHWs MYHUIMIIATBHON YCIYTHd BBIIAETCS  3aSBUTENIO
MecrtHoii agMunmcTpanmeit, M®L], HampaBisercs uepe3 OTHeldeHUsA (eaepantbHoi
II0YTOBOM CBS3H.

2.4. Cpoxu npeoCTaBICHUS MyHUIUITATBHON YCIyTd

Cpox mnpenocraBileHHs MYHHUIMIAIBHON YCIyrd HE IO/DKEH IIpPEeBHIATh 23
pabouux OHSA C MOMEHTA PETUCTPAITNH 3asBICHHUS.

2.5.1lepeyeHr HOPMATUBHBIX IIPABOBBIX AaKTOB, PETYJIHPYIOIIUX OTHOIICHUS,
BO3HMKAIOIINE B CBA3H C IIPENOCTAaBICHNEM MYHULIMIIAIEHON YCITyTH:



Koncturymusa Poccuiickoit ®enepanuu NpHHATa BCEHAPOMHBIM TOJIOCOBAaHUEM
12.12.1993;

®epnepanpupii  3akoH  oT  06.10.2003 Ne 131-®3 «O6 o0muxX MNpUHIMIIAX
OpraHM3alliy MECTHOI'O caMoyIipaBieHus B Poccuiickoii deneparmmy;

@enepanbuelii 3akoH 0T 27.07.2010 Ne 210-®3 «O6 opraHu3aliuy IpeaoCTaBICHIS
rOCYapCTBEHHBIX M MyHUIUIIAIBHBIX YCIYI);

@enepansuplii 3ak0oH 0T 02.05.2006 Ne 59-®3 «O mopsike pacCMOTpPEHUS
obpamenuii rpaxaan Poccuiickoit deneparumy;

®enepanbHbli 3ak0H 0T 27.07.2006 Ne 152-03 «O mepcoHANBHBIX JaHHBIXY;

®enepanpasiil 3aK0H 0T 06.04.2011 Ne 63-03 «O06 31€KTPOHHOM IIOIIIHCHY,

®enepanpHblil 3ak0H 0T 22.10.2004 Ne 125-®3 «O6 apxuBHOM zeie B Poccuiickoit
Deneparumy;

3akon Cankr-IlerepOypra ot 23.09.2009 Ne 420-79 «O6 opraHu3zanyy MECTHOTO
camoytnpasienus B Cankr-IlerepOypre»;

3akon Cankr-IletepOypra ot 28.01.2009 Ne23-16 «OG apXuBHOM Heje
B Cankrt-IletepOyprey;

npuka3 MuHHCTEPCTBa KyJIbTYpPHl M MAacCOBBIX KOMMYHHKanuii Poccuiickoif
@epneparun ot 18.01.2007 Ne 19 «O6 yrBepxnmenun IIpaBuia opraHu3aly XpaHEHMUS,
KOMILIEKTOBaHMUS, ydera
U HCIIOJIb30BaHMs NOKYMEHTOB ApxuBHOro (onma Poccuiickoit @eneparnum u apyrux
apXMBHBIX JIOKYMEHTOB B TOCYJapCTBEHHBIX U MYHHIMIIAIBHBIX apXWBax, My3esx
1 6ubmoTeKkax, opraHu3anusax Poccuiickoit akageMun HayK»;

nocraHoBienue IIpaButenscrBa Cankr-llerepbypra ot 30.12.2009 Ne 1593
«O HEKOTOPHIX Mepax IO IOBBHIIIEHHUIO KauecTBa IPEJOCTABICHUSA OCYIapCTBEHHBIX
ycayr Ha 6a3e MHOrOQyHKI[MOHAIBHOTO IIEHTpPa MPEIOCTABIEHUS TOCYIAPCTBEHHBIX
ycayr B Caakrt-IlerepOyprey;

nocranopienne IIpaButensctBa Canxt-Ilerepbypra ot 07.06.2010 Ne 736
«O co3maHMM MEXBEIOMCTBEHHON aBTOMAaTH3MPOBAHHOW HH()OPMAIIMOHHOMW CHCTEMEI
npenocraieHus B Cankr-IletepOypre rocyqapCTBEHHBIX W MYHHIIUMAIBHBIX YCIYTD
B 3JIEKTPOHHOM BUIEY;

nocranosienue lIpaBurenscrBa Cankrt-IleTepOypra ot 23.12.2011 Ne 1753 «O
ITopsinxe ME>KBEIOMCTBEHHOTO UH(GOPMAITMOHHOTO B3aMMOJIEHCTBUS pu
NPENOCTaBICHUM TOCYNAPCTBEHHBIX M MYHHUIUNAIBHBIX YCIYT HCIOTHUTEILHBIMU
opraHamu rocyzapcTBeHHod BiacTd Caskt-IlerepOypra © opraHaMd MeECTHOTO
CaMOYIIpaBJIEHUS B Canxr-IlerepOypre,
a TaKXKe YCIIyI' TOCYIapCTBEHHBIX YUPEXACHUN, MOABEIOMCTBEHHBIX HCITOJHUTEILHBIM
opraHam rocynapcrBeHHod BiacTu Cankr-IlerepOypra, u nOpyrux opraHuzanuii, B
KOTOPEIX pa3MEIaeTcsl TOCy IapCTBEHHOE 3adaHue (3aKas3)y;

YcTaB MyHUIMIIATBHOTO 00pa3oBaHus MyHUIIUNIATBEHOTO OKpyTa Ne65;

nocraHosienne Mectaoi agmuaucTpanuu Ne 512 ot 31.05.2011r.

«O mopagke pa3spabOTKH M yTBepXKOeHHS MecTHON — aaMUHECTpaIueit
MyuununansHoro o6pazoBaHus MyHHIMIATFHOrO OKpyra Ne65 aaMHHHUCTPATHBHEIX
PETIaMEeHTOB IIPEJOCTaBICHNUS MyHUIUITATBHBIX YCIIYTY.

2.6. McuepnplBaroluii NepedeHb IOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBHUH
C HOPMAaTHBHEIMM NPABOBBIMU aKTaMH Ul NIPEIOCTABICHUS MYHUIIUIAIBHON YCIYTH U
YCIyr, KOTOpHIE SBIIAIOTCS HEOOXOMUMBIMH U 00S3aTENbHBIMU U TPEAOCTABICHHUS
MYHHLMIIAIBHOHN YCIIyTH, IOUIEXKAIIUX IIPEACTABICHUIO 3aIBUTEIIEM



IMCBMEHHOE 3asBjieHue (Mo (GopMe COraacHO MPWIOKEHUI0 Ne 3 K HACTOAIIEMY
AMUHUCTPATHBHOMY PEIJIaMEHTY);
3 2
JOKYMEHT, yIOCTOBEPSIONINN JINYHOCTE

npy  oOpalieHuw  3asgBUTENI — IOPHUIUYECKOro JMNa —  JOKYMEHTHI,
HOJATBEPKJAIOIME TIPaBO JEHCTBOBaTh OT MMEHHM IOpUIWdecKoro juma 0es
IOBEPEHHOCTH;

IpH 3ampoce MHGOpMaIUH, COAEPIKALEH NepCOHaNbHBIE MaHHBIC TPETHUX JIHI] —
coryiacue Ha 00paboTKy NMepCOHANBHBIX JaHHBIX TPETHUX JIUII.

[Ipm oOpamieHnyu NOpeAcTaBUTENs JIMI@, HMEIOIIEro IpaBO Ha ITOJlyYeHHUE
MYHUITUIIAIBHON YCIYTH, JOIIOIHUTEIBHO MPEICTaBISIOTC:

MAcTopT JIM00 UHOU JOKYMEHT, yIOCTOBEPSIONINNA JIMYHOCTE IIPEICTAaBUTENIS JINIIA,
HMMEIOIIETo MIPaBo Ha MOJIyYEeHUEe MYHULIUIIAIIBHON YCIIYTH;

JIOKYMEHTHI, TIOITBEP>KAAIOIIHE ITOJTHOMOYHMS IIPEICTaBUTEIS.

2.7. UcueprpIBaromuii MepeueHs JAOKYMEHTOB, HEOOXOMUMBIX B COOTBETCTBUH
C HOPMAaTHBHBEIMU IIPABOBBIMH aKTaMH UL IIPENOCTaBICHM MYHUIIMIIANBHON yCIYyTrd U
YCIIYT, KOTOpBIE SBJISIOTCS HEOOXOMUMBIMA M 00sA3aTENBHBIMU I INPENOCTABICHUS
MYHHIHIAIBHON YCIyTH, KOTOPhIE HAXOAATCS B PAacIOpsHKEHUU (enepaibHBIX OPraHOB
HCIIOTHUTEIBHOMN BJIACTHU
U OpraHOB TOCYHAapCTBEHHBIX BHEOIO/KETHHIX (DOHIOB, OPraHOB MCIIOJHUTEIBHOMN
BIacTu cyObexToB Poccuiickoil @enepaniid X OpraHOB MECTHOIO CaMOYIIpaBIEHU,
IIOJABEIOMCTBEHHBIX MM OpraHM3aliii M WHBIX OpraHu3alliii, U KOTOpBIE 3asiBUTEIH
BIIPaBE IPEJICTABUTH, JEHCTBYIOMNUM 3aKOHOIATEIHCTBOM HE IIPENYCMOTPEH.

2.8. IOMKHOCTHEIM JiniiaM MECTHOM aJMUHHCTpAIliK 3alpelieHo TpeOoBaTh
OT 3asBUTEJIS:

MPEICTaBIEHUS IOKYMEHTOB M HMH(OpPMAallMd WIM OCYIIECTBICHMS JIeHCTBUH,
MIPEICTABICEHAE WIM OCYIIECTBIEHAE KOTOPHIX HE IPENYCMOTPEHO HOPMATUBHBIMU
NPaBOBBIMM aKTaMU, pEryJUPYIOIIMMU OTHOIUEHMs, BO3HUKAIOIIME B CBA3U C
IIPEAOCTABICHUEM MYHULIMIIAIILHON YCIIYTH;

IPEICTaBIEHUS JOKYMEHTOB U MH(OpMaIUU, KOTOPBIE HaXOIATCS B PACIIOPSIKEHUU
OpraHoB, TPENOCTABISIONINX MYHHUIWIIAIBHYI) YCIYry, HHBIX OpPIaHOB MECTHOIO
CaMOYIIpaBJICHHUS, TOCYJapCTBEHHBIX OpPraHOB M OpraHU3alliii B COOTBETICTBUMU C
HOpPMAaTUBHBIMU TIPaBOBEIMH akTamMu Poccuiickoii @enepanuy, HOPMAaTUBHBIMU
MpaBOBBIMH akTaMu CyOBeKkTOoB Poccuiickoit @epepanu W MyHULIUNAIBHBIMU
IIPABOBBIMU aKTaMHM, 32 HCKIIOYEHHEM JTOKYMEHTOB, BKIIIOYEHHEBIX B OIIPEIEICHHBIN
cTaTbeit 7 deneparbHOro 3aKOHa oT 27.07.2010

? B xauecTBe JIOKYMEHTA, YAOCTOBEPAIOLIEr0 JIMYHOCTE, NPEABSBIIAIOTCS:
nacrnopt rpaxnanuHa Poccuiickoit @enepauuy;
BpEMEHHOE YAOCTOBEPEHHE JTHYHOCTH rpaxkaaHuHa Poccuiickoit Penepanuu, BbIaBaeMoe Ha nepuol 0QOpMIIEHHS NaclopTa,
NpeayCMOTPEHHOE MYHKTOM 76 AIMHHHCTPAaTHBHOTO pernameHta PenepaibHONH MUTPalHOHHOMN CIy>KOBI [0 NPENOCTABJIECHHUIO
rocyAapCTBEHHOM yCIyrd Mo BlIaue M 3aMeHe racropra rpaxaaHuHa Poccuiickoit @exepauuy, yI0CTOBEPSIOMIETO JIMIHOCTE
rpaxnaHuHa Poccuiickoit ®enepanun Ha Teppuropuu Poccuiickoit Penepaumu, yrBepskacHHoro mpukasom ®MC Poccun ot
30.11.2012 Ne 391;
JIOKYMEHTBI, yZIOCTOBEPSIOLIME THYHOCTh ITPXAaHHHA, IPENYCMOTPEHHEIE:
OdenepanpHpIM  3akOHOM  OT 25.07.2002 Ne 115-®3 «O npaBOBOM TIOJIOXKEHHM HWHOCTPAHHBIX TrpaxaaH B Poccuiickoit
®enepauuny, OenepansHeiM 3akoHOM 0T 19.02.1993 Ne 4528-1 «O 6exeHuaxy, ykasamu IIpesunenra Poccuiickoit ®enepauyu
or 21.12.1996 Ne 1752 «O6 OCHOBHEBIX JDOKYMEHTaX, yINOCTOBEpPSIOIIMX JHMYHOCTH rpaxpaHuHa Poccuiickodt denepauuu 3a
npenenamMu Poccuiickoit @enepanuuy, or 14.11.2002 Ne 1325 «O6 yrBepxaeHun ITonoXkeHHs O IMOPSAKE PacCMOTPEHHS
BOMNpOCOB rpaxaaHcTsa Poccuiickoit ®enepaunuy», oT 13.04.2011 Ne 444 «O noONoOMHUTENBHBIX MEpax MO OOECNEYEHHMIO NpaB
M 3allIMTHl HHTEPECOB HECOBEPILEHHOJIETHUX rpaxkaaH Pocculickoit @enepauumy;
MHBIE JIOKYMEHTBI, YJOCTOBEPSIOILHE JIMIHOCTH B COOTBETCTBUH C AEHCTBYIOIMM 3aKOHONATENLCTBOM.



Ne 210-®3 «O6 opraHuzalMy MPEIOCTABIECHUS TOCYJAPCTBEHHBIX M MYHHUIUIAIBHBIX
YCILyT» NIEpEYEHb TOKyMEHTOB.

2.9. WcuepnpiBaroluii 1mepeyeHb OCHOBAHMM IUIsl OTKa3a B IpUEME JOKYMEHTOB,
HEOOXOIMMBIX JUIS IIPEIOCTaBICHIUS MyHUIIUIAIBEHON yCIIyTH

OcHoBaHui A5 0TKa3a B IpueMe JOKYMEHTOB, HEOOXOAUMBIX IS IIPEIOCTaBICHUL
MYHMIMIAIBHOR YCIyTd, JEUCTBYIOMMM 3aKOHOIaTENHCTBOM HE IPEyCMOTPEHO.

2.10. McuepnsiBarolmuii nepeyeHb OCHOBAHUM ISl IPUOCTAHOBJIEHUS WM OTKas3a
B IIPEIOCTaBICHUH MYHHULIAIIAJIFHON yCIIyTl

2.10.1. OcHoBaHuif M1 TPUOCTAHOBJIECHUS TMPEHOCTABICHUS MYHUIMIATHHOMN
YCIIYTH IEUCTBYIOIMM 3aKOHOJATEILCTBOM HE MPEayCMOTPEHO.

2.10.2. OTka3 B IPENOCTaBICHUM MYHUIIUIIAIBHOM YCIYIM BO3MOXEH IIO
CJIEIyIOIIIUM OCHOBAHUSM:

HelpeacTaBieHue B MecTHyI0 aJIMUHHCTPAIIMIO BCeX HEOOXOMMMBIX JTOKYMEHTOB
B COOTBETCTBUH C IIyHKTOM 2.6 HACTOSAMIET0 A IMUHUCTPATUBHOTO PErIaMeHTa,

OTCYTCTBUE B 3allpOoce HEOOXOANMOU MHMOPMAITUH IS €r0 UCIIOTHEHIS;

OTCYTCTBUE CBEIEHUN B pacHoOpsLDKEHUM MecTHOU aaMUHUCTpaluu, HEOOXOIUMBIX
IUIs HCTIOTHEHMS 3aIIpoca;

€CIM 3aIIpOC HE MOXeT OBITh uCHoJMHeH 0e3 pasriameHus CBEICHHA,
COCTaBIIAIOIIMX TOCYHApPCTBEHHYIO WIM HHYIO OXpaHSAEMYyIO (elepalbHBIM 3aKOHOM
TauHy.

2.11. Yenyru, KOTOpbIe SBISIOTCS HEOOXONUMBIMH U 00S3aTEIbHBEIMHU IS
IIPEIOCTABICHN MYHUIUMIAIBHONW YCIYrd, OEHCTBYIOIIUM 3aKOHOJATEIbLCTBOM HE
IIPETyCMOTPEHBI.

2.12.1lomnvHa WIM WHasg IUIaTa 3a IIPEIOCTABICHHE MYHHUIMIIAIBHOU YCIyrH
HE B3UMaeTcs.

2.13. MakcuManbHBIl CPOK OXHIAHMI B OYepeAM IIpU IOoAaye 3asBICHHUS
O TMpPEeAOCTaBIIEHUH MYHHMIMIIAIBHONM YCIYTM W TIpU IIOJNyYEHUH pe3yJbTaTa
IIPENOCTaBICHUS MYHUIMIIAIbHOMN YCIyTH:

a) CPOK OJKUAAHMA B OUEPENU IPU MoJaye 3assBICHUA U HEOOXOMUMBIX JOKYMEHTOB
B MecTHOHM aIMHUHUACTPAllUK HE TOJDKEH IPEBBIIIATh ISTHAAIATA MUHYT,

0) CPOK OXHAAaHUI B OYepeou IPU TMOJYYSHHH JOKYMEHTOB B MecTHOMI
aIMUHUCTpALIUA
HE JOJDKEH NPEBBIIIATh [IATHAATH MUHYT;

B) CPOK OXKHJAaHMS B OUYepeny IpH Iojade 3asBIeHUS U JOKyMeHToB B M®II e
JOJDKEH IPEBHIIATH ISITHAAIATA MUHYT;

) CPOK OXHMIAHUA B OYEpeqy IpPU MONYyYSHHH TOKYMEHTOB B M®II He HODKEH
IIPEBBIIIATH IIATHAAATH MUHYT.

2.14. Cpox ¥ HOpSNOK pPETUCTpalli{ 3alpoca 3asBUTENA O IIPEJOCTABICHUM
MYHULIUIIAIBHON YCIyTH

2.14.1.1Ipu ym4yHOM oOOpalieHuH 3asBUTENI B MECTHYIO aJIMUHHUCTPAIIMIO
perucIpaiys 3ampoca O IPEeNOCTaBICHUU MYHHUIUNAIBHOW YCIYTHM OCYIIECTBIIAETCS
paboTHuKOM MeCTHON aIMUHUCTpPAIIMN B IPUCYTCTBHUH 3asBUTEIISA, KOTOPOMY BEIIAETCSI
pacmucKka ¢ IPHUCBOEHHBIM PErMCTPallMOHHBIM HOoMepoM. CpoOK perucTparuu 3ampoca
3asBUTENA O IPEJOCTAaBIIEHUMA MYHULIMIIAIBHON YCIYyTU COCTaBIsIET HEe Ooyiee TpUIIATH
MUHYT.

Peructpanus 3asBieHus ocyuiecTBisercs MeCTHON aIMUHHCTpalueil B TEUEeHHUE
ofHOro pabo4ero AHA ¢ MOMEHTa IIONydeHUS MEeCTHOM aaMUHUCTpaluel JOKYMEHTOB,



yKa3aHHBIX
B IYHKTE 2.6 HACTOSIIEro AJIMWHHCTPATUBHOIO perjlaMeHTa, B ()OpPME 3JIEKTPOHHOIO
IOKYMEHTa WM TOKyMEHTa Ha OyMa)XKHOM HOCHTEJE.

2.14.2. ITpu nuyHoM oOpamenun 3asButTens B MOL] 3ampoc 0 IIperoCcTaBIEHUU
MYHULUIIAIBHOHN yCIyru peructpupyercs paboraukoM MOI] B ipucyTCTBUM 3asBUTEIN,
KOTOpOMY BBIJJAETCS paclicKa C PErUCTPallMOHHBIM HOMEPOM, IIPUCBOEHHBIM
ME)KBEIOMCTBEHHOM aBTOMaTU3UPOBAHHOU UHPOPMAIMOHHON CUCTEMOM
IIPEIOCTaBICHHUS
B Cankr-IleTepOypre rocy1apcTBEHHBIX ¥ MYHHIUIIAIBHBIX YCIYT B QJIEKTPOHHOM BHUJIE.

Cpok perucTparnuu 3amnpoca 3asBUTENS O IIPEIOCTaBICHIN MyHUITUNIAIBHONU YCIIyTH
B MO®I] cocrapisieT He 6oJee MATHAAIATH MUHYT.

2.15. TpeboBaHus K IOMELIEHMUSM, B KOTOPBIX IIPEIOCTABISAIOTCS MyHUIIUIIATHHBIE
YCIYrd, K MECTy OXXHJAHUSA W IpUeMa 3asiBUTENIEH, pa3MEIIeHHUI0 U OQOpPMICHUIO
BHU3YaJIbHOH, TEKCTOBOM M MYJIbTUMEAUWHON MHGOpMAIN O MOPSAKE MPEIOCTABICHUI
MYHUIUITAJIBHON yCIIyTH

MynununansHas — yciayra — [OpelOCTaBiIsIeTCs B IOMEIIEHUAX  MecTHOM
aIMUHHUCTpALUU
u M®II. [Iomelenus, B KOTOPBIX MPENOCTaBILIFOTCS MYHHUIIUIMIAIBHBIE YCIYTH, MECTO
OXHUIAHMS, IO/DKHBI HMETh IUIOINANH, IPETYCMOTPEHHBIE CAHUTAPHBIMH HOpPMaMU
U TpeOOBaHMAMU K pabouuM (OQGHCHBIM) MOMEIIEHHIM, IIe 000pyIOBaHEl paboume
MecTa
C HCIIOJIb30BAaHUEM IIEPCOHANIBHEIX KOMIIBIOTEPOB M KOIMPOBAJIBHOW TEXHHUKH, U MECTa
JUIS TIpUeMa IOCETHTENIEH, a TakKe IOJDKHBI OBITh 000pYIOBaHEI CTYJIBSIMH M CTOJIAMH,
UMETh IIMCYME IPUHAIIEKHOCTH (KapaHIAIlW, aBTOPYYKH, Oymary) IUif 3aIlOJHEHMS
3aIpoCcoB
0 MPeOCTaBICHUN MYHUIUIIAIBHON YCIYTH U IIPOU3BOJACTBY BCIIOMOTATEIBHBIX 3aIKCeit
(maMATOK, NOSCHEHUIT), CTeHIaMU, Ha KOTOPBIX JOJDKHA OBITh pasMerineHa uHbopManus,
yKa3zaHHas B IIyHKTe 1.3 HacTosmero AIMIUHUCTPATHBHOTO PETJIAMEHTa.

ITomemennss MOI[ mOMWKHEI OTBeYaTh OCHOBHBIM TIONIOKEHHSM CTaHmapTa
KOM(OPTHOCTH.

2.16. IToxa3aTeny JOCTYITHOCTH M Ka9eCTBa MYHHUIIMITIAIBHOMN YCIyrd

2.16.1. KommuecTBo B3auMoOzeiicTBUM 3asBuTens ¢ MeCTHOM aIMUHHCTpaIueit
60 MO®I] — e 6onee AByX.

2.16.2. IIpOJO/KATENBHOCTh  B3aUMONEUCTBHN  JOJDKHOCTHBIX — JIAI[  IIPH
IIPEJOCTaBICHNY MYHMIMIIAJIBHON YCIyrHW YKa3zaHel B pazaene III  HacTosimero
AIMUHHCTPaTUBHOIO PErIaMEHTa.

2.16.3. CriocoOsI Ipe1oCTaBIeHUS MYHUITUIAIBHOMN YCIIYTH 3asIBUTEIIO:

HEIOCPEICTBEHHO IIPY ITOCEeIeHN MecTHON a AMUHUCTPAITAM;

nocpeactsoM MOII.

2.16.4. Crioco6sI HHGOPMHUPOBAHHUS 3asSBUTEINS O PE3yJIbTaTax MPEIOCTaBICHUS W
IIPUOCTAHOBJIEHMH MYHHILHMIIAIBHON yCIyrud: mo TenedoHy, MO 3JIEKTPOHHOH IouTe,
B IIUCEMEHHOM BUJIE.

Cnoco6  umHOOpPMUpPOBaHHS  3asBHTENS O  pe3yibTarax  IMPedOCTaBICHMS
WM IIPUOCTAHOBJIEHUU MYHUIMIIAIBHOM YCIyTH YKa3hIBA€TCS B 3asBIICHUM.

2.16.5. KonuuecTBO TOKYMEHTOB, HEOOXOAMMBIX IS MPEIOCTABIECHUS 3aBUTEIIEM

B LIEJI9X MOJIyYeHU MyHUIUIAIIBHOR YCIyTy — JIBa.



2.16.6. OcymectBiienue  MecTHOH ~ aAMHMHHCTpalled  MEXBEJOMCTBEHHOIO
B3aUMO/IEHCTBUS IIPU MIPEIOCTaBICHUHN MYHULIAIIAIBFHOMN YCIYyTH HE IIPELYyCMOTPEHO.

2.16.7. Cpok mpenocTaBiICHUS MYHHUIUIIAIBHONW YCIYyI'M HE JOJDKEH INPEBHIIIATH
23 pabo4ux JHSI C MOMEHTA PETUCTPAIN 3asBIICHHUA.

2.17. OcobeHHOCTH MIPEeAOCTaBICHU MyHHUIIUNAIBHON yciryru B MOI]

[IppeM OOKYMEHTOB M BBIJadya pe3yibTaTa IIPEIOCTaBICHUSA MYyHULUIIATBHON
YCIIYTH MOTYT OBITh OCYINECTBIIEHHI mocpeacTtBoM MO,

Mecra nHaxoxaeHus u rpa¢puku paborsl MO®I[ npuBeneHsl B IIPHIOKEHUU
Ne 2 x HacrosmeMy AIMHUHHCTPAaTUBHOMY pErjlaMEHTy, a TakkKe pa3MEIIEHBl Ha
[TopTaie.

entp Tenedonnoro obemyxuanust MOL] — 573-90-00.

Aqpec caiiTa ¥ 3J€KTPOHHON MOYTH: Www.gu.spb.ru/mfc, e-mail: knz@mfcspb.ru.

[Ipu mpenocTaBieHMHM  MYHUIMIAIBHOW  ycayrm — moapaszpeneHus  MOIL]
OCYIIECTBIISIOT:

B3amMojelicTBue ¢ MecTHOH agMUHUCTpaleii B paMKaxX 3aKIIOYEHHBIX
COIVIAIIeHUA
0 B3aMMOJICHCTBHY;

MHGOPMHUPOBAHUE TpaXTaH M OpraHu3aldii MO BONpOCaM IIPEIOCTaBICHUS
MYHUIIUANIAIBHBIX YCIIYT;

IIpUEM U  BbIAYy  JTOKYMEHTOB, HEOOXOAMMBIX [UISl  IPEJOCTaBJICHHUS
MYHUIMIAIBHBIX ~ yCIyr  WIM  SABIMIOIIMXCA  PE3yJbTaTOM  MPEJOCTABICHUS
MYHUIUIAIBHBIX YCIIYT;

00paboTKy  IE€pCOHANBHBIX  JAHHBIX, CBSI3aHHBIX C  IIPEIOCTaBICHUEM
MYHHUIUNAIBHBIX YCIIYT.

B cinyyae momauu noKyMeHTOB B MecTHyI0 aJIMUHHUCTpaIuio nocpeactsom MOI]
pabotHuk M®I], ocymecTBIMIOMUI MpUEM TOKYMEHTOB, IIPEACTABICHHBIX IS
MIOJIy4EeHHSI MYHULIMINIAJBEHOM YCIIYTH, BRITIOIHSET CIEAYIOIIHIE NeHCTBYS:

oTpeneseT MpeaAMET 00paleHus;

YCTaHaBIMBAET JIMYHOCTH IPakIaHUHA U €TI0 ITOJIHOMOYHS,

IPOBOOUT IIPOBEPKY COOTBETCTBUS [OKYMEHTOB TpeOOBaHMSIM, yKa3aHHBIM B
ITyHKTE
2.6 HacTOALIEr0 AIMUHUACTPATUBHOI'O PETVIAMEHTA;

KOHCYJIFTUPYET IpaKJaHMHA O IopsAnke oGOpMIIEHHS 3asiBICHUS U IIPOBEPSET
npaBWIbHOCTE ero odopmiienus. Ilo mpocsbe rpaxmanwHa, HE CIOCOOHOTO IIO
COCTOSIHUIO 3JI0OpOBBS JUOO B CHJIy HHBIX NPUYAH COOCTBEHHOPYYHO OQOPMUTH
3asBJIEHUE, 3asBICHUE MOXET OBITh odopmiieHo pabotHukoM M®II, ocymiecTBIsIOIIM
IpueM JIOKYMEHTOB,
0 YeM Ha 3asBJIEHUH JEJIAETCI COOTBETCTBYIOIIAS 3aIUCh;

onpezenser crnocod WHPOPMUPOBAHMS 3asiBUTENS O TMpUHATOM MecTHOM
aIMUHHUCTpaliell pEemIeHUH I10 MPEJOCTABICHUIO MYHUIIMIIAJIGHON yciyru (B yCTHOM
1u6o MMUCHMEHHOH bopme,
B ToM umcie yepe3 M®II, B ciyyae >xetaHus 3assBUTENS MOIYYUTHh OTBET uepe3 MOI]),
0 YeM Ha 3asBJICHUU JEJIaeTCsl COOTBETCTBYIOIIAS 3AIINCh;

OCYLIECTBJISIET  CKAaHMPOBAaHUE IIPEACTABICHHBIX JOKYMEHTOB, (OpMUpYET
JJIIEKTPOHHOE MEJI0, BCE OKYMEHTBHI KOTOPOTO CBS3BIBAIOTCSA E€IWHBIM YHHUKAJIbHBIM
UICHTU(PUKAIUOHHBIM  KOIOM,  IO3BOJIIIOIIMM  YCTAaHOBUTH  IPUHAIEKHOCTH
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JIOKyMEHTOB KOHKPETHOMY 3asBUTEIIIO
U BUly OOpallleHus 3a MyHUIIUITATHHON YCIyTOif;

3aBepsIeT AJIEKTPOHHOE JENI0 CBOEU 3JIEKTPOHHOM OIITUCKHIO;

HaIIpaBJII€T 3asgBJICHUE, KONMHU OKYMEHTOB M pEecTp MOKYMEHTOB B MecTHyIO
aMUHHUCTPALIUIO:

B JJIEKTPOHHOM BHJE (B COCTaBe IAKETOB 3JIEKTPOHHBIX IEJ) B TEUECHUE OJHOTO
pabouero gHs co AHA oOparmenus 3asButens B MOLI;

Ha OyMaKHBIX HOcHTENsIX (B cioydyae HEOOXOJUMOCTH  00s3aTEIILHOTO
IIPEIOCTaBIeHNs OPUIMHAIOB JOKYMEHTOB) — B TE€UEHHE TpeX pabouux MHEH cOo IHA
oOpaieHus 3asIBUTEIIS
B M®II.

B ciryyae mpegocTaBieHus KOMIDIEKTa JTOKYMEHTOB, HE COOTBETCTBYIOIIETO ITyHKTY
2.6 HacTOAIEro AIMUHUCTPATUBHOTO periamMenTa, pabotHuk M®II, ocyiecTBIIMOIIHiA
IIpUeM [TOKYMEHTOB, HeJlaeT Ha 3asBICHHH 3amuch «O IpeIoCTaBICHHUU HEIOJIHOTO
KOMIIJIEKTa JOKYMEHTOB IpOoMH(pOpMUpOBaH». DakT O3HAKOMIIEHHS TpaKIaHUHA C
3aIIMCHIO 3aBEPSAETCA €ro MOANUCHI0. Ecnu mpu 3TOM IpakJaHWH OTKa3ajcs OT IOJadu
3agBJIEHMA M II0TpeOOBal BO3BpaTa IPENOCTABICHHBEIX JOKYMEHTOB, [e€JaeT Ha
3agBjeHMM 3amuch «Hacrosdmee 3asBieHHE OTO3BaHO, IOKYMEHTHI BO3BpAIIEHEI
3asIBUTEIIIO» M BO3BPALIAET IIPEOCTABICHHBIE JOKYMEHTEI.

ITo oxoH9aHMH IpHeMa JOKYMEHTOB paboTHHK M®I] BEIIaeT 3aABUTEIO PACIIUCKY
0 IIp¥eMe JOKYMEHTOB C YKa3aHHEM WX IEPEUHS U JaThI.

Paborauk MecTHOH aJAMHHHCTpanuy, OTBETCTBEHHBIA 3a IOATOTOBKY IIPOEKTa
pelieHus,

HaIpaBjIIeT Pe3yabTaT IPENOCTABICHUS] MyHULIMNANbHON ycmyrm B MOILI mis ero
IIOCJIEIYIOLIEH ITepenadn 3asiBUTEIIO:

B DJIEKTPOHHOM BUJE B TE€UEHUE OJHOr0 paboyero MHS cO JHS moamucanus I maBoi
MecTHOHM agMUHKMCTpaly JOKYMEHTOB O IIPENOCTAaBICHUH (OTKa3e B MPEIOCTABIICHIHN)
3asBUTEII0 MyHHUIUIIAIBHON YCITyTH;

Ha GyMa)XHOM HOCHUTEJE — B CpOK He 6oJiee TpexX pabouux AHEl CO IHS MOMINCaHN
I'nmaBoii MecTHOM aJAMUHHCTpalMM JOKYMEHTOB O TpefocTaBicHuM (OTKase B
IIPEOCTABIICHNUHN) 3asBUTEII0O MYHUIUIIAIEHOMN YCITYTH.

Pab6orauk MO®IL], OTBETCTBEHHBIM 3a BBIIAYy JOKYMEHTOB, IIOJYYEHHEIX OT
MecTHOM aIMUHHMCTpalluy, HE IO3[HEe ABYX PabOYMX MHEH CO JHS UX MOJYYEHHUS OT
MecTHOH aIMUHUCTpAUU COOOINAET 3asiBUTEIIO O MPUHATOM PEIICHUM 10 Tenedomny (¢
3aIUCHIO JIaTHI
U BPEMEHH Tele(OHHOTO 3BOHKA), a Taloke O BO3MOXKHOCTH IOJYYEHHUSA JOKYMEHTOB B
MOII.

III. Cocras, mocaex0BaTeIbHOCTh H CPOKH BHINOJIHEHHS AIMHUHHCTPATHBHBIX
npouenyp (aeMcrBuii), Tpe60BaHUS K NOPAIKY HX BBINOJHEHHSI, B TOM YHCJIE
0C00€HHOCTH BLINOJHEHHS] aAMHHHCTPATHBHBIX POLEXYP B 3JIeKTPOHHOM (popme

3a MpenoCTaBIEHHEM MYHUIMIIAIBHON YCIyrM 3asBUTENHM MOTYT OOpaIiaThes
C 3asBJIEHHEM Ha OyMa)KHOM HocuTesne B MeCTHYI0 aMHHUCTpAIUiO Tu60 B MOII,

OmnucaHme  MOCIENOBATENBPHOCTH  AJAMUHHCTPATHBHBIX  NpOLEAyp  IpH
IIPEIOCTAaBICHUY MyHUIUITAIBHON YCIYTH:

IIPUEM U PETUCTPALXA 3asBICHUS ¥ TOKYMEHTOB B MeCTHO# afMUHUCTpaIliy;
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IPUHATHE PENIEHHsA O MPENOCTAaBICHHN MYHUIHIAIBHOM yciyru Jinbo o6 oTkase
B IIPEJOCTaBJIEHUY MYHUIUIAIBHON yCIyry, HHQOPMUPOBAHHE 3asIBUTEISI O PE3yJIbTAaTe
IIPEIOCTaBICHUS MYHUIIMIAIBHOR YCIyTH.

3.1. IlpueM u perucTpaliys 3asBIeHUSI U JOKYMEHTOB B MeCTHOM aJIMUHICTpAI[AN

3.1.1. CobGriTua (ropunudeckue (axThl), SABIAIOIIUECS OCHOBAaHUMEM Ul Hadaja
aJIMAHUCTPATUBHOM MpOLIEyPHI:

IOCTYILUIEHHE (IIOCPENCTBOM JIMYHOIO OOpalleHHs 3asgBHUTENI JIUOO MMOCPEICTBOM
OpraHusanuii 1moyroBoil cBaAsu, or M®II) 3asgBieHHUS O BHIAAYEe ApXUBHOM CIIPAaBKH,
BBIIIUCKH, KOIUKM B MeCTHYIO aIMUHUCTPALIMIO U IPIIAraeMbIX JOKYMEHTOB, YKa3aHHBIX
B IyHKTe 2.6 HacTOSIEro AIMHHUCTPATHMBHOTO perjaMeHTa (Hajee — KOMIUIEKT
JIOKyMEHTOB).

3.1.2. ConepxaHue aIMUHUCTPATUBHOM NPOIIE Iy PhI

PaGotaux MecTHOI aIMUHHCTpaliu, OTBETCTBEHHBIA 3a IIPHEM KOMIDIEKTa
JOKYMEHTOB, IpH 00palleHuH IpakaaH B MeCTHYIO aIMHHUCTPALIUIO:

OIIpeeIIseT NpeaAMET 00palleHusT;

YCTaHABIIUBAET JIMYHOCTH IPAKIAHUHA U €T0 ITOJTHOMOYMS;

KOHCYJIBTUPYET IpaX[JaHWHA O IOpAAKE OGOPMIICHUS 3asBICHUS W TPOBEPSET
NpaBUIBHOCTE ero odopmiueHusa. [lo mpockbe TrpakmaHuHa, HE CIIOCOOHOrO IIO
COCTOSIHHIO 3[I0pPOBBSl JMOO B CHIy HHBIX IPHIUH COOCTBEHHOPYYHO OGOPMUTEH
3asBJICHUE, 3a5IBIICHUE MOXKET OBITH 0 OpMIIEHO paOOTHHKOM MECTHOM aIMUHUCTPALIAH,
OTBETCTBEHHBIM 3a IIPMEM JOKYMEHTOB, O YeM Ha 3agBJIEHHU JEJIaeTCs
COOTBETCTBYIOIIAs 3aIIKCh,

ompezessieT  crnoco6 HHGOPMUPOBAHMSA 3asBUTENS O INPUHATOM MecTHOH
aIMUHHUCTPAlUCH DEILICHUH 110 MPEJOCTAaBICHUI0 MYHHIMIAIBHON yCIyrd (B yCTHOM
160 IIICEMEHHOM bopme,
B TOM 4ucie yepes M®LI, B cirydae skeTaHUS 3asBUTENS TIOTYyYHUTH OTBET yepes MOLI),
0 YeM Ha 3asBJICHUHU JETaeTCsI COOTBETCTBYIOINAS 3aIIUCh,

IIPOBEPSICT HAJIUYME JOKYMEHTOB M [JaeT UX OLEHKY Ha IMpPeaMET COOTBETCTBHS
IIEPEYHIO JJOKYMEHTOB, YKa3aHHBEIX B IIyHKTe 2.6 HACTOSIIEro AJIMHHHUCTPAaTHBHOIO
periaMeHTa;

KCEPOKOIMPYET MOKYMEHTHI (B ClIy4ae HEOOXOAMMOCTH) ISl (OPMHPOBAHUS
JMYHOTO [eJla, 3aBepsAeT KONMU JOKYMEeHTOB. Kommu 3aBepsiroTCs MOIUKMCHIO JIMIA,
OTBETCTBEHHOT'O
3a MPUEM NOKYMCHTOB, C YKa3aHHEM €ro JOJDKHOCTH, (GaMUINH U MHHUIMAIOB, a TAKKe
JIaThl 3aBEPEHUSI KOTIHH;

uxcupyer (axT mpueMa JOKYMEHTOB, YKa3aHHBIX B IIyHKTe 2.6 HACTOSIIETO
AJIMUHHMCTPAaTUBHOTO PETJIAMEHTA, B )KypHAJIe PETHUCTPALIUH;

BBIJIACT 3asABUTENIO PACIUCKY O IPUEME JOKYMEHTOB C YKa3aHHEM WX IEPEYHs U
AaThl prieMa (PaclucKa He BBIIACTCS B CiIydae MOCTYIUIEHMS JOKYMEHTOB IO IIOYTE, a
TaKxKe
110 “H()OPMALMOHHBIM CHCTEMaM OOIIEro MOJb30BaHNsA);

B Clly4yae NPeOCTaBICHUA KOMILUIEKTA JOKYMEHTOB, HE COOTBETCTBYIOIIETO IIYHKTY
2.6 HacroAmero AJMHUHHUCTPAaTUBHOTO perjlaMeHTa, [ellaeT Ha 3asBICHUU 3aIHCh
«O mpenoCTaBIeHMM HEMONHOTO KOMIUIEKTa IOKYMEHTOB MpOMH(GOpMHpOBaH». DakT
O3HAKOMJICHVS TpaX[IaHWHA C 3alMCBIO 3aBEPSETCS €ro HOoANUChIo. Ecou mpu 3ToM
IpaXXIaHUH OTKa3aJCs OT MOJAa4M 3asABJICHKS M II0TpeOOBal BO3BpaTa MPEeI0CTaBICHHEIX
JOKYMEHTOB, JlelaeT Ha 3asdBileHuu 3anuch «Hacrosmee 3asBieHHE OTO3BaHO,
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JIOKyMEHTHI BO3BpAIICHBI 3asBUTEITIO)
¥ BO3BpallaeT peJoCTaBIE€HHbIE TOKYMEHTHI,

IIEpeNaeT 3asBJIEHAE U KOMIUIEKT JOKYMEHTOB IJISl IPUHATHS pelieHus paboTHUKY
MecTHOH aIMAHUACTpAIH, OTBETCTBEHHOMY 32 IOJTOTOBKY ITPOEKTA PEIIEHUS.

PaborHuk MecTHON aIMUHUCTpAllMH, OTBETCTBEHHBIM 3a MPHEM KOMILUIEKTa
IOKYMEHTOB, IIpy oOpaleHun 3asBuTeneit mocpenctsom MOII:

II0JIy4aeT KOIMK JOKYMEHTOB U PEecTp NOKYMEHTOB u3 M®I] B 31eKTpOHHOM BHJIE
(B cocraBe IIaKeTOB OJJEKTPOHHBIX JEJ IMOJydyaTelded MYHHUIUIATIBHOW YCIYIH)
U (unu) Ha OyMaXHBIX HOCHUTENIX (B ClIy4ae HEOOXOJUMOCTH 00513aTeIbHOTO
IIPEICTAaBIEHUS OPUTHHAIIOB JJOKYMEHTOB); '

IIPOBOJUT CBEPKY peecTpa JOKyMEHTOB C MIPECTaBICHHBIMU JOKYMEHTAMU;

MPOBEPAET HaJIWYMe ITOKYMEHTOB M [1a€T HMX OIIEHKY Ha MPEaMET COOTBETCTBHA
IIEPEYHIO OKYMEHTOB, YKa3aHHBIX B IIyHKTe 2.6 HacTosmero AIMUHUCTPATUBHOTO
periiaMeHTa;

Guxcupyer (akT mpuema JIOKYMEHTOB, YKa3aHHBIX B IYHKTE 2.6 HACTOSIIETO
AIMUHHUCTPAaTUBHOI'O PETJIaMEHTa, B XypHaJIe PETUCTPAIUH;

IIEpeacT 3asABJIEHAE Y KOMIUIEKT JOKYMEHTOB JJIs NIPUHATHUS pellleHUus paboTHUKY
MecTHOM aIMUHUCTpALUU, OTBETCTBEHHOMY 3a ITOATOTOBKY IPOCKTa PEIICHU.

3.1.3. IIpofO/DKUTENIBHOCTE ~ aIMUHUCTPATUBHONM  TNPOLEAYpPHl  HE  JIOJDKHA
IIPEBBIIATE OZHOrO pabodero OHA C JaThl IOCTYIUICHHS KOMIUIEKTa IOKYMEHTOB B
MecTHYI0 aAMUHUCTPALIHIO.

3.1.4. OTBeTCTBEHHbIE 32  BBINOJIHEHHE  AJMUHUCTPATHBHON  MpPOIEIypHI
JIOJDKHOCTHEIE JIUIIA!

pabGoTHUK MecTHOI aJIMUHUCTpAIMK, KOTOpPHIM pemenueM [naBsl MecTHOMR
aIMUHUCTPAIlK JEJIErMpPOBaH Ha MCIIOJIHEHWE MPOLEAYp IO MPEAOCTaBICHUIO JaHHOM
MYHULIUIIAIBHONA YCITYTH.

3.1.5. Kputepuu NpUHATHA pEIIeHNs B paMKaX aJMUHUCTPATUBHOM MPOLIEAYPhI:

COOTBETCTBME KOMIUIEKTa NOKYMEHTOB TpeOOBaHUSAM, yKa3aHHBIM B ITyHKTe 2.6
HACTOSIIEro AIMUHUACTPATUBHOTO peryiaMeHTa.

3.1.6. Pe3ynpTaT aAMHHUCTPATUBHO MPOIIETYPHI:

BEIZIaYa 3asABUTEIIO PACIKMCKU O NpUEME NOKYMEHTOB C yYKa3aHHEM HUX IEpPEedHs U
JaTHI TIpUEMa;

nepenada pabOTHUKOM MeCTHONM aJMUHHUCTpAldd, OTBETCTBEHHBIM 3a IIPHEM
KOMIUIEKTAa JOKYMEHTOB, 3asgBJICHHSI U KOMIUIEKTA JOKYMEHTOB pabOTHUKY MecTHOM
aJIMAHUCTPALUY, OTBETCTBEHHOMY 3a IIOAATOTOBKY MPOEKTa PEIICHHU.

3.1.7. Cmoco6  ¢ukcaruu  pe3yibTraTa  BBIIOJHEHUS  aIMHUHUCTPATHBHOM

IIPOLIETYPHI:

perucTpanys 3asBJICHAS U JOKYMEHTOB B XXypHaJIe PETUCTPaIiH.

3.2. Ilpunatre pemeHus O IPEJOCTaBICHUM MYHUIMIATBHON YCIyru jubo 06
OTKaze
B IIPENOCTABJIIEHUN MYHUIUIIAIBHON yCIyrd, HUHGOPMUPOBAHUE 3aSBUTENSI O PE3YJIbTATE
IIPENOCTaBICHUS MYHUIIUIIAIEHON YCIyTH

3.2.1. Cob6riTus (ropuauueckue (HaKThI), SBISIOMIAECS OCHOBAHHMEM IS Haudaja
aJIMUHHICTPATUBHOM IIPOLIETYPHI:

Iody4eHue paboTHUKOM MecTHOW  aIMUHHCTpaldd, OTBETCTBEHHBIM 34
IIOATOTOBKY IIPOEKTa DPEILIEHHUs, 3asBICHUS M KOMIUIEKTAa JOKYMEHTOB OT pabOTHUKA
MecTHOH aIMUHUCTpAIlU, OTBETCTBEHHOTO 32 IPUEM KOMILIEKTa JOKYMEHTOB.
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3.2.2. ConeprxaHue aIMUHUCTPATUBHON MIPOIELYPBI

Paborauk MecTHOW aAMUHHCTpAIlMy, OTBETCTBEHHBIM 3a IIOATOTOBKY IIPOEKTa
pelIeHus:

MIPOBEPSIET JaHHBIC 3asBUTENS U IPEJACTABICHHEIEC UM CBEICHU;

aHANM3UpPYEeT JaHHBIE, IIPEICTABICHHBIEC 3as BUTEIEM, C LIEJIBIO IPUHATUA PEIIECHUA
0 BO3MOXKHOCTH MCITOJIHEHUS 3aIpoca:

B ClIy4yae IPHUHATUS PELICHUs O MPENOCTaBICHUN MYHULIMIAIBHON YCIyTH FOTOBUT
MPOEKT pelieHus MecTHOM aJMUHHUCTpAIlMd O BBIJaye apXWBHOM CIIpaBKH, BBIIHCKHU,
KOIIUH,

a TaxyKe COOTBETCTBYIOIIYIO apXUBHYIO CIPaBKY (110 ¢popMe coriiacHo mpmioxeHuto Ne 4
K HacrosauieMmMy AJIMUHUCTPATUBHOMY pEIJIaMEHTY), apXUBHYIO BBIIHCKY, apXHUBHYIO
KOIIHIO;

B Cly4yae IPHUHATHI pEIIEHHs 00 OTKa3e B MPEIOCTABICHUH MYHHUITUNAIHHOU
YCIIyI'l TOTOBHT IPOEKT IIMChMa O HEBO3MOXKHOCTU HCIIOJHEHUS 3arpoca ¢ yKazaHUEM
IIPUYUH B ajapec 3asBUTENs (II0 GOpME COINIACHO MPIIOKEHHI0O Ne 5 K HacToSIeMy
AIMUHUCTpPaTUBHOMY PETJIAMEHTY );

[IEpeNaeT IOArOTOBIEHHbIE NOKyMEHTHI I TaBe MecTHOM aAMUHUCTpPAIIHH.

I'maBa MecTHOI aiMUHUCTpAIUN:

U3y4aeT MPEACTABICHHBIE JOKYMEHTHI U MOAIMCEHIBACT HX;

B Clly4ae HECOIJacHs M3JlaraeT 3aMeYaHus U BO3BpAIACT yKa3aHHBIE JOKYMEHTHI
Ha 10paboTKy.

ITocne mommucanus I'maBoii MecTHOHM aIMUHUCTpAIM yKa3aHHBIX JOKYMEHTOB
paboTHUK MeCTHOM aIMUHUCTPALUK, OTBETCTBEHHBIH 3a MOATOTOBKY IIPOEKTa PELIECHIS:

PEruCTpUpPYET UX B JKypHAJIE PETUCTPAIINH;

HanpasJigeT pemenre MecTHOW aIMUHHCTpallud O BEIJaye apXWUBHOW CIpPaBKH,
BBINMCKH, KOMHWK C IIPHIOKEHUEM COOTBETCTBYIOLIEH apXWBHOM CHpaBKH, apXUBHOMN
BBIIIUCKM, apXMBHOW KOIMM JHOO NMUCBMO O HEBO3MOXXHOCTH HCIIOJTHEHHS 3ampoca C
yKa3aHUuEM IIPUYUH 3asBUTEIIIO.
B ciydae BOJNIEH3BABICHUS 3asBUTENS IONYYUTH pE3YIbTaT MPeJOCTaBICHUSL
MyHHALANIANBHOR yciyru B MOI[ HampaBiser yka3zaHHBIE NOKyMeHTHI B M®Il mis
IIOCJIEYIOIIEH ITepeaadr 3asiBUTEINIO.

3.2.3. IIpoO/DKUTENBHOCT,  AAMUHUACTPATUBHON  WpoIEenyphl HEe  JOJDKHA
IPEBBIIIATH
IIeCTHaANATA pabouymnx JHEH.

3.2.4. OTBETCTBEHHBIMH 32  BBHINIOJHEHUE  aIMUHUCTPATHBHON  IIPOLEAYpHI

SIBJISTFOTCSL:

pabGoTHUK MecTHOM aIMUHHCTpAallUH, OTBETCTBEHHBIA 3a MOATOTOBKY IIPOEKTa
peILIeHMS;

I'maBa MecTHOM aqMUHUCTpALIVHN.

3.2.5. Kpurepuu NpuHATHASA PEUICHUS B paMKaX aJMUHUCTPATUBHOM MPOIETyPHI:

HaJIMYpMe OCHOBAHWM U1 OTKa3a B IPEAOCTaBICHWUM MYHULMIIAIBHON YCIyTH,
yKa3aHHBIX
B ImyHKTe 2.10.2 HacTosmero AAMUHUCTPATUBHOTO pErylaMeHTa.

3.2.6. Pe3ynpTaT aIMUHUCTPATUBHOM IIPOLIEAYPHI U MOPSAAOK Iepeadu pe3yibTara:

Hanpasienue 3agBureno (in6o B MO®II) pemenus MecTHOM agMHHHUCTpAlMKA O
BbIZlaYy€ aApXMBHOM CIPAaBKM, BBINUCKMA, KOIUM C TMPUIOKEHHEM COOTBETCTBYIOLIEH



14

apXWBHOM CIIPaBKH, BBIIUCKH, KOIHUH JUOO NHCEMa O HEBO3MOXXHOCTH HCIIOJTHEHUS
3ampoca ¢ yKa3aHHeM IIPUYHH.

3.2.7.Cnoco®6  ¢Quxcamuu  pe3yabTaTa  BBEIIOJHEHHWS  aJAMHUHUACTPATUBHOMN
IPOIEAYPHI:

perucTpanus B JKypHaJle PErHCTpalliyl pelreHus MeCTHOW aJIMUHUCTPAIHA O
BBIJaUy€ AapXWBHOM CIIPaBKW, BBIIUCKH, KOMUM JUOO MHChMa O HEBO3MOXKHOCTHU
UCTIOJTHEHHUS 3arpoca
C yKa3aHUeM IIPUIHH.

IV. ®opmbl KOHTPOJISA 32 HCIIOJTHEHHEM aIMUHHCTPATHBHOIO perjiaMeHTa

4.1. Tekymuii KOHTpOJIb 3a COONIOEHWEM TIOCIIEOBATENFHOCTH JEeHCTBHUM,
OIIpEICIIEHHBIX aJIMUHUCTPATUBHBIMU MIpOLIETypaMHu 1o IIPEI0CTABICHUIO
MYHHULANIAIBHON YCIYIH, OCYIIECTBISETCS IJIaBOM (3aMECTHTENEM TIJIaBkl) MeCTHOM
aJIMIHUCTPAIIUU.

4.2.T'maBa (3aMecTuTeNnb TIJIaBBI) MeECTHOM aJIMUHHUCTpPAIUUA OCYIIECTBIIACT
KOHTPOJIb 3!

HaJJeXalluM HCIOJHEHUEM HACTOAIEro AJIMUHUCTPATHBHOTO perjiaMeHTa
paboTHUKamMu MecTHOU aIMUHUCTPALIUH;

obecriedeHneM COXPaHHOCTH MPUHSATHIX OT 3aSBUTENA JOKYMEHTOB M COOJIIOIEHIEM
paborHukamMu MecTHOM aJMHHUCTpaluu ocobeHHOocTell 1o cbopy u 06pabGoTke
IIEPCOHAJIPHBIX JAHHBIX 3aSBUTEJIS.

4.3.T'naBa (3amecTuTeNb TIJaBhl) MeCTHOH aIMUHHCTPAaLUH, a  TakKe
MYHMLMIIAIBHEIE CIIy’Kalllie, HEMOCPEACTBEHHO IPENOCTABILIIONINE MYHHUIUIIAIbHYIO
YCIIyTy, HECYT IEPCOHAJIBHYIO OTBETCTBEHHOCTH 3a COOIOJCHHE CPOKOB M IOPSIKA
IpveMa JOKyMEHTOB, COOTBETCTBHE pE3yJIbTaTOB PACCMOTPEHHUS JIOKYMEHTOB
TpeOOBaHUAM 3aKOHONATENIBCTBA, IPUHATHUIO MEp II0 IMPOBEPKE IMPeACTaBIEHHBIX
JIOKyMEHTOB, COOIIONEHNE CPOKOB U NOPSIKA NIPEIOCTABICHUS MYHHUIIUIAIBHON YCIYTH,
IIOATOTOBKM OTKAa3a B IPENOCTaBICHUN MyHUIUIIAIBHOM YCIIyTH, 32 COOIIOIEHIE CPOKOB
U IOpsAZIKa BBIJA4YM TOKyMEHTOB. IlepcoHanpHas OTBETCTBEHHOCTH [ J1aBBI (3aMECTUTEINS
TJIaBHI) MecrtHoit aJMUHHUCTpALUY,
a TalKe CIIy)XalluX, HEIOCPEICTBEHHO NPEIOCTABIISIONUX MYHUIMIAIBHYIO YCIYTy,
3aKpeIieHa B JOJDKHOCTHBIX HHCTPYKIHUSX B COOTBETCTBHH C TpeOOBaHUSIMHU
3aKOHOJIaTEIHCTBA.

B yacTHOCTH, MyHUITUIIAIBHBIE CIIyXKAIllle HECYT OTBETCTBEHHOCTH 3a:

TpebOBaHUE Yy 3asiBUTENEH [OKYMEHTOB WIH IUIATHl, HE IMPEIyCMOTPEHHBIX
HaCTOAIMM AMUHUCTPATUBHBIM PETJIAMEHTOM;

OTKa3 B IIpUEME JOKYMEHTOB 10 OCHOBAaHUAM, HE IPEIyCMOTPEHHBIM HACTOSIIIM
AMUHUCTPaTUBHBIM PErJIaMEHTOM;

HapyIllIEHHE CPOKOB PpEruCTpalliyd 3alpoCOB 3asBHUTEIS O MPEIOCTaBICHUU
MYHHUITUIAIBHON yCITyTH;

HapylLIeHUE CpOKa IIPEAOCTaBICHUS MyHUITUIIAIBHON YCITYTH.

4.4. PyxoBonurens M®I] ocymiecTBiseT KOHTPOJH 3a:

HaJJIEeKalUM HCIIOJHEHUEM HACTOALIET0 AJIMUHUCTPATUBHOTO perjaMeHTa
pabotHukamu MOILI;

IOJHOTOW IpUHUMaeMbIXx paboTHukamMu MOI[ oT 3agBUTENS JOKYMEHTOB
Y KOMIIJIEKTHOCTH JOKYMEHTOB JJIS Iiepefaur uX B MEeCTHYIO aJMHHHICTPAIIHIO;
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CBOEBPEMEHHOCTBIO M IIOJHOTOH Iepenayn B MeCTHYO aMUHHUCTPAIIUIO IPUHATHIX
OT 3asIBUTENSI IOKYMEHTOB;

CBOCBPEMEHHOCTBIO M  IIOJMHOTOM  JOBENEHWS [0 3aiBUTEISI  MPUHATHIX
oT MecTHOW agMUHUCTpaIi MHOOPMAIMU U JOKYMEHTOB, ABISIONIUXCSA PE3YIBTATOM
pelieHus
O MPEIOCTaBICHUU MYHUIMIIAIBLHOHA YCIyI |, IPUHATOr0 MecTHOU aIMIUHUCTpALIUE;

o0ecreueHreM COXPaHHOCTHU NIPUHATHIX OT 3asBUTENS JOKYMEHTOB U COOIIIOIEHIEM
COTpYIHUKAMH IIOApasfeneHus OCOOeHHOCTeH Mo cOopy m 00paboTKe IepCOHAIBHEIX
TNAHHBIX 3asBUTEIIA.

IlepcoHanpHas OTBETCTBEHHOCTh pykoBoauTeds MOPI] u paGorHuxoB MOI]
3aKpervieHa
B JIOJDKHOCTHBIX MHCTPYKIUAX B COOTBETCTBUY C TPeOOBaHUSIMHY 3aKOHOAATEILCTBA.

Pa6otauku MO®I] HECYT OTBETCTBEHHOCTH 34!

IIOJIHOTY TpHeMa KOMIUIEKTa [OKyMEHTOB Yy 3asBHUTENA, B ClIydae ecClH
HECOOTBETCTBME  IIPEJCTABIECHHBIX  JOKYMEHTOB, VKa3aHHBIX B  HACTOSILEM
AIMHUHHUCTPATUBHOM DPEIJIAMEHTE, SBWIOCH OCHOBAHMEM IS OTKa3a 3asBHUTCIIO B
IIPEJOCTaBICHUH MyHUIIUNIATHHON YCIyIH;

CBOCBPEMECHHOCTh HMH(GOPMHPOBAHUS 3asBUTEISL O PE3YJbTAaTe IIPENOCTABICHHU
MYHHULIUIIAJIBHON YCIIYTH;

TpeOOoBaHMe MWIA MPEJOCTABICHUS MyHUIMIIAIBHON YCIyrd JOKYMEHTOB ¥ (MIIH)
ILIaTHI,

HE IIPe1yCMOTPEHHBIX HOPMAaTUBHBIMHU IIPAaBOBBIMU aKTaMHM, PETYIUPYIOIIMMHU IIOPSAIOK
IIPEI0CTaBICHNs MyHUIUIAIFHON yCIyTH.

4.5.B paMKax TIpeOCTaBICHHS MYyHHIMNAIBGHON YCIYyIM OCYIIECTBISIOTCS
IIaHOBBIE
U BHEIUIAHOBBIE IPOBEPKM IIOJIHOTEI M KAayecTBA IIPEIOCTABICHHS MYHHUIMIIAILHON
YCIIyTH.

I'maBa  (3amecTWTeNns TNABEI 10 IPUHAUIOKHOCTH  BOIpoca) MecCTHOI
aIMHHUCTPALIUH €KEKBAPTATBHO OCYINECTBIISET BEIOOPOUHBIE MIPOBEPKH JIEN 3asBUTEIIEH
Ha IIPeAMET NPaBUIBHOCTU NPUHATHS MYHULAIAIBHBIMU CITYXKAIUMU PEIICHNH, a TAKKe
BHEIUIAHOBBIC IIPOBEPKH B Cllydae IOCTYIUIEHHS JKajo0 (TpeTeH3uil) rpaxiaH B paMKax
nocyne6Horo o0xaroBaHus.

PykoBomurens M®I] ocCymecTBIAeT IUIAHOBEIC W BHEIUIAHOBEIE IIPOBEPKH
HeaTensHoCTH paboTHuKoB MOI[ B COOTBETCTBHM C MOJOKEHMEM O IIPOBEICHUH
IIPOBEPOK.

V. Nocynebnblii (BHecy1e0HBIN) MOPSIOK 005KaI0BAHUS PelleHHit
U AeiicTBuii (0e3neiicrBus) MecTHOM aIMHHUCTPANHH, 2 TAKIKE JOJKHOCTHBIX JIHII,
MYHHIHIAIbHBIX CJIyKamuX MecTHOH afMUHHCTPAHH

5.1. 3asBuTen HUMEIOT INpaBO Ha JocymebHOe (BHeCcyneOHOe) 06XKaToBaHHeE
pelenuit
U neicTBuii (Ge3melcTBYA), IPUHATHIX (OCYINeCTBIsIeMBIX) MeCTHOM aIMUHUCTpAIHei,
JAOJDKHOCTHBIMM JIUI[AMU, MYHUIIUIAIBHEIMU CIIy KallUMU MecTHON aaMUHUCTpAIliy B
XOZie IIPeOCTaBIICHHS MYHUIMIIAIBHOR ycmyru. JlocyneOHbrii (BHECY IeOHBIN) MOPATOK
O0XKaNOBaHUA HE WCKIIOYaeT BO3MOXKHOCTh OOXAJIOBaHUA pEIEHMH M AeiiCTBHil
(GesnefcTBIS), IPUHATEIX (OCYIIECTBIIEMBIX) B X0/l TPEIOCTABICHUS MyHUIUIIATEHOM
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yCIyry, B cynebHoM nopsnake. JlocyneOHbI (BHECYNEOHBIN) MOPSIOK 00XKaJOBAaHUA HE
ABIIAETCS VIS 3asBUTEIIS 003aTEIbHBIM.

5.2. 3agBUTENH MOXKET OOPATUTECS C XKaJI000H B TOM YHUCIIE B CICAYIOIINX CIyYasx:

HapyIIeHHE CpPOKa pErucIpalvy 3ampoca 3asBUTENS O IPEIOCTaBICHUU
MYHHIUIAIBHOR YCIyTH,

HapyIIEeHNue CPOKa NPENOCTaBICHUS MyHULIAIATBHON YCIyTH;

TpeOoBaHUE y 3asBHTENA JOKYMEHTOB, HE IPEIyCMOTPEHHBIX HOPMATUBHBIMU
IpaBOBEIMU akTamu Poccuiickoit ®deneparyiv, HOPMATUBHBIMU IIPABOBBIMHM aKTaMHU
cyonekToB Poccmiickoit @enepanuy, MyHHIUNAIGHEIMA IIPABOBEIMH aKTAMH IS
NPENOCTAaBICHNS MyHUIUITATHHOMN YCIyTH,

OTKa3 B TpPHEME [JOKyMEHTOB, IIPEJOCTaBIEHHE KOTOPHIX IPEIyCMOTPEHO
HOPMaTHBHEIMH IIPAaBOBEIMM aKkTaMH Poccuiickoit ®enepanuu, HOpMaTHUBHLEIMU
IIPaBOBBIMU akTaMu CyOBekToB Poccuiickoit deneparnyu, MyHUIIUIATBHEIME [IPABOBEIMH
aKTaMH JiIS IPEIOCTABIICHUS MyHUIUIIAIBHON YCIIYTH, Y 3asBUTENIA;

OTKa3 B MPENOCTaBIEHUM MYHHIMIIAJBHOW YCIYrH, €CIH OCHOBAaHMS OTKa3a
HE IPEeIyCMOTPEHB! (QenepaabHbBIMU 3aKOHAMHU W IPUHATEIMA B COOTBETCTBHU C HUMU
MHBIMU HOPMATHBHBIMH MpPaBOBEIMM akTaMu Poccuiickoit denepanuu, HOpMAaTUBHEIMU
IIPaBOBBIMU aKTaMu Cy0beKToB Poccuiickoit @eneparmu, MyHUIUITATEHEIMEA IPABOBBIMU
aKTamu,

3aTpe0OBaHUe C 3agBUTENA NP IPENOCTABICHAN MYHULUIIAILHON YCIYTH IUIATHL,
HE TPEeTyCMOTPEHHOW HOPMATUBHBIMM IIPaBOBBIMHM akTaMu Poccuiickoit ®emepanum,
HOpDMAaTHUBHBIMU  IIPaBOBBIMH  aKkTamMu  cyObekToB  Poccumiickoit ~ ®eneparmu,
MYHHLIANIATBHBIMU IPABOBBIMU aKTAMU;

0TKa3 MeCTHO! aJMUHUCTpPALMH, JODKHOCTHOTO JIMIa MeCTHON aIMUHHCTpAIUH
B HUCIIPABICHUU JONMYIICHHBIX OIE€YaTOK M OIMOOK B BBITAHHBIX B PE3YJILTATE
NPEIOCTABICHUT  MYHUIHUNAIBHOM  YCIyrM  JOKyMEHTaX  JMOO  HapylleHHue
YCTaHOBJIEHHOI'O CPOKa TaKUX UCIIPABJICHMIA.

5.3.1Ipuem xamo6 B IHCBMEHHOM QopMe ocymiecTBIAeTcs  MecTHOi
aJMUHUCTpaLuein
II0 aZpecy U B COOTBETCTBUM C IpaduKOM paboTHl, yKka3aHHRIM B IyHkTe 1.3.1.1
HACTOAIIET0 AMUHUACTPATHBHOTO perlaMeHTa.

JXKanoba B nucEMeHHOH GopMe MOXKET OBITH HAlpaBjIeHa 0 II0UTe.

B cmyyae momaum xanoObl NpH JMYHOM [pHEME 3asBUTENb MPEACTABIIET
JNOKYMEHT, YIOOCTOBEPSIOIIUN €ro JUYHOCTh B COOTBETCTBHU C 3aKOHONATEIHCTBOM
Poccuiickoit ®eneparuu.

5.4.B cnygae ecnm kamoba IofgaeTcs yepe3 IPENCTABUTENS 3asBUTEINS, TAKKE
NPEICTaBIICTCS JOKYMEHT, IOATBEPIKAAOIIMYM IIOMHOMOYMS Ha OCYIIECTBICHUE
JIEeUCTBUN
OT WMEHM 3asfBUTEN. B KauecTBe [OKyMEHTa, IOATBEPKIAIOLIErO IIOJHOMOYHS
Ha OCYIIECTBIICHUE ICHCTBUI OT MIMEHH 3asBUTEIISI, MOXKET OBITE IIPECTABIIEHA:

o(opmIleHHas B COOTBETCTBHU C 3aKOHOIATENbCTBOM Poccwmiickoit Peneparum
JOBEPEHHOCTH (11 GU3MUECKUX JIMII);

opopmiieHHas B COOTBETCTBHU C 3aKOHOAATENbCTBOM Poccmiickoit ®emeparmu
JOBEPEHHOCTh, 3aBEPEHHAs II€YaThIO 3asABUTENS U IOMIHCAHHAS PYKOBOIUTEIEM
3asIBUTEIIS
WY YIIOJTHOMOYEHHBIM 3TUM PYKOBOAUTENEM JIUIIOM ([T FOPUANYECKHX JIUIL);
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KOMHMs PEIeHUss O Ha3HayeHuH Wi o0 m3bpanuu aubO0 mMpuKasa O Ha3HAYECHHH
(pM3UYECKOrO JIMIA Ha JODKHOCT, B COOTBETCTBHH C KOTOPHIM TaKoe (pU3NUECKOE JIHIIO
obyiafaeT IpaBoM JeHCTBOBATh OT MMEHH 3asBUTENS 0€3 TOBEPEHHOCTH.

5.5. B anextponHoii ¢opme B MECTHYIO aJMHHHCTPAIMIO Xado6a MOMKET OBITH
II0/laHa 3asBUTENIEM IIOCPEICTBOM:

opuimansHoro  caffira MecTHolt — agMuHMCTpamMH B HH(OPMAIHOHHO-
TEJIEKOMMYHUKALIMOHHOH ceTn «HTepHETY;

(heziepanbHOR rocynapcTBEHHONW WH(POPMALMOHHON cHucTeMbl «EMUHBIA ITOpTAN
rOCyJapCTBCHHBIX ¥ MyHHIUIAIBHEIX yCIyT (QyHKIwmit)» wiu [TopTana.

Ilpu mopave xanod B 3JMEKTPOHHOM BHIE IOKYMEHTHI, YKa3aHHBIE B ITYHKTE 5.4
HACTOAIIEro AJMUHUCTPATHBHOIO PErNaMeHTa, MOTYT OBITh IIPENCTABIEHH B (opMe
SJIEKTPOHHEIX JOKYMEHTOB, MOMUCAHHEIX 3JIEKTPOHHON IIOJIUCHI0, BUA KOTOPOH
IPEeyCMOTPEH 3aKOHOAATENbCTBOM Poccmiickoii denmeparnuu, mpu 3TOM JOKYMEHT,
YIOCTOBEPAIOLINIH JINYHOCTE 3asBUTENS HE TpeOyeTCs.

5.6. JKanoba paccmatpuBaercst MecTHOM aqMUHHUCTpaIHEH.

JKanoba MoxeT OBITh MOJaHA 3asBHTENEM Yepe3 CTPYKTYpHBIE IMOApPas/IeleHIUs
MOII.

Ilpu nmoctymnenmn xkano6er MOI] obecmeunBaer ee mepenady B MecTHyo
aAMUHUCTPAIIHIO

B TIOPSJKE M CPOKHM, KOTOPBHIC YCTAHOBJIEHBI COITIAIIEHHEM O B3aMMOJCHCTBUH MEXIY
MOI]

¥ MecTHO! aJMMHHCTpalueil, HO He IO3[Hee CIeQyIOmero pabodero XHS CO JHS
IIOCTYIUICHUS JKaJIOOFKI.

JKamoba Ha HapyuIeHHe NOpAAKA IPEXOCTABICHAS MyHUIMIATBHON yeryrn MOL]
paccMarpuBaercss MecTHOH aammHuCTpanueil. IIpu 3TOM CPOK pacCMOTPEHHS XKaIOGEHI
VCYHUCIIACTCS CO THS PETUCTPAIMHU XKaloObl B MeCTHO! aIMUHUCTPALIUH.

5.7. Xanoba noinkHa ComepKaTh:

HauMeHOBaHWEe MeCTHOH aJIMUHUCTpaIM{, JO/DKHOCTHOTO Juna MecTHOM
aIMUHMCTpalMM  JTHOO0 MYHMIMIIANIEHOIO CIyXamero MecTHOH —aIMUHHCTpAIHY,
peueHus u aeicTeus (0e3neicTBre) KOTOPHIX 00/KAIYIOTCS;

amwinio, mMsA, OT4ecTBO (TIOCTEAHEEe - TPU HAIMYHK), CBEACHHUS O MECTE
JKUTENIECTBA 3aABUTENA - (U3MYECKOro JIMIA JUOO HAaUMEHOBAaHME, CBEICHUS O MECTE
HaxXOXXIEHHUA 3aJBUTEIL — IOPUAMIECKOro JIMIA, a Taloke HoMep (HOMepa) KOHTaKTHOTO
TeneoHa, anpec (ampeca) 3IEKTPOHHOM MOUTH! (IPU HANMYKMK) ¥ MOYTOBEIA agpec, 1o
KOTOPEIM JI0OJDKEH OBITH HAIIPaBIICH OTBET 3aABUTEINIO;

cBefleHHs I 00 OOXalyeMbIX peIIeHHSIX M AelicTBusx (GesneiicTum) MecTHOM
aIMMHHCTpAllMM,  JOJDKHOCTHOrO  juma  MecTHOM — aAMHHHCTpanuy  J1u60
MYHHLIUAAIBHOTO CITYKaIIero;

MOBOJBI, HAa OCHOBAaHWM KOTOPBIX 3asBHUTENb HE COIJIACEH C pelIEHHEM
u neiictBueM (OesnelictBreM) MecTHOM aIMUHKMCTpaluy, JODKHOCTHOTO Juia MecTHOM
aIMUHHUCTPALMK, JUOO MYHUIMIAIEHOIO CIyXKauero MeCTHON —aJIMHUHHUCTPAIIUH.
3asgBUTEIEM MOTYT OBITH NPENCTABICHE! JOKYMEHTH! (MPH HATAYUM), TOATBEPIK JAIOIIIE
JIOBOJIBI 3asIBUTEJIS, INOO MX KOIIUH.

5.8. B ciyuae ycTaHOBIEHHS B XOJE I IIO PE3yJBTaTaM PACCMOTPEHHUS JKaN06HI
NPU3HAKOB COCTaBa AJAMHHUCTPATHBHOIO IIPABOHAPYIICHUS WIM IPECTYILUICHHUS,
JAOJDKHOCTHOE  JIMIIO, HAJEICHHOE IIOMHOMOYMAMHU IO DPACCMOTPEHHIO  Kajoo,
HE3aMEUTUTEe/IFHO HaNPAaBJISIET UMEIOIMECS MaTepUaIbl B OPTaHbl IPOKYPaTypEIL.
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5.9. XKano6a, noctynusmas B MecTHYI0 aAMUHUCTPALIUIO, MOJICKUT PETUCTPALIUN
He I03[Hee cienyromero paboyero QHsA co OHSA ee mocryruieHus. JKamoba MomIexuT
PacCMOTPEHUIO OJDKHOCTHBIM JUIIOM MeCTHOM aJAMUHUCTPALMK, HaJEICHHBIM
IIOJTHOMOYHSAMH II0 paCCMOTPEHHIO JKano0, B T€UeHUE MIATHAIIATA pabouux IHEH co THS
€€ PerucTpalyi.

B ciaydae oOxanmoBaHus oTkaza MeCTHOM aIMUHHMCTPALUH, IOKHOCTHOIO JIHIA
MecTHOW aIMHHUACTpAliy B IpHeMe JOKYMEHTOB Y 3asBHUTENS JIMOO B HCIPaBICHUH
JOIYIIEHHBIX OIIEYaTOK M OMMOOK MIM B cioydae OOXKalOBaHWS HapyIICHUS
YCTaHOBJIEHHOI'O CPOKa TaKUX HCIIPaBJICHMM ainoba paccMaTpUBAaETCS B T€UEHUE IIATH
pabouux HEH co JHS €€ perucTpaliym.

5.10.IIo pesynpraTaM paccMOTpeHMs JKaJloOBl MecTHas aIMHHUCTPALIUL
IIPUHKAMAET OJHO U3 CIEAYIOIUX PEIICHU:

00 yIOBIETBOPEHUH KalI0Obl, B TOM YHCIE B (OpPME OTMEHBI PUHATOTO PEIIECHNS,
UCIPaBJICHNS TOIMyIIEHHBIX MecTHON aqMUHHICTPAIIIH OIIEYaTOK U OIIMOOK B BLITAHHEIX
B pe3yJabpTaTe IPENOCTaBICHMS MYyHHLMIAIBHOM YCIYTH JOKyMEHTaX, BO3Bpara
3aSBUTEIIIO ICHEXKHBIX CPEJICTB, B3UMAHKUE KOTOPHIX HE MPEIYCMOTPEHO HOPMATHBHBIMU
NpaBOBBIMU akTamu Poccuiickoii ®epepaliuy, HOPMATUBHBIMEM TPABOBEIMH aKTaAMHU
cybnexToB Poccuiickoit @eneparin, MyHHUIUIATEHEIMYA IPABOBEIMY aKTAMH, a TAKOKE B
UHEIX (pOpMax, He IO3/IHee IATH pabouux AHEN CO MHS NPUHATHS PEIIeHHUS, eClIH UHOe
HE yCTaHOBJICHO 3aKOHOJaTeNsCTBOM Poccuiickoit ®enepannu;

00 OTKa3e B y0BJIETBOPCHHHU XKaTOOKI.

5.11. OTBeT mo pesynpTaTaM PACCMOTPEHHS JKATOObI HANPABIISAETCS 3aIBUTEINIO HE
II03THEE [TH, CIICAYIOIIETO 3a JHEM IPUHATHUS PELICHNUS, B TIUCEMEHHOM hopMe.

B otBeTe 110 pe3ynbpTaTaM Kalo0Bl YKa3hIBAIOTCS:

HauMeHOBaHue MeCTHOM aJIMHHHCTpaluy, PacCMOTpEBINEH anoby, HOIKHOCTS,
Gamvunng, uMs, O0T4ecTBO (IPM HAIWYWM) YIOJHOMOYEHHOro Jmnma MecTHOi
aJJMUHUCTpaLAY, IPUSBIIETO PEIICHHUE 110 JKaI00€;

HOMEDp, JaTa, MECTO IIPUHATHS PELICHUS, BKIIOYas CBEACHUI O JOJDKHOCTHOM JIUIE
MectHo#t  angMuHMCTpanuu, pemeHMe mId  aefictBue  (Ge3leicTBHE)  KOTOPOTO
o0xayercs,

(Gamuys, UM, 0T4ecTBO (IPU HATMYKMHI) WX HAMMEHOBaHHE 3asSBUTEIS,

OCHOBAHUSA [UIS IIPUHATHS PEIICHUS TI0 JKaja00e;

B cily4ae, ecid Jkajo0a Ipu3HaHa OOOCHOBAaHHOW, — CpPOKHM YCTpaHEHHS
BBIBJICHHBIX ~ HAapylIeHWH, B TOM 4YHCIE CPOK IIPENOCTABICHUSA pe3yiabTara
MYHULIMIIAJIBHON YCIIYTH;

CBEJICHHUA O MOPAAKE 00KaJIOBaHHsI IIPUHSTOTO 110 JKaI06e peleHus.

OtBeT Mo pesynpTaTaM pPacCMOTPEHUS JKaTO0BI MOAMUCHIBAETCS YIIOJTHOMOUEHHBIM
Ha pacCMOTPEHUE JKaI00BI TOIDKHOCTHBIM JIMIIOM MeCTHOM aIMUHUCTPALVH.

ITo »kemaHurO 3asBUTENSI OTBET IO Pe3yJbTaTaM DPACCMOTPEHHS JKATOOBl MOXKET
OBITH MPECTABJIEH HE MO3/JHEE JHS, CISIYIONIEro 3a JHEM NPUHATHS pPelleHus, B GopMe
QJIEKTPOHHOTO JIOKYMEHTA, IIOJIIMCAHHOIO 3JIEKTPOHHOM IMOANKCHIO YIIOJHOMOYEHHOIO
JM1a, BUI KOTOPOW yCTaHOBJIEH 3aKOHOAATeNbCTBOM Poccuiickoit @enepanuu.

5.12. MecTHas aJAMHMHUCTpal¥si OTKa3blBaeT B YAOBJIETBOPEHUM JKaloOBl B
CIIENYIOIIUX CIydasx:

HaJIM4ye BCTYIHUBIIErO B 3aKOHHYIO CHIIy PELIEHMS CyAa, apOUTPakHOTO Cyza II0
xkanobe
0 TOM JK€ IIPEAMETE U I10 TEM XK€ OCHOBAHMUSIM;
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nojaya >Kajo0Bl JIMIOM, MOJHOMOYMS KOTOPOTO HE MOATBEPIKIEHBI B ITOPSIIKE,
YCTaHOBJICHHOM 3aKOHOJaTeNbCTBOM Poccuiickoit ®eneparum;

HaJIM4Me PEIICHHMS 110 XKajlo0e, IPUHATOTO paHee B OTHOIIEHUH TOTO K€ 3asBUTEIS
U 110 TOMY K€ IIPEAMETY Kaa00HI.

5.13. MectHas aiIMAHUCTpAIMs BIPAaBE OCTABUTH XKano0y 6€3 OTBETA B CIEIYIOIIMX
cllydasx:

HaJIM4ue B )Kalobe HEUEH3YPHBIX JHO0 OCKOPOUTENBHBIX BEIPAXKEHMH, yrpo3
XKU3HHY, 3J0POBBIO ¥ UMYILIECTBY JOJDKHOCTHOTO JIMIIA, & TAK)KE YIEHOB €r0 CEMBH,

OTCYTCTBHE BO3MOXXHOCTH IIPOYHUTATh KaKyO-IMOO YacTh TEKCTa JKAIOOBI,
ammnuio, uMs, OT4ecTBO (MPM HanMyuu) W (WIM) TOYTOBBIM ajpec 3asBUTEIN,
yKa3aHHBIE B Xxajobe.



Ipunoxenne Ne 1

K AZIMMHUCTPAaTUBHOMY pErjiaMeHTy
MecTHO# aAMUHHUCTPALIMK MYHULIUIATIEHOTO
obpaszoBaHust MyHHIUIIANEHOTO OKpyra Ne65
IO MPEJOCTABJIEHHIO MyHULIUNIAJIEHON YCITyTH
IT0 BBIZJAY€ aPXUBHBIX CIPABOK, BBIMHCOK,
KOIIMM apXUBHBIX JTOKYMEHTOB OPTaHOB
MECTHOI'O CaMOYNPaBJIEHUS MYHHULUIIAILEHOIO
obpaszoBaHust MyHHUIMIIATEHOTO OKpyra Ne65

BJIOK-CXEMA
IpeaoCTaBJICHUA MYHHHHHaJIBHOﬁ YCJIyI'u 110 BBIJa4€ apXUBHBIX CIIPABOK, BBIIIUCOK, KONt
MAOKYMCHTOB OPraHOB MECTHOI'O CaMOYIIPaBJICHUA MYHHUITHUIIAJIBHOT'O O6pa30BaHI/I}I

> 3anBuTenb €

HEI'IPBB/'IEHME 3aAB/IEHUA|M KOMMIEKTA IOKYMEHTOB

MectHas

3aAMUHUCTPaUMA

1. Mpuem 1 pervcTpauus sassneHuii dopmupoBaHme u T — WUHbopmupoBaHme
1 OKYMEHTOB rpaaaH (B TeyeHne <€ nepesaya b (RSN i ) 3aRBUTENA O
il paﬁoqgro AHA) KOMMNAeKTa Bericrpai pesynbTaTax
[IOKYMEHTOB npegocTasneHua
3anBuTeNA B MYHULMNENLHOM
MecTHyio ycnyrv (8 TedeHue 2
aAMUHUCTPaLmio (B pabouux gHei)
2. [p1HATUE pelleHus o BIIEKTPOHHOJ\A Buge A |
NpeAoCTaBNEHUM MYHULMNANBHO — 1 pabouuit Aens,
YCAYTY NO BblAaYe apXUBHbIX Ha GymaHbIX
CNpaBoK, BLINWUCOK, KOMUIi apXMBHBIX Hocutensx —3
—  AOKYMEHTOB; MHGOPMUpPOBaHHUe paboumx arA)

3afABUTENA O pesysibTaTe

npeaocTasfeHna MyHULMNaNbHOM
ycnyru; nepesaya pesynbTata 8

ML (8 Teyenue 16 pabounx aHel) Mepeaaya AoKkymeHTOB )

0 NpeAocTaBNeHUM MYHULMNAAbHOM
ycnyrvu nimbo oTKas B npefocTaBneHumn
> MyHWUMNanbHOW yeayru 8 ML, ana ux

nocneaylouleii nepeaaym 3aasutento
(B 2neKTPOHHOM BUAE — B TeueHue 1
pabouero AHA, Ha ByMaXKHbIX HOCUTENAX
— B TeyeHue 3 pabouunx aHeil)




IIpnnoxenne Ne 2

K AZIIMUHHUCTPAaTHBHOMY pErjiaMeHTy
MecTHOM aAMHUHUCTpPALIMH MYHHUUMIIAIBHOIO
o6pasoBaHust MyHHULIHATEHOTO OKpyra Ne65

10 IPEAOCTABIEHUIO MyHULIUTIIAJIBHON YCITyTH

TI0 BBIZAY€ apXUBHBIX CIPABOK, BBIMHCOK,

KOIMUH APXHWBHBIX NOKYMEHTOB OpraHoB

MECTHOT'0 CaMOYIPaBJICHHUS MYHHULHIIAIBEHOTO
o6pazoBaHus MyHHULIHIIATEHOTO OKpyra Ne65

Anpeca cTPyKTypHbIX noapasaenennii Cankt-IleTep6yprekoro rocyaapcrBeHHOro
Ka3eHHOro yupexaeHus «MHorogpyHKIHOHAIbHbINA HEHTP NPeA0CTABIEHHUS
rOCYyAapPCTBEHHBIX H MYHHIIHIIAJIBHBIX YCIyI»

Ne Haumenosanwue ITouToBslit anpec | CrpaBo4HBIit Anpec I'paux paboTsr
CTPYKTYPHOT'O tenedon 3JIEKTPOHHOM
[I0JIpa3ieTICHUs IIOYTEHI
1 | Muorodynxuuonansusii | Cauxr-Iletepbypr, 573-90-00
neHTp Anmupantetickoro | Camosas yir., 1581058
patioHa I. 55-57, matep A 573-99-80
2 | Muorodynximonansssii | Cankr-Iletep6ypr, 573-90-00
LEHTP 15-5 muans B.O., 1581051
BacuneoctpoBckoro I. 32 573-94-85
paiioHa
3 | Cextop Ne 1 Canxr-IlerepOypr, 573-90-00
MuorodyskimonansHoro | yiu. Haxumosa 1. 3, 158051
HEHTpa KODII. 2, muTep A 576-20-86
BacuneoctpoBckoro
paiioHa
4 | Muorodynxrimonansusii | Cankr-IleTep6ypr, 573-90-00
nenTp Briboprekoro HoBopoccuiickas 158051
paiiona yiL., ;. 18 573-99-85
5 | Cexrop Ne 1 Canxkr-IlerepOypr, 573-90-00
Muorodynximonansaoro | I[IpumopoxHas W E>xenneBHO
1eHTpa Briboprekoro ames, 1. 17, 573-94-80 ¢ 09.00
paiioHa murep A 1o 21.00
6 | Muorodynxrmonansusii | Cankr-IleTep6ypr, 573-90-00 knz@miespb.m 6e3 nepepriBa Ha
uenTp Kanuauuckoro I'paxxnanckuii mp., WTH oben
pattona n. 104, xopm. 1, 576-08-01
aurep A
7 | Cexrop Ne 1 Canxkr-IletepOypr, 573-90-00
Mruorodynxnuonansroro | KonaparseBckuit 15810
nentpa Kanuaurckoro op., A. 22, nutep A 573-96-95
paiioHa
8 | Muoropynkunonansnsii | Cauxt-Iletep6ypr, 573-90-00
nenTp Kuposckoro mp. Crauek, 1. 18 15010
paiiona 573-94-95
9 | Cexrop Ne 1 Canxt-IletepOypr, 573-90-00
MuorodysknmonansHoro | np. Hapogsoro 1581051
nentpa Kuposckoro Onomgenus, . 101, | 573-90-28
patioHa aurep A,
nomMemenue SH
10 | Muorodynxnuonansusii | Cankt-IleTep6ypr, 573-90-00
uentp Kommuuckoro r. Kommuno, HITH
paiioHa up. Jlenuna, 1. 22 573-96-65




11 | Cextop Ne 1 moc. Meramnoctpoi, | 573-90-00
Mmuorodynknuonansroro | Canosas yi., 1. 21, 158) 05
nentpa Konnuackoro KopIIL. 3 573-90-07
parioHa

12 | Muorodynknuonansusii | Canxr-Iletep6ypr, 573-90-00
LEHTP HoBouepkacckuit 150051
Kpacuorsapaetickoro op., a. 60, murep A | 573-90-30
parioHa

13 | Muorodysnknuonansusii | Canxr-IleTep6ypr, 573-90-00
uentp Kpacrocensckoro | yi. [lorpanwdnuxa | wim
paiioHa I"aprkagoro, 1. 36, 573-99-90

Kopm. 6

14 | CexTop Ne 1 r. Kpacuoe Cerno, 573-90-00
Mmuorodynkiuonamsaoro | yin. OcBo60XKISHHS, | WK
nenrpa Kpacrocensckoro | a. 31, kopm. 1, 417-25-65
paiioHa maTep A

15 | Muoropynxnuonansusii | Cauxr-Iletep6ypr, 573-90-00
uentp Kponmranrckoro | r. Kpommranr, WA
paiioHa np. Jlenuna 1. 39a, 610-18-56

autep A

16 | Muorodpynknmonansusii | Cankr-Iletep6ypr, 573-90-00
neHTp MockoBCcKoro bnaronatHas yir., WA
paiiona 1. 41, mutep A 573-99-30

17 | Cexrop Ne 1 Canxr-IletepOypr, 573-90-00
Muorodyrkuonansaoro | Hopousmaitnosckuit | wim
1eHTpa MOoCKOBCKOTO p., A. 34, xopir. 2 573-90-09
paiioHa

18 | Muoropynxnuonansusii | Cauxr-Iletep6ypr, 573-90-00
uentp Kypoptroro r. Cectpoperk, 150171
paiioHa yi. Tokapesa, 1. 7, 573-96-70

autep A

19 | Muorodynknuonansusii | Canxr-IletepOypr, 573-90-00

uentp Hesckoro paiiona | mp. BonpimeBukos, WA
n. 8, xopr. 1, 573-96-75
auTep A

20 | Cexrop Ne 1 Canxr-IletepOypr, 573-90-00
Mmuorodysknuonansroro | yi. Cenosa, 1. 69, 1581051
nentpa Hesckoro paifona | xopir. 1, marep A 573-96-80

21 | Muorodynknuonansusii | Cauxr-IleTep6ypr, 573-90-00
uentp Ilerporpamckoro KamenHnOOCTpOBCKHMI | MM
paiioHa op., 4. 55, mutep I' 573-96-90

22 | Cexrop Ne 1 Canxr-IletepOypr, 573-90-00
Mmuorodysknuonanssoro | yi. Kpacsoro WJTH
uenrpa [lerporpanckoro | Kypcanra, 1. 28 573-90-21
pariona

23 | Muorodynaknuonansrsit | Cankr-Iletep6ypr, 573-90-00
uentp IlerpogsopnoBoro | r. Ilereprod, 1581051
pationa yi1. bpatbeB 573-99-41

['opkymenko, 1. 6,
aurep A

24 | Cexrop Ne 1 Canxkr-Ilerep6ypr, 573-90-00
MmuorodynkironansHoro | r. JIoMOHOCOB, U
LEHTpa yi. Ilobensr, m. 6, 573-97-86

IleTponBopiioBoro

autep A




parioHa

25 | Muorodyskiuonansssii | Cankt-IletepOypr, 573-90-00
nenTp Ilpumopckoro aest HITH
pationa Kotenpuukosa, 1.2, | 573-90-60

KOpIL. 2, mutep A

26 | Cextop Ne 1 Canxr-IlerepOypr, 573-90-00
Msuorodynxuonansaoro | HoBokonomsokekuil | mm
nenTpa [Ipumopckoro up., A. 16/8, marep A | 573-96-60
paiioHa

27 | Cexrop Ne 2 Canxr-IletepOypr, 573-90-00
Mmuorodysknuonanssoro | boratsipckuii mp., 1580
ueHtpa IIpumopckoro n. 52/1, matep A 573-94-90
palioHa

28 | Cextop Ne3 Canxkr-IlerepOypr, 573-90-00
Muorodynknuonansaoro | IlyBanoBckwuii mp., 1581051
neHTpa [Ipumopckoro I. 41, xopm. 1, 573-91-04
parona nutep A

29 | Muorodynkimonansasli | Caukr-IleTepbypr, 573-90-00
nentp IlymxuHckoro r. [lymxun, Manas WA
paitona yi., 0. 17/13, 573-99-46

nurep A

30 | Cextop Ne 1 Canxr-IlerepOypr, 573-90-00
Muorodysknuonanssoro | moc. llymapsr, WA
neHtpa IlymxuHackoro ITymkunCcKas yi., 573-91-09
patioHa I. 38, mutep A

31 | Cexrop Ne 2 Canxr-IlerepOypr, 573-90-00
Mmuoro¢ynkuonansHoro | r. ITaBiosck, WA
nentpa ITymxkunckoro ITecuansrii nep., 573-90-04
paifoHa o 11/16

32 | Muoro¢ysxiuonansaeli | Cankt-IleTep6ypr, 573-90-00,
1eHTp OpyH3EeHCKOro Hynaiickuii mp., 573-96-85,
paiioHa 1. 49/126, nutep A 573-96-89

33 | CexTop Ne 1 Canxt-IletepOypr, 573-90-00
Meuorodyuaxmuonansaoro | mp. Cinassl, 1. 2, 15010
nenTpa @pyH3zeHCKOT0 KopI. 1, mutep A 576-07-95
parioHa

34 | Muorodyskimonansusii | Cankt-Ilerepbypr, 573-90-00
neHTp LlenTpansHOTO Hegscxkwuit np., n. 174, | unu
paiiona mutep A 573-90-57
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3agBiieHue Ha

I'maBe MeCTHOM amMUHUCTpALIAK

oT
IIpOKHUBArOIIEro(eit)
TenedoH
JOMaIITHUH
pabounit
3asiBlIeHHE

IIpoury BeIIATH

KomnuuecTBo IK3CMILIIPOB

Komms HeoOxonuma st

yKazamu adpecama

ITonmuce

Jarta
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K AIMHUHHCTPATUBHOMY pPErjIaMEHTy
MecTHOH aAMUHUCTPAIMK MYHHLIUIAIEHOIO
o6pazoBanust MyHHLIUIATEHOTO OKpyra Ne65
I10 NIPEOCTABJIEHHIO MyHULIMIAIBHOM YCIIyTH
TI0 BEIJIa4€ apXMBHBIX CIIPABOK, BBIITHUCOK,
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®opMa apXUBHOM CIIpaBKU

(Ha3BaHUE apXUBa)

(ToYTOBEIH MHZIEKC, afipec, anpecar, TenedoH, pakc)

APXVBHASI CIIPABKA®
N
(mata)
Ha N oT
PykxoBonuTens opranusanmu [Toamuce PacumdpoBka moamnucu
OcHoBaHue:
Hcnomuutens IToamuce PacmudpoBka moamrcu
[IeuaTs

®Dopmat A4 (210 x 297 Mm)

3 ApxuBHas CnipaBKa M apXMBHAs BBIIUCKA COCTABJISIOTCA C 0GO3HAYEHHEM HA3BAHHUS HH(POPMALMOHHOIO TOKYyMEHTa
«ApXHBHasi CIpaBKay, «ApPXHBHas BBIIKCKay. TEKCT B apXMBHOM CIpaBKe HAeTCS B XPOHOJIOTMYECKOH ITOCIen0BaTENbHOCTH
COOBITHIA C yKasaHWEM BHJIOB apXMBHBIX JOKYMEHTOB U HX JaT. B apXuBHOI CIIpaBKe JOIYCKAETCs LIUTUPOBAHUE apXMBHBIX
JOKYMEHTOB.

HecoBrnazenue oTAENbHBIX JaHHBIX apXMBHBIX IOKYMEHTOB CO CBEACHHSAMH, M3JIOKEHHBIMU B 3ampoce, He ABJIETCS
NPEIITCTBHEM [UI1 BIJIOYEHHMA UX B apXHUBHYIO CIPaBKy IPH YCIOBHHM, €CJIM COBIIAJIEHME BCEX OCTAJIBHBIX CBEICHUIL
HE BBI3BIBAET COMHEHUH B TOXIECTBEHHOCTH JIALA WK (aKTOB, O KOTOPBIX FOBOPHUTCS B apXHBHBIX JOKYMEHTaX. B apXMBHOU
CNpaBKE 3TH NaHHBIC BOCIPOU3BOLATCA TaK, KAK OHHM H3JIOKEHBI B apXMBHBIX JOKYMEHTaX, a PacXOXICHMS, HECOBIIALCHHS
W HETOYHBIC HA3BaHMA, OTCYTCTBHE WMEHH, OTYECTBA, MHHUIMAIOB WM HAIM4YMe OJHOTO M3 HMX OTOBApPHUBAIOTCA B TEKCTE
cnpaBkH B ckoOkax («Tak B nokymenTe», «Tak B TEKCTe OpUTHHANAY).

Caenenus o paborte, yuebe B HECKONBKHX OPraHU3aIUsX, yIeOHBIX 3aBeACHIAX BKIIIOYAIOTCS B OJIHY apXMBHYIO CIIPaBKY.

B npumeuaHmsix mo TEKCTy apXMBHOM CIPaBKH OrOBapPHBAIOTCS Hepa36OpUMBO HALHCAHHELE, HCIIPABJIEHHBIE aBTOPOM,
HE MOINNAIOMMECs NPOYTEHHIO BCJIEACTBUE MOBPEXIEHUA TeKCTa opuruHana Mecta («Tak B TekcTe opuruHanay, «B Texcre
HEpa30opUUBOY).

B TexcTe apXuBHOH CNpaBKH He NOIYCKAIOTCS H3MEHEHHMS, HCIPaBIICHIS, KOMMEHTapHH, COOCTBEHHBIE BBIBOBI
ICIIOHATENIA MO COACPIKAHHMIO apXMBHBIX JOKYMEHTOB, Ha OCHOBAaHMM KOTOPBIX COCTABJIeHa apXMBHas ChpaBka. B KoHIe
apXUBHOH CPaBKH NPHUBOAATCS apXUBHBIE MIH(PBI X HOMEPA IHUCTOB €IMHUI] XPAHEHHs apXHUBHBIX IOKYMEHTOB, II€YaTHbIE
V3[aHUs, UCIOE30BABIIKECS I COCTABIEHHUs apXUBHOM CIpaBKH. B TekcTe apXMBHOM CIIPaBKH JOITYCKAEeTCs IPOCTABICHHE
apXUBHBIX IIH(POB ¥ HOMEPOB JIUCTOB EIMHMII XPAHEHUs aDPXMBHBIX TOKYMEHTOB Cpasy IIOCIIE M3JIOKEHHs KaXKIOTo ¢axra
HIM CcoObITusA. B apxuBHOH cmpaBke, 0GbeM KOTOpOM MNpEBBINACT ONMH JIACT, JUCTHl JOMKHBI OBITh NPOLINTHI,
NPOHYMEPOBAHBI
M CKpEeIJIeHbI NeYaThio MecTHOMH aAMHHUCTPALIHEH.

ApXMBHAs CIpaBka, Npe/Ha3HAYeHHas UL HCIOJNb30BAHUA Ha TEPPUTOPHE PoccHiickoit @enepanyy, MOAMHCHIBASTCS
[nagoit MecTHO} aIMHHUCTpALWK, W 3aBepAETCA MeYaThio MecTHOM aJIMUHHUCTpaIMy. ApXMBHas CIpaBKa, NpeIHa3HaAYeHHas
AN HAmpaBJeHus 3a pyGesx, mopmuceiBaeTcs I1aBoit MeCTHOM aIMMHHCTpAIMy U 3aBepseTcs repboBoif neyarsio MecTHOI
aIMHHUCTPALIUH.

IIpy HEOGXONMMOCTH K apXWBHOM CIpaBKe IPHIAraloTcs KONHH AapXMBHEIX JOKYMEHTOB HJM  BBITTHCKH
U3 HHX, NOATBEP K AAIOIINE CBENCHHs, H3JI0KEHHbIE B apXUBHOM CIIpaBKe.
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(©.11.0. 3a1BuTENS B JaTENBHOM IafIEKe)

(ampec 3asiBUTEIS)

o=

YBaxaemublii (as)

MecTHas aqMUHECTpAIUs MyHUIUIAIBHOTO 00pa30BaHIUS , paccmotpeB Barrre
3agBieHue (BX. Ne or . . ), HacToAmuM cooOmaer Bam 00 orkase
B IIPEI0CTABICHUN MYHULUIATBHOR yCIyTH o IIPUYUHE

(IpMYKHEI OTKA32 B IIPENOCTABICHAN MYHHUIUNIATEHOH YCIyTH)

I'napa MecTHoOH agMUHHCTPANUH / /
(mogmucy)  (U.O., pamumms )

M.IL.

Hcnonuurens:
(®.1.0.)



